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COVID-19 Prevention and Response
Health and Safety Protocols
Overview
On March 16, 2020 site-based classroom instruction was suspended by order of the Marin County
Public Health Officer in all Public and Private Schools in Marin County to help mitigate the spread
of COVID-19 in the local community. All schools were forced to develop remote instruction for
students, including Marin County Office of Education Special Education and Alternative Education
Programs. Under the guidance of the Marin County Public Health Officer, Marin County School
Guidelines (30 Point Plan) and School Site Specific Protection Plans (SSSPPs) have been developed
for all MCOE Student Programs (Campuses, district classrooms, and community based College and
Career Readiness programs, and the Administrative Office). These SSSPP’s meet all requirements of
and serve as the Cal/OSHA COVID Prevention Plan (CPP), and with the COVID-19 School
Guidance Checklist serve as the Marin County Office of Education’s COVID-19 Safety Plan (CSP)
for In-person Instruction.
A copy of this entire document will be posted on the MCOE Homepage as required and will also be
included in the updated MCOE Injury Illness & Prevention Program as Appendix J.
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Marin County School Guidelines
A Public Health Guided Return
to Site-Based Classroom Instruction

______________________________________________
Dr. Matt Willis, Marin County Public Health Officer and
Mary Jane Burke, Marin County Superintendent of Schools

______________________________________________________
Issued June 18, 2020 / Revised August 12, 2020 (#6, #7, #9 & #19)
Revised December 8, 2020 (#8, #19 & #24)
The purpose of this document is to provide guidelines to Marin County educational
institutions — including public, private, independent and parochial TK-12 schools—to
facilitate and return to site-based classroom instruction for the Fall 2020-2021 school year.
The evolving nature of the COVID-19 pandemic requires the need to rethink common
protocols and practices in the classroom setting with the understanding that these
guidelines could change as the situation evolves.
1.

All activities are consistent with and will adjust to changing applicable state and local
Public Health orders.

2.

Health and safety practices and protocols are in place, including hand washing,
appropriate face coverings, access to essential protective equipment, and up to date
student and staff attendance tracking.

3.

Training is provided to all staff, students and families reinforcing the importance of
health and safety practices and protocols.

4.

A primary and secondary point of contact are established, identified and trained at
each school site to direct questions or concerns around practices, protocols, or
potential exposure. These points of contact will serve as liaisons to Public Health, and
contact information is identified in the School Site-Specific Protection Plan.

5.

Plans are implemented for intensified cleaning and disinfecting, including training for
all staff and access to cleaning supplies and essential protective equipment,
and regular disinfecting of frequently touched surfaces.

6.

Health screening for students and staff are conducted as advised and updated by
Public Health. On July 23, 2020 the Centers for Disease Control and Prevention
(D) provided updated guidance on screening K-12 students emphasizing that
parents and caregivers must monitor their children for signs of infectious illness every
day at home, and universal symptom screening for K-12 students is not required. Staff
should conduct daily health screening self-assessment, which may be completed
through an online survey.  (Sample MCOE Staff Daily Health Screening)

7.

Staff and students who are sick are expected to stay home, and an isolation area is
identified for students who begin to exhibit symptoms during the school day, until
they can be picked up.

8.

Schools and districts will cooperate with Public Health to support testing strategies
to mitigate transmission of COVID-19, including testing of staff who have regular
daily contact with students before site-based classroom instruction is resumed, and
then no less than once every month. This may include testing of students with
appropriate parental permissions obtained in advance.

9.

Protocols, actions and template communications are in place for the following
COVID-19 related scenarios (link: Marin County Public Health Exposure Protocols &
Communication Templates Purple Tier/Stay Home Order ~ Red Tier ~ Orange Tier)
a. A student or staff member either exhibits COVID-19 symptoms or has a
temperature of 100.4 or above.
b. A family member or someone in close contact with a student or staff member
tests positive for COVID-19.
c. A student or staff member tests positive for COVID-19.
d. A student or staff member tests negative for COVID-19 after symptoms or
confirmed close contact.

10. Where practicable, physical distancing of six feet is maintained between adults and
between adults and students; four feet distance is permissible between students
within a classroom or instructional area where requirements herein are in practice.
11. For elementary schools, stable classroom cohorts (up to standard class size at each
respective grade level) are maintained throughout each school day, and through
each quarter or semester, with an assigned primary cohort teacher, and systems
are in place to prevent the mixing of classroom cohorts.
12. For middle and high schools, larger cohorts made up of students from more than
one classroom may be arranged as long as accurate attendance data for students
and adults is maintained on a daily basis while avoiding school wide mixing of
students and staff.
13. Where practicable, desks are arranged facing forward to minimize face to face
proximity between students.
14. School staff are permitted to visit and instruct more than one classroom cohort,
following physical distancing and face covering protocols, and must
document/record visits to classrooms that are not identified as their primary
classroom cohort.
15. Routes for entry and exit to the campus will be designated for each classroom
cohort, using as many entrances/exits as feasible.

16. Schedules for arrivals, recess and lunch will be strategically coordinated to
prevent mixing of classroom cohorts.
17. Congregate movement through hallways will be minimized as much as
practicable.
18. Large gatherings (i.e., school assemblies) are currently prohibited.
19. The use of outdoor space for instructional purposes is maximized, shared, and
coordinated to ensure students remain in their cohort. Schools should assess indoor
air quality and implement strategies that increase the amount of outdoor air brought
into buildings, optimize current HVAC systems and supplement with portable air
cleaners when practicable. Keep windows and other sources of natural ventilation
open to the greatest extent possible.
20. Use of shared playground equipment will be limited in favor of physical activities
that require less contact with surfaces, and shared equipment will be cleaned
between uses.
21. Use of non-classroom space for instruction such as gymnasiums and multi-use
rooms should be considered to support physical distancing with cleaning between
uses.
22. Meals will be served outside as much as possible or in classrooms instead of
cafeterias or dining rooms with individually plated or bagged meals as much as
practicable.
23. Routines and schedules will be developed to enable students and staff to regularly
wash their hands at staggered intervals.

24. All staff as well as all students are required to wear face coverings while in the
classroom and on campus, unless there is a medical or behavioral contraindication or
exemption. Students from grades TK - 2 should be supported and taught how to
wear them properly, and specific outdoor and appropriately distanced activities may
be scheduled for students at all grade levels to remove face coverings for brief
periods of time.

25. Training will be provided for staff and students on proper use of face coverings
which will include instruction to minimize touching of face coverings.
26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning
and recreational materials will be limited and each student will have separate
individually labeled boxes or cubbies.
27. Sharing of electronic devices, clothing, books and other games or learning aids will
be avoided as much as practicable.
28. Use of privacy boards or clear screens will be considered as much as practicable.

29. Non-essential visitors, including parent volunteers will be limited and essential
workers will be required to adhere to all health and safety guidelines.
30. A School Site-Specific Protection Plan** outlining the above measures is
completed, posted on school or district website and shared with all staff and
families and will be updated as state and local Public Health guidance dictates.
**Please submit to SSSPP@marinschools.org.
Completed plans will be forwarded to Public Health for review.
* 8.12.2020 Note: Based on updated guidance from the California Department of Public
Health (CDPH), Governor Newsom, and Marin County Public Health, site-based classroom
instruction cannot resume until a waiver is granted by Public Health, which, if granted
would apply to grades TK-6 only, or Marin County has been off of the state monitoring list
for 14 days. During this time, teachers / staff may meet small cohorts of students (15 or
fewer) onsite to onboard students to virtual learning and provide safety instruction to
prepare for return to school (e.g., meet their teacher, obtain learning materials, receive
hygiene instruction), and/or to participate in academic and emotional assessments.
Students and staff must adhere to face covering, and physical distancing requirements
described in these guidelines. While Marin remains on the CDPH county watch list, 6th
grade students in schools who are granted waivers will be considered elementary school
students during the waiver period.
12.8.2020 Note: If applicable and helpful, schools may update SSSPP’s to reflect changes
in guidelines #8, #19 and #24 and additional detail on implementation. Previously
approved SSSPP’s do not need to be re-submitted after making these revisions.
Resource Documents:
● August 3, 2020 California Health Officials Release Guidance on Youth Sports and
Elementary School Waivers
● July 15, 2020 News Release regarding Marin County Public Health Recommendations
and Guidance to Delay In-Classroom Learning
● July 17, 2020 Guidance from Governor Newsom and the California Department of
Public Health
● Updated August 3, 2020: California Department of Public Health COVID-19
Industry Guidance: Schools and School Based Programs
● July 23, 2020 Centers for Disease Control and Prevention Screening K-12
Students for Symptoms of COVID-19: Limitations and Considerations
● Marin County Health and Human Services COVID-19 Surveillance Data
● Marin County Health and Human Services COVID-19 Indicators
● Marin County Office of Education: Rethinking Schools
● California Department of Education - Stronger Together: A Guidebook for the Safe
Reopening of California’s Public Schools
● California Blueprint for a Safer Economy
● September 4, 2020 CDPH Guidance Related Cohorts
● November 16, 2020 CDPH Guidance for the Use of Face Coverings

Please submit to SSSPP@marinschools.org. Completed plans will be forwarded to Public Health for review.
UPDATED 1.8.2020
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This SSSPP serves as the Cal/OSHA required COVID Prevention Program (CPP) for this school site.
SSSPPs will be updated as state and local guidelines change, as directed by Marin County Public Health.

COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,

2.

3.
4.

5.

6.

parents, students, and administrators) to develop and support this School Site-Specific Protection
Plan who will meet regularly to monitor Public Health Information and adjust the plan based on
input from all stakeholders as needed.
Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use
rooms, and office spaces and use the protocols, guidance and best practices detailed in the Public
Health Guided Return to Site-Based Classroom Instruction as a guide for conducting your
assessment.
Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
Finalize your SSSPP to distribute to staff and families and post on your school website. You may also
post a copy at your school or office at a visible location, at or near the main entrance where
students, staff and visitors can easily review it without touching the document, or post a Certificate
of Completion (included below) with information on how to review the plan in its entirety online.
Post signs at each of the primary staff and student entrances to inform all students, staff and visitors
that they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.

Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.
COVID-19 School Site-Specific Protection Plan (SSSPP) Template
The Marin County Office of Education is providing this template that can be used by any school or district
in Marin to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard
content already written for you to re-open your school or school office and prompts you to “fill in the
blank” where unique information is required in order to complete your SSSPP. The template has been
reviewed and supported by Marin County’s Public Health Officer.
2.
School Specific Best Practices
The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease
Control, the California Department of Public Health, the California Department of Education, and Marin
County Public Health to support and promote emerging best practices to share with the school
community in Marin. These best practices are based on alignment with local, state and federal guidelines
in coordination with the county’s Public Health Officer.
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School or District Site Name

School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:

Principal or Administrator
Name:

Title:

Email:

Phone Numbers:

I,

, certify that this SSSPP is posted on our school/district website, and

that staff will receive training as described in this SSSPP before site-based classroom instruction begins.
Signature:

Date:
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.

3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
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5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.

6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required. Staff
should conduct daily health screening self assessment, which may be completed through an online
survey. (Sample MCOE Staff Health Screening)

7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:

8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing of staff who have regular daily contact with students before site-based
classroom instruction is resumed, and then no less than once every month. This may include testing of
students with appropriate parental permissions obtained in advance. (if applicable, name vendor below)
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9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

10. Where practicable, physical distancing of six feet is maintained between adults and adults and students;
four feet distance is permissible between students within a classroom or instructional area where
requirements herein are in practice.

11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.

12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
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13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.

16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
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17. Congregate movement through hallways will be minimized as much as practicable.

18. Large gatherings (i.e., school assemblies) are currently prohibited.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Schools should assess indoor air quality and implement strategies
that increase the amount of outdoor air brought into buildings, optimize current HVAC systems and
supplement with portable air cleaners when practicable. Keep windows and other sources of natural
ventilation open to the greatest extent possible.

20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
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21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.

22. Meals will be served outside as much as possible or in classrooms instead of cafeterias or dining
room with individually plated or bagged meals as much as practicable.

23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.

24. All staff as well as all students are required to wear face coverings while in the classroom and on campus
unless there is a medical or behavioral contraindication or exemption. Students from grades TK - 2 should
be supported and taught how to wear them properly, and specific outdoor and appropriately distanced
activities may be scheduled for students at all grade levels to remove face coverings for brief periods of
time.
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25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.

28. Use of privacy boards or clear screens will be considered as much as practicable.
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29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.

30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
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School Site-Specific
Protection Plan

Certificate of Completion

(enter School Site Name here)

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
(enter School Site or District website here)

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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January 14, 2021

Date: ___________
01/21/2021

2021 COVID-19 School Guidance Checklist
Marin County Office of Educ.
Name of Local Educational Agency or Equivalent: _____________________________
5
Number of schools: ________________
370
Enrollment: ________________________`
Mary Jane Burke
Superintendent (or equivalent) Name: ______________________________________
1111 Las Gallinas Ave
(415) 499-5801
Address: ___________________________
Phone Number: ___________________
San Rafael
____________________________________
Email: ___________________________
Date of proposed reopening:
09/08/2020
____________________________________

Marin
County: ____________________________

Purple
Current Tier: ________________________
(please indicate Purple, Red, Orange or
Yellow)
County Office of Educ.
Type of LEA: ________________________

Grade Level (check all that apply)
☐ TK ☐ 2nd ☐ 5th ☐ 8th ☐ 11th
☐K

☐ 3rd ☐ 6th ☐ 9th ☐ 12th

☐1st ☐ 4th ☐ 7th ☐ 10th

This form and any applicable attachments should be posted publicly on the
website of the local educational agency (or equivalent) prior to reopening or if
an LEA or equivalent has already opened for in-person instruction. For those in
the Purple Tier, materials must additionally be submitted to your local health
officer (LHO), local County Office of Education, and the State School Safety
Team prior to reopening.
The email address for submission to the State School Safety for All Team for LEAs
in Purple Tier is:
K12csp@cdph.ca.gov
LEAs or equivalent in Counties with a case rate >=25/100,000 individuals can
submit materials but cannot re-open a school until the county is below 25 cases
per 100,000 (adjusted rate) for 5 consecutive days.

For Local Educational Agencies (LEAs or equivalent) in ALL TIERS:
Mary Jane Burke
☐ I, _____________________________,
post to the website of the local educational
agency (or equivalent) the COVID Safety Plan, which consists of two elements:
the COVID-19 Prevention Program (CPP), pursuant to CalOSHA requirements,
and this CDPH COVID-19 Guidance Checklist and accompanying documents,
■

which satisfies requirements for the safe reopening of schools per CDPH
Guidance on Schools. For those seeking to open while in the Purple Tier, these
plans have also been submitted to the local health officer (LHO) and the State
School Safety Team.
I confirm that reopening plan(s) address the following, consistent with guidance
from the California Department of Public Health and the local health
department:
☐ Stable group structures (where applicable): How students and staff will
be kept in stable groups with fixed membership that stay together for all
activities (e.g., instruction, lunch, recess) and minimize/avoid contact with
other groups or individuals who are not part of the stable group.
Please provide specific information regarding:
How many students and staff will be in each planned stable, group
structure? (If planning more than one type of group, what is the minimum
and maximum number of students and staff in the groups?)

Varies by classroom, up to standard class size (following Safety Plan)
_____________________________________________________________________
If you have departmentalized classes, how will you organize staff and
students in stable groups?

Following Public Health Guidelines and safety plans (record keeping)
______________________________________________________________________
If you have electives, how will you prevent or minimize in-person contact for
members of different stable groups?

Physical distancing, scheduled movements, following safety plans.
______________________________________________________________________
☐ Entrance, Egress, and Movement Within the School: How movement of
students, staff, and parents will be managed to avoid close contact and/or
mixing of cohorts.
☐ Face Coverings and Other Essential Protective Gear: How CDPH’s face
covering requirements will be satisfied and enforced for staff and students.
☐ Health Screenings for Students and Staff: How students and staff will be
screened for symptoms of COVID-19 and how ill students or staff will be
separated from others and sent home immediately.
☐ Healthy Hygiene Practices: The availability of handwashing stations and
hand sanitizer, and how their safe and appropriate use will be promoted
and incorporated into routines for staff and students.

☐ Identification and Tracing of Contacts: Actions that staff will take when
there is a confirmed case. Confirm that the school(s) have designated staff
persons to support contact tracing, such as creation and submission of lists
of exposed students and staff to the local health department and
notification of exposed persons. Each school must designate a person for
the local health department to contact about COVID-19.
☐ Physical Distancing: How space and routines will be arranged to allow
for physical distancing of students and staff.
Please provide the planned maximum and minimum distance between
students in classrooms.

6+
Maximum: _______________feet
4
Minimum: ________________feet.
If this is less than 6 feet, please explain why
it is not possible to maintain a minimum of at least 6 feet.
Following public health guidelines and safety plans.
______________________________________________________________________
☐ Staff Training and Family Education: How staff will be trained and families
will be educated on the application and enforcement of the plan.
☐ Testing of Staff: How school officials will ensure that students and staff
who have symptoms of COVID-19 or have been exposed to someone with
COVID-19 will be rapidly tested and what instructions they will be given
while waiting for test results. Below, please describe any planned periodic
asymptomatic staff testing cadence.
Staff asymptomatic testing cadence. Please note if testing cadence will
differ by tier:
Weekly testing offered to all staff.
_______________________________________________________________________
☐ Testing of Students: How school officials will ensure that students who
have symptoms of COVID-19 or have been exposed to someone with
COVID-19 will be rapidly tested and what instructions they will be given
while waiting for test results. Below, please describe any planned periodic
asymptomatic student testing cadence.
Planned student testing cadence. Please note if testing cadence will differ
by tier:
Testing
available to all students exposed to confirmed COVID positive.
_______________________________________________________________________

☐ Identification and Reporting of Cases: At all times, reporting of confirmed
positive and suspected cases in students, staff and employees will be
consistent with Reporting Requirements.
☐ Communication Plans: How the superintendent will communicate with
students, staff, and parents about cases and exposures at the school,
consistent with privacy requirements such as FERPA and HIPAA.
☐ Consultation: (For schools not previously open) Please confirm
consultation with the following groups
☐ Labor Organization
Name of Organization(s) and Date(s) Consulted:
CSEA / MCEA
Name: ________________________________
04/13/2020
Date: ________________________________
☐ Parent and Community Organizations
Name of Organization(s) and Date(s) Consulted:
Individual Outreach
Name: ________________________________
09/01/2020
Date: ________________________________
If no labor organization represents staff at the school, please describe the
process for consultation with school staff:
MCEA agreement was executed on 11/25/2020. Ongoing and regular
________________________________________________________________________
outreach to parents through phone calls, zoom information sessions, and
________________________________________________________________________
public health updates (offered with translation). Community
________________________________________________________________________
________________________________________________________________________
organizations offering student services are consulted with regularly and
________________________________________________________________________
are following all health and safety practices described in the SSSPPs.

For Local Educational Agencies (LEAs or equivalent) in PURPLE:
☐ Local Health Officer Approval: The Local Health Officer, for (state
County) _______________________________________.
County has certified
Marin
If more than 7
and approved the CRP on this date: __________________.
08/28/2020
business days have passed since the submission without input from the
LHO, the CRP shall be deemed approved.
Additional Resources:
Guidance on Schools
Safe Schools for All Hub

UPDATED 1/22/2021

All Marin County Office of Education SSSPPs serve as the Cal/OSHA required COVID Prevention Program
(CPP) for each respective school site. SSSPPs will be updated as state and local guidelines change,
as directed by Marin County Public Health.

COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Bacich Elementary School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Kate Mansour
Paraprofessionals: Ashley Markovich, Sara Chen,
MCOE program manager: Judy Hull
MCOE SPED Director: Janelle Campbell
Maintenance and Operations: Patrick McLaughlin
Bacich school representative: TBD
Parent: Jenny Novak
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Judy Hull, Program Manager jhull@marinschools.org 415-499-5807
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
August 31, 2020
Principal or Administrator
Name: Judy Hull

Title: Program Manager

Email: jhull@marinschools.org

Phone Number: 415-499-5807

I,
Judith Hull
, certify that all staff and parents have been provided a copy of this SSSPP, which is
posted on our school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date: 8/31/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the MCOE
Regionalized Special Education Program at Bacich Elementary School SSSPP. The Program
Manager has scheduled regular SSSPP Task Force meetings throughout the year, including weekly
meetings through October 9, 2020 and every other week thereafter. Additional meetings to be
scheduled as needed. The Program Manager will include a standing agenda item for all Staff
Meetings to discuss the SSSPP with the broader MCOE Regionalized Special Education Program
staff. The Task Force will monitor and adjust the plan based on input from all stakeholders. The
Program Manager will distribute the SSSPP to all staff and families and post to the MCOE website
when changes are made.
2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The MCOE Regionalized Special Education Program at Bacich Elementary School classroom is
supplied with standard Health and Safety Stations that include EPE and cleaning/disinfecting
supplies. Health and Safety Stations will be replenished on a regular basis, either weekly and/or
as needed. Health and Safety Stations include extra disposable face coverings for staff or
students who may need them, gloves, face shields, protective eye wear, disposable gowns, hand
sanitizer, thermometers, cleaning and disinfecting supplies, hand soap, disinfectant wipes (or
spray bottles with paper towels), and alcohol swabs. Isolation kits have also been provided which
include EPE necessary to safely monitor a student who may develop potential COVID-19
symptoms during the school day while waiting to be picked up from school. Staff have been
provided guidance on the use of protective equipment while providing specialized physical
healthcare services or supporting activities of daily living, toileting, lifting and mobility assistance.
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching children to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
playing outside, and after using the restroom.
4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Program Manager and Director of Special Education will serve as the primary and secondary
points of contact respectively and serve as the Liaisons to Public Health. Any questions or
concerns around practices, protocols, or potential exposure should be sent to the primary
contact: Judy Hull, Program Manager jhull@marinschools.org 415-499-5807 or
secondary contact: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612.

5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for the MCOE Regionalized Special
Education Program at Bacich Elementary School based on CDC and CDHP guidelines have been
designed. All staff will implement regular cleaning and sanitizing procedures throughout the day.
Cleaning schedules are based on the age and needs of students served at MCOE Regionalized
Special Education Program at Bacich Elementary School and instructional materials used. Staff
will be trained on how to properly clean, sanitize, and disinfect classroom spaces, high touch
areas, and surfaces in accordance with Public Health and CDC recommendations. Custodial staff
will disinfect high touch areas in the breezeways, multiuse rooms, bathrooms and classrooms on
a nightly basis. Playground equipment, tops of desks, countertops and restrooms will all be
disinfected.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the classroom.
This survey has health screening questions and you will be asked what school/classroom you are
in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had symptoms of respiratory illness (cough, shortness of
breath, or runny nose) in the past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has
been without fever (100.4 or above) for 24 hours, without the use of fever-reducing
medication, and that they have not had symptoms of respiratory illness (cough, shortness
of breath, or runny nose) in the past 24 hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it at
home before leaving for work. While a Daily Health Screening for students is not mandatory, in an
abundance of caution and for the health and safety of all of our students and staff, it is vital that
all parents/guardians keep children at home if they show symptoms of COVID-19 and/or if they
have a fever. The child should not return to school until the fever has been gone for at least 48
hours without the use of medicine. Should the student arrive and exhibit any symptoms, s/he will
be isolated in a predetermined isolation area (see Staff Handbook for Isolation Protocols). If the
student is absent from school due to symptoms, the parent/guardian is requested to contact the
school to report the absence reason, contact their healthcare provider, and monitor their child’s
symptoms.

7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area: Staff conference room across from Nurse’s office
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. If the student is absent from school due to symptoms, the parent/guardian is requested
to contact the school to report the absence reason, contact their healthcare provider, and
monitor their child’s symptoms. The MCOE will educate staff and families about when they or
their student should stay at home and when they can return to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including but
not limited to: headache or tiredness, unable to participate in routine activities or need more care
than what they typically would, fever with behavior changes, difficulty breathing, shortness of
breath, uncontrolled coughing, unusually tired, persistent crying, open sores, rash, signs of
infection, runny nose with colored mucus, chills or repeated shaking with chills, muscle pain, sore
throat, new loss of taste or smell.
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Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up their
child without delay if they are exhibiting symptoms of illness. If a parent is not able to be reached
or is unable to immediately pick their child up, emergency contacts will be contacted to pick up
the child. Each MCOE classroom has a specific isolation plan for their classroom which may
include the Bacich Elementary School isolation area, a safe area outside of the classroom, or
having the symptomatic student remain in the classroom and all other students taken to another
space on campus. Depending on the individual student and other students in the classroom, the
staff will determine the most appropriate isolation location for the symptomatic student,
preferably outside of the classroom.
Should a student, classroom, or school be required to quarantine, remote learning will take the
place of site-based classroom instruction. Any necessary technology or equipment for students
to access learning will be provided.
MCOE policies ensure that employees and students can stay at home when ill without fear of
reprisal, and ensure employees, students, and students’ families are made aware of these
policies.
8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two month. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff have been provided information on how to register for testing. Staff testing will be available
the week of August 31st. Staff will be notified of future testing windows and encouraged to
obtain a test. Administration will work with staff that may require release time in order to be
tested.
9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or
close contact with an individual testing positive for COVID-19 in a school/classroom setting are
broken into 4 scenarios:
1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• If positive, see Scenario #3; If negative, see Scenario #4
• School/Classroom are OPEN
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2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 10 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom are OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public
Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact. Action for Scenario Four:
•
•
•

May return to school 48 hours after symptoms resolve
10 day quarantine required for close contact with COVID-19 positive case
School/Classroom are OPEN

10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that
are developmentally appropriate and easy for students to understand (e.g. markings on the floor,
yoga mats to define space). Staff training is provided to maintain physical distancing when
practicable and still meet the medical, personal, and support needs of students.
11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
The MCOE Regionalized Special Education Program at Bacich Elementary School does not exceed
a small cohort of 14 students. Virtual opportunities for integrating with general education peers
will be coordinated to the extent appropriate by the classroom teacher.
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12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
Not applicable. MCOE Regionalized Special Education Program at Bacich Elementary School
serves students in elementary grades.

13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Student desks, worktables, and floor activity will be arranged so that students face in the same
direction to the extent practicable.
14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Students should enter and exit the campus from the front of the school through the gate.
Parent and bus drop off will be outside the campus gate at the bus drop off.
Entry and exit of students will be coordinated with the school site principal as well as aftercare
program staff to prevent mixing of students.
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16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff, school site
administration, and transportation providers in order to prevent the mixing of students from
different classrooms. Classroom staff will walk with students to the classroom from the parent
dropoff location and bus unloading area to assist with staggering and prevention of student
cohorts mixing. Students will eat snacks and lunches in their classrooms or weather permitting
outside using physical distancing. Recess times for each classroom on the playground will be
staggered. The classroom staff and Program Manager will collaborate with the Principal and
teachers at Bacich Elementary School to ensure coordination of times and access to space on
campus.
17. Congregate movement through hallways will be minimized as much as practicable.
Staff accompany students in and out of the school campus. The class opens to outside
playground. Bathrooms are located inside the classroom and used only by this class.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Schools should assess indoor air quality and implement strategies that
increase the amount of outdoor air brought into buildings, optimize current HVAC systems and supplement
with portable air cleaners when practicable. Keep windows and other sources of natural ventilation open
to the greatest extent possible.
Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and
Program Manager will collaborate with the Principal and teachers at Bacich Elementary School to
ensure access to outdoor space on campus. Community-Based Instruction, such as campus and
community walks may be considered.
High quality air filters have been installed in existing HVAC systems. The classroom has an
external door and windows which can be opened to maximize fresh airflow.
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20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and
Program Manager will collaborate with the Principal and teachers at Olive Elementary School to
ensure access to outdoor space on campus. Community-Based Instruction, such as campus and
community walks may be considered. The classroom has two external doors which can be
opened to maximize fresh airflow. An air purifier has been placed into each MCOE classroom.

21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
Classroom staff and Assistant Program Manager will collaborate with the Principal and teachers
at Bacich Elementary School to ensure access to spaces on campus, as appropriate. The regular
classroom space is preferred to other multi-use spaces as it provides the supports necessary for
the unique learning needs of the students in the MCOE Regionalized Special Education Program
at Bacich Elementary School.
22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Meals will be served in the classroom or weather permitting in designated outdoor area. Families
are instructed to provide appropriate snacks/lunches for their students, packed in clearly marked
containers. Parents should provide detailed information to classroom teacher regarding any
special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed not to share food or touch each other’s food. Eligible MCOE
students will be provided free and reduced lunch as “grab and go” meals. All meals are served
using disposable food items, such as utensils and dishes, and is prepackaged for each individual.
23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
The MCOE Regionalized Special Education Program at Bacich Elementary School is equipped with
a sink. Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance
into the classroom, after blowing nose, coughing, or sneezing, after using the restroom, before
eating or preparing food, before and after touching of face, after playing outside, before and
after providing routing care, before putting on and after removing gloves, after touching
frequently touched areas (e.g., door knobs, handrails).
Staff providing health care services and supports for activities of daily living will perform hand
hygiene before and after contact with each child, contact with potentially infectious material,
and before putting on and after removing EPE, including gloves.
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24. All staff as well as all students are required to wear face coverings while in the classroom and on campus
unless there is a medical or behavioral contraindication or exemption. Students from grades PreK - 2
should be supported and taught how to wear them properly, and specific outdoor and appropriately
distanced activities may be scheduled for students at all grade levels to remove face coverings for brief
periods of time.
All staff as well as all students will wear a face covering except when medically or behaviorally
contraindicative or exempt. Instructional staff have been provided with a ClearMask and a
Humanity Shield (faceshield with cloth drape). Students will be taught how to wear a face cover
in an age and developmentally appropriate manner and encouraged to do so, if they are able.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided (Staff Handbook). Age and
developmentally appropriate instruction on the use of face coverings will be part of the self-help
skills instruction in classrooms.
26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Students have been provided boxes with frequently used items to be kept at their desk.
Classrooms are set up with multiple learning manipulatives and activities for students that are
easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each child. Manipulatives that may be put in a
student’s mouth will be cleaned and sanitized. The use of a “dirty” bin will be implemented for
items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft toys) are either removed from the classroom or carefully monitored for
use by individual children only.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, toys and belongings for
each child will be used to reduce sharing. All personal items should be labeled and kept in a
separate bag to ensure personal items are separate from others.
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28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields/student desk barriers are available for use in each classroom when
physical distancing between students may be challenging, when providing certain physical health
care services for a student, or at other times when deemed appropriate by staff.
29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area
and parents will not be permitted beyond the designated drop-off area for their child’s
classroom. All campus visitors will be required to sign-in using the site check-in survey or at the
office and respond to the health screening. When possible, essential workers will be scheduled
after student hours. To the extent possible, Individual Education Program (IEP) meetings will be
scheduled virtually. Electronic submission of required documentation (e.g., proof of residency,
registration forms) will utilized. Parents should contact the special education office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be
made for safe drop-off.
30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
Special Education Handbook for Teachers & Staff
Parent/Guardian Handbook
Un Manuel para Padres y Tutores
COVID-19 Safety - Decision Tree for MCOE REGIONALIZED PROGRAMS
Seguridad del COVID-19 Árbol de Decisiones para MCOE REGIONALIZED PROGRAMS
Exposure Protocols for MCOE Regionalized Programs

Page. 12

UPDATED 1/22/2021

School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Bacich Elementary

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
Compass Academy
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Kristi Dahlstrom, Special Education Director
Hanan Huneidi, Teacher
Mimi Ratto, Teacher
Julia Hathaway, School Psychologist
Magdalena Macias, School Psychologist
John Campbell, Para Educator
Latorras Brickley, Para Educator
Margaret (Peggy) Allen-Winslow, Para Educator
Gisela Ross, Para Educator
Lisa Owings, Para Educator
Parents TBD
Students TBD
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
1/20/2021
Principal or Administrator
Name: Kristi Dahlstrom

Title: Director

Email: kdahlstrom@marinschools.org

Phone Number: 415-491-6611

I, Kristi Dahlstrom, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on
our school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:

1/20/2021
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Specific Control Measures and Screenings
Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the Compass
Academy SSSPP. The Special Education Director has scheduled regular SSSPP Task Force meetings
throughout the year, including weekly meetings through October 9, 2020 and every other week
thereafter. Additional meetings to be scheduled as needed. The Director will include a standing
agenda item for all Staff Meetings to discuss the SSSPP with the broader Compass Academy staff.
The Task Force will monitor and adjust the plan based on input from all stakeholders. The
Director will distribute the SSSPP to all staff and families and post to the MCOE website when
changes are made.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The Compass Academy site and each classroom is supplied with standard Health and Safety
Stations that include EPE and cleaning/disinfecting supplies. Health and Safety Stations will be
replenished on a regular basis, either weekly and/or as needed. Health and Safety Stations
include extra disposable face coverings for staff or students who may need them, gloves, face
shields, protective eye wear, disposable gowns, hand sanitizer, thermometers, cleaning and
disinfecting supplies, hand soap, disinfectant wipes (or spray bottles with paper towels), and
alcohol swabs. Isolation kits have also been provided which include EPE necessary to safely
monitor a student who may develop potential COVID-19 symptoms during the school day while
waiting to be picked up from school.
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
Students must wear face coverings that are school appropriate.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
Age appropriate training for students, such as teaching children to avoid contact with one’s eyes,
nose and mouth, and use of a tissue to wipe their nose and to cough/sneeze inside their elbow,
will occur as part of classroom self-help skills instruction. Staff will model and practice
handwashing before and after eating, after coughing or sneezing, after outside activities, and
after using the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Co-Directors of Special Education will serve as the primary and secondary points of contact
and serve as the Liaison to Public Health. Any questions or concerns around practices, protocols,
or potential exposure should be sent to the primary contact: Kristi Dahlstrom, Director at
kdahlstrom@marinschools.org or 415-491-6611 or secondary contact: Janelle Campbell, Director
at jcampbell@marinschools.org or 415-491-6612.

5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for Compass Academy based on
CDC guidelines have been designed (Staff Handbook, page 30 and Family Handbook, page 43). All
staff will implement regular cleaning and sanitizing procedures throughout the day. Cleaning
schedules are based on the age and needs of students served at Compass Academy and
instructional materials used. Staff will be trained on how to properly clean, sanitize, and disinfect
classroom spaces, high touch areas, and surfaces in accordance with Public Health and CDC
recommendations. Custodial staff will disinfect high touch areas in the hallways, playground
equipment, bathrooms and classrooms on a nightly basis. Playground equipment, tops of desks,
countertops and restrooms will all be disinfected.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
All staff will be required to respond to the following questionnaire before entering the
classroom. This survey has health screening questions and you will be asked what
school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had symptoms of respiratory illness (cough, shortness of
breath, or runny nose) in the past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has
been without fever (100.4 or above) for 24 hours, without the use of fever-reducing
medication, and that they have not had symptoms of respiratory illness (cough,
shortness of breath, or runny nose) in the past 24 hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it at
home before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 48 hours without the use of
medicine. Should the student arrive and exhibit any symptoms, s/he will be isolated in a
predetermined isolation area (see Staff Handbook for Isolation Protocols). If the student is
absent from school due to symptoms, the parent/guardian is requested to contact the school to
report the absence reason, contact their healthcare provider, and monitor their child’s
symptoms.
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7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:
While a Daily Health Screening for students is not mandatory, in an abundance of caution and
for the health and safety of all of our students and staff, it is vital that all parents/guardians
keep children at home if they show symptoms of COVID-19 and/or if they have a fever. The
child should not return to school until the fever has been gone for at least 48 hours without
the use of medicine. If the student is absent from school due to symptoms, the
parent/guardian is requested to contact the school to report the absence reason, contact
their healthcare provider, and monitor their child’s symptoms. The MCOE will educate staff
and families about when they or their student should stay at home and when they can return
to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including
but not limited to: headache or tiredness, unable to participate in routine activities or need
more care than what they typically would, fever with behavior changes, difficulty breathing,
shortness of breath, uncontrolled coughing, unusually tired, persistent crying, open sores,
rash, signs of infection, runny nose with colored mucus, chills or repeated shaking with chills,
muscle pain, sore throat, new loss of taste or smell.

8.
9.

Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up
their child without delay if they are exhibiting symptoms of illness. If a parent is not able to be
reached or is unable to immediately pick their child up, emergency contacts will be contacted
to pick up the child. The small conference room is the isolation area for Compass Academy or
outside, depending on the weather.
Should a student, classroom, or school be required to quarantine, remote learning will take
the place of site-based classroom instruction. Any necessary technology or equipment for
students to access learning will be provided.
MCOE policies ensure that employees and students can stay at home when ill without
fear of reprisal, and ensure employees, students, and students’ families are made aware
of these policies.

8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing of staff who have regular daily contact with students before
site-based classroom instruction is resumed, and then no less than once every month. This may include
testing of students with appropriate parental permissions obtained in advance.
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Staff testing will be available the week of August 31st. Staff will be notified of future testing
windows and encouraged to obtain a test. Administration will work with staff that may require
release time in order to be tested.

9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
1.
2.
3.
4.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with
an individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:

1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
•
•
•
•

Report information to administrator, send home
Contact Healthcare provider/Public Health for testing (recommend testing)
If positive, see Scenario #3; If negative, see Scenario #4

School/Classroom remains OPEN

2: A family member or someone in close contact with a student or staff member tests
positive for COVID-19. Action for Scenario Two:
•
•
•

Report information to administrator, send home, quarantine for 10 days
Contact Healthcare provider/Public Health for testing (recommend testing)

School/Classroom remains OPEN

3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
•
•
•
•

Report information to administrator, send home, isolate as per Public Health
Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for
testing

Classroom CLOSED for 14 days from last exposure
School Remains OPEN

4: A student or staff member tests negative for COVID-19 after symptoms or confirmed
close contact. Action for Scenario Four:
•
•
•

May return to school 48 hours after symptoms resolve
10 day quarantine required for close contact with COVID-19 positive case

School/Classroom remains OPEN
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10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Student desks are arranged forward facing and six feet apart. Teacher, para educators, and
school psychologists will maintain physical distance where practicable. Markings have been
placed to assist students in maintaining physical distance.

11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
Classroom size at Compass Academy do not exceed the 14 student cohort size. There is one (1)
elementary classroom. The elementary classroom cohort will remain separate from the
middle/high school classroom cohort.
12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
Classroom size at Compass Academy do not exceed the 14 student cohort size. There is one (1)
middle/high school classroom. The middle/high school classroom cohort will remain separate
from the elementary classroom cohort.
13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Individual student desks are arranged physically distant and facing forward.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
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Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.

Parent and bus drop off will occur at the side entrance of Hill Education Center which directly
accesses Compass Academy. Each classroom will have a separate designated area for parents and
students to line up using physical distancing. Signage will be used to designate the area for each
classroom and markings on the ground to assist with appropriate distancing. Buses will be
unloaded one at a time to assist students with maintaining physical distancing as they enter the
school. Students will enter the gate and enter their designated classroom.
At the end of the day, students will remain in their class until staff notifies them that their bus or
parent has arrived. Staff will supervise students exit to support physical distancing and prevent the
mixing of classroom cohorts.
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16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff and transportation
providers in order to limit the intermixing of students from different classrooms. Classroom
staff will monitor students as they walk to the classroom to assist with staggering and
prevention of student cohorts mixing. Breaks and lunch times will be staggered and utilize
classroom and/or designated areas for each class.

17. Congregate movement through hallways will be minimized as much as practicable.
Passageways are outdoors. Student movement on the campus is supervised by staff.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Schools should assess indoor air quality and implement strategies that
increase the amount of outdoor air brought into buildings, optimize current HVAC systems and
supplement with portable air cleaners when practicable. Keep windows and other sources of natural
ventilation open to the greatest extent possible.
Use of outdoor spaces on the campus and in the community (e.g., shaded areas on campus,
campus garden, community walks and use of the field adjacent to the campus) will be utilized to
the maximum extent possible. Classroom staff will maintain a schedule for use to prevent mixing
of classrooms. Compass Academy staff will collaborate with Hill Education administration
regarding utilizing outdoor spaces on campus outside of the Compass Academy area.
High quality air filters have been installed in existing HVAC systems. The classroom has an
external door and windows which can be opened to maximize fresh airflow.
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20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
The elementary classroom will use the school playground. The staff will clean between uses.
Staff will also clean shared equipment between uses. The middle/high school classroom will not
utilize the playground. They will have access to the rec room.

21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
There is not a gymnasium that is utilized. The middle/high school classroom will utilize the rec
room. Anytime exercise equipment is utilized, it will be sanitized between usage. Staff will
follow public health guidance on what physical activities are allowable based on the tier
indicated for Marin County.

22. Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
Eligible MCOE students will be provided free and reduced lunch as well as paid “grab and go”
meals. All meals are served using disposable food items, such as utensils and dishes, and is
prepackaged for each individual. Ensuring the safety of all and abiding by physical distancing, all
meals are served in classrooms, outdoors, or kitchen.

23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
Each classroom at Compass Academy is equipped with a sink. Students and staff will wash hands
or use 60% ethyl hand sanitizer often: upon entrance into the classroom, after blowing nose,
coughing, or sneezing, after using the restroom, before eating or preparing food, before and
after touching of face, after playing outside, before and after providing routine care, before
putting on and after removing gloves, after touching frequently touched areas (e.g., door knobs,
handrails). Staff providing health care services and supports for activities of daily living will
perform hand hygiene before and after contact with each child, contact with potentially
infectious material, and before putting on and after removing EPE, including gloves.
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24. All staff as well as all students are required to wear face coverings while in the classroom and on campus,
unless there is a medical or behavioral contraindication or exemption. Students from grades TK - 2 should
be supported and taught how to wear them properly, and specific outdoor and appropriately distanced
activities may be scheduled for students at all grade levels to remove face coverings for brief periods of
time.
All staff will wear a face covering. Instructional staff have been provided with a ClearMask and a
Humanity Shield (faceshield with cloth drape). Face coverings are strongly encouraged for young
children between two years old and second grade, if they can be worn properly. Students third
grade and older will wear a face covering. Students will be taught how to wear a face cover in an
age and developmentally appropriate manner and encouraged to do so, if they are able.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided (Staff Handbook, page 17). Age
appropriate instruction on the use of face coverings will be part of the self-help and hygiene skills
instruction in classrooms.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational
materials will be limited to each student. Students’ will have separate individually labeled boxes
or cubbies.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Each student will have an individually assigned mobile electronic device (e.g., Chromebook). The
desktop computers will not be used by students.
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28. Use of privacy boards or clear screens will be considered as much as practicable.
Student desk barriers are available for use in each classroom when physical distancing between
students may be challenging. Clear plexiglass barriers are available for use by service providers or
at other times when deemed appropriate by staff. Barriers will be supplied to teachers for
student use.

29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be outside of the gate and
parents will not be permitted beyond the designated drop-off area for their student’s classroom.
All campus visitors will be required to sign-in using the site check-in survey or at the office and
respond to the health screening. When possible, essential workers will be scheduled after
student hours. To the extent possible, Individual Education Program (IEP) meetings, wrap
meetings, and family counseling services will be scheduled virtually. Electronic submission of
required documentation (e.g., proof of residency, registration forms) will utilized. Parents should
contact the Special Education office or classroom teacher if there is a need to drop off a
lunch/snack, medication, specialized equipment, or other necessary documentation that cannot
be completed electronically so that arrangements can be made for safe drop-off.

30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return
Exposure Protocols
Handbook for Parents and Guardians / Un manual para padres y tutores
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School Site-Specific
Protection Plan

Certificate of Completion

Compass Academy

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Davidson Middle School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Jenn Madden
Paraprofessionals: Luz Lopez, Ilham Stropes, Marilene Hueg
MCOE Program manager: Judy Hull
MCOE SPED Director: Janelle Campbell
Maintenance & Operations: Patrick McLaughlin

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Judy Hull, Program Manager jhull@marinschools.org 415-499-5807
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
10/21/2020
11/12/2020
Principal or Administrator
Name: Judy Hull

Title: Program Manager

Email: jhull@marinschools.org

Phone Number: 415-499-5807

I, Judith Hull, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1) All activities are consistent with and will adjust to changing applicable state and local Public Health Orders.
A multi-disciplinary Task Force has been established to develop and support this School Site-Specific
Protection Plan, who meet regularly to monitor and adjust the plan based on input from all stakeholders.
a) A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized Special
Education Program at Davidson Middle School SSSPP. The Program Manager has scheduled regular SSSPP
Task Force meetings throughout the year, including weekly meetings through October 9, 2020 and every
other week thereafter. Additional meetings to be scheduled as needed. The Program Manager will include
a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader MCOE Regionalized
Special Education Program staff. The Task Force will monitor the and adjust the plan based on input from
all stakeholders. The Program Manager will distribute the SSSPP to all staff and families and post to the
MCOE website when changes are made.
2) Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
a) The MCOE Regionalized Special Education Program at Davidson Middle School classroom is
supplied with standard Health and Safety Stations that include EPE and cleaning/disinfecting
supplies. Health and Safety Stations will be replenished on a regular basis, either weekly and/or as
needed. Health and Safety Stations include extra disposable face coverings for staff or students
who may need them, gloves, face shields, protective eye wear, disposable gowns, hand sanitizer,
thermometers, cleaning and disinfecting supplies, hand soap, disinfectant wipes (or spray bottles
with paper towels), and alcohol swabs. Isolation kits have also been provided which include EPE
necessary to safely monitor a student who may develop potential COVID-19 symptoms during the
school day while waiting to be picked up from school. Staff have been provided guidance on the
use of protective equipment while providing specialized physical healthcare services or supporting
activities of daily living, toileting, lifting and mobility assistance (Staff Handbook).
b) Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
3) Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
a. Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health and
safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
b. Age and developmentally appropriate training for students, such as teaching children to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
playing outside, and after using the restroom.
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4) A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
a) The Program Manager and Director of Special Education will serve as the primary and secondary points of
contact respectively and serve as the Liaisons to Public Health. Any questions or concerns around practices,
protocols, or potential exposure should be sent to the primary contact: Judy Hull, Program Manager
jhull@marinschools.org 415-499-5807 or secondary contact: Janelle Campbell, Director
jcampbell@marinschools.org 415-491-6612.
5) Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
a) Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at Davidson Middle School based on CDC guidelines have been designed (Staff Handbook and
Family Handbook). All staff will implement regular cleaning and sanitizing procedures throughout the day.
Cleaning schedules are based on the age and needs of students served at MCOE Regionalized Special
Education Program at Davidson Middle School and instructional materials used. Staff will be trained on
how to properly clean, sanitize, and disinfect classroom spaces, high touch areas, and surfaces in
accordance with Public Health and CDC recommendations. Custodial staff will disinfect high touch areas in
the hallways, playground equipment, bathrooms and classrooms on a nightly basis. Playground
equipment, tops of desks, countertops and restrooms will all be disinfected.
6) Health screening for students and staff are conducted as advised and updated by Public Health. On July 23,
2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious illness
every day at home, and universal symptom screening for K-12 students is not required.
MCOE Staff Health Screening
a) All staff will be required to respond to a daily questionnaire consistent with the current tier assignment
for Marin County.
While Marin County is in Tier 3 - Orange, staff will complete the following questionnaire before entering
the classroom.
i) Do you or your child live with anyone or have you or your child had close contact with anyone
diagnosed with COVID-19 within the last 14 days?
ii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following key symptoms of COVID-19 within the last 24 hours? (Cough, shortness of breath/
difficulty breathing, or loss of smell or taste)
iii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following symptoms of COVID-19 within the last 24 hours? (Fever 100.4 F or greater, chills, body
ache, headache, sore throat, nausea or vomiting, diarrhea, fatigue, congestion / runny nose)Staff are
not required to have their temperature taken but are strongly encouraged to take it at home before
leaving for work.
b) Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
c) While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever.
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d) It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature
and/or reviewing a list of COVID-19 symptoms with the student to determine whether the student has
any symptoms of COVID-19. For any student who travels to school by district/school transportation,
parents/guardians must conduct the health screening of their student prior to arriving at the bus pickup
location. The parent/guardian must notify the school immediately if their child exhibits any COVID-19
symptoms.
e) Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having
any COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on
campus and parents/guardians are required to pick the student up from school immediately.
f) While Marin County is in Tier 3 - Moderate - Orange, students and staff should NOT come to school:
i) Students and staff should NOT come to school:
(1) If they have any of the key symptoms of COVID-19
(a) Cough
(b) Shortness of breath or difficulty breathing
(c) Loss of taste or smell, or saying that things taste or smell different
(d) They will need to be tested for COVID-19 (Test or 10) unless a healthcare provider provides an
alternate diagnosis [e.g. migraine, strep throat]. If s/he is not tested or evaluated by a
healthcare provider, they must stay at home and isolate for at least 10 days.
(2) If they have two or more of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills • sore throat • headache • nausea or vomiting •
diarrhea • fatigue • congestion / runny nose)
A school nurse may require a healthcare provider evaluation if they suspect COVID-19 when a
student presents with only one of the following symptoms: fever (100.4°F/38°C or higher) or chills,
sore throat, headache, nausea or vomiting, diarrhea, fatigue, congestion / runny nose.
(b) They must schedule COVID-19 testing and/or visit with a healthcare provider;
(c) Siblings and other household contacts must stay home until a negative COVID-19 test is
confirmed or a healthcare provider provides an alternate diagnosis (e.g., migraine, strep
throat).
The sick person may return to school:
(d) after they test negative for COVID-19 (with copy of a negative test);
(e) or, after being evaluated by a healthcare provider and given an alternate diagnosis (with
clearance from healthcare provider to return to school);
(f) if their symptoms are improving;
(g) and they are fever-free for 24 hours without the use of fever-reducing medications.
If the sick person is not tested or evaluated by a healthcare provider, they must stay at home and
isolate for at least 10 days (Test or 10). [Effective November 9, 2020]
(3) If a household member (incl. caregiver) has any of the key symptoms of COVID-19 or two or more
of the COVID-19 symptoms listed above.
(a) They should contact their healthcare provider or schedule testing immediately.
(b) Students and staff must stay home until their household member tests negative for COVID-19.
(c) If the household member tests positive for COVID-19, your family must quarantine for 14 days
from their last contact [Effective November 9, 2020].
(4) If students or staff has any one of the following symptoms
(a) (fever [100.4°F/38°C or greater] or chills • sore throat • headache • nausea or vomiting •
diarrhea • fatigue • congestion / runny nose)
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(b) They may return to school after symptoms have improved and they are fever-free for 24
hours without the use of fever-reducing medications.
(c) Siblings and other household contacts do not need to stay home.
COVID-19 testing and/or healthcare provider evaluation are not necessary unless required by a
school nurse who suspects COVID-19 [Effective November 9, 2020].
(5) Students with known underlying health conditions may be at increased risk of severe illness.
These health conditions may include diabetes (Type I and II), immune system deficiencies, or
chronic respiratory conditions. If your child has a chronic health condition, please consult with
your child’s healthcare provider to determine if/when it is safe to attend school.
(a) If a child has a known condition with a chronic symptom (e.g., asthma, migraine), their
healthcare provider may provide documentation and recommendations about how to
evaluate symptoms in the daily checks (e.g., cough, difficulty breathing)
g) Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19
must stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation
Safety Guidance. Parents / guardians must notify the school immediately if their child or household
member tests positive for COVID-19 or if a household member may have been exposed to COVID19. Contact your classroom teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969
for Early Intervention. This information will be kept confidential.
h) Should a student, classroom, or school be required to quarantine, remote learning will take the place of
site-based classroom instruction. Any necessary technology or equipment for students to access learning
will be provided.
i) MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
7) Staff and students who are sick are expected to stay home and an isolation area is identified for students
who begin to exhibit symptoms during the school day, until they can be picked up. The isolation area is
designated as the garden area, in the office in the classroom, or in the back area of the student center.
a) Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than what
they typically would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled
coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny nose with colored
mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of taste or smell.
b) Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
c) The MCOE classroom at Davidson Middle School has a specific isolation plan for their classroom which
may include the Davidson Middle School school isolation area or having the symptomatic student remain
in the classroom and all other students taken to another space on campus. Depending on the individual
student and other students in the classroom, the staff will determine the most appropriate isolation
location for the symptomatic student with the preferred location being outside of the classroom when
possible for that individual student.
8) Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing for staff at the beginning of the school year, and then no less than once every
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two months. This may include testing of students with appropriate parental permissions obtained in
advance. (Identify testing vendor - Colors)
a) Staff have been provided information on how to register for testing. Staff testing will be available the week
of August 31st. Staff will be notified of future testing windows and encouraged to obtain a test.
Administration will work with staff that may require release time in order to be tested.
9) The following Exposure Protocols for all staff and students will be implemented. Marin County Public
Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with an individual
testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
1. A student or staff member, or anyone in their household, exhibits cough, shortness of breath/ difficulty
breathing, loss of smell or taste, OR exhibits 2 or more COVID-19 symptoms (including a fever of 1004.
or above). Action for scenario one:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• See Marin HHS COVID-19 Handbook for return to school protocols
• School/Classroom OPEN
2. A family member or someone in close contact with a student or staff member tests positive for COVID19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3. A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4. A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.
Action for Scenario Four:
• May return to school 24 hours after symptoms resolve
• 14 day quarantine required for close contact with COVID-19 positive case
• School/Classroom OPEN
 Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10) Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
a) Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for students to understand (e.g. markings on the floor, yoga mats
to define space). Staff training is provided to maintain physical distancing when practicable and still meet
the medical, personal, and support needs of students.
11) For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
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a) The MCOE Regionalized Special Education Program at Davidson Middle School does not exceed a small
cohort of 14 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.
12) For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
a) Not applicable. MCOE Regionalized Special Education Program at Davidson Middle School serves students
in middle school grades in a special day class setting. These students do not meet with any other students
in the school at this time.
13) Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
a) Student desks, worktables, and other activities will be arranged so that students face in the same direction
to the extent practicable.
14) School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
a) Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists),
School Psychologist, School Nurse and administrators may visit and/or instruct in more than one classroom
and will follow Public Health guidance.
15) Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
a) Students should enter and exit the campus from the drop off in the front of the school. Parent and bus
drop off will be outside the school gym at the curb. Staff will meet students in the location and escort them
to the classroom.
b) Entry and exit of students will be coordinated with the school site administration to prevent mixing of
students.
16) Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
a) Arrival and departure of students will be coordinated by the classroom staff, school site administration,
and transportation providers in order to prevent the mixing of students from different classrooms.
Classroom staff will walk with students to the classroom from the parent dropoff location and bus
unloading area to assist with staggering and prevention of student cohorts mixing. Students will eat
snacks and lunches in their classrooms or weather permitting outside using physical distancing. Recess
times for each classroom on the playground will be staggered. The classroom staff and Program Manager
will collaborate with the Principal and teachers at Davidson Middle School to ensure coordination of times
and access to space on campus.
17) Congregate movement through hallways will be minimized as much as practicable.
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a) Staff accompany students to the dedicated bathroom in the hallway to support students from mixing with
other students who may also be in the hallway. The designated bathroom is right next door to the
classroom via the hallway.
18) Large gatherings (i.e., school assemblies) are currently prohibited.
a) No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19) The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
a) Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Program
Manager will collaborate with the Principal and teachers at Davidson Middle School to ensure access to
outdoor space on campus. Community-Based Instruction, such as campus and community walks may be
considered.
b) High quality air filters have been installed in existing HVAC systems. The classroom has an external door
and windows which can be opened to maximize fresh airflow.
20) Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
a) The Program Manager and Teacher will coordinate with the site administration regarding access and
schedule. Activities that require less contact with surfaces and shared equipment will be provided. All
outdoor equipment/benches is cleaned and disinfected between use by different groups of students and
cleaned in between use individual students to the extent possible. Physical activity such as community
walks may be considered as part of the Community Based Instruction planning.
21) Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be considered
to support physical distancing with cleaning between uses.
a) Classroom staff and Program Manager will collaborate with the Principal and teachers at Davidson Middle
School to ensure access to spaces on campus, as appropriate. The regular classroom space is preferred, as
it provides the supports necessary for the unique learning needs of the students in the MCOE Regionalized
Special Education Program at Davidson Middle School.
22) Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
a) Meals will be served in the classroom or weather permitting in designated outdoor area. Families are
instructed to provide appropriate snacks/lunches for their students, packed in clearly marked containers.
Parents should provide detailed information to classroom teacher regarding any special dietary needs. Use
of paper goods and disposable plastic utensils when possible is preferred. Children will be instructed not to
share food or touch each other’s food. Eligible MCOE students will be provided free and reduced lunch. All
meals will be served using disposable food items, such as utensils and dishes, and are prepackaged for
each individual.
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23) Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
a) The MCOE Regionalized Special Education Program at Davidson Middle School is equipped with a sink.
Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the
classroom, after blowing nose, coughing, or sneezing, after using the restroom, before eating or preparing
food, before and after touching of face, after playing outside, before and after providing routing care,
before putting on and after removing gloves, after touching frequently touched areas (e.g., door knobs,
handrails).
b) Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before putting
on and after removing EPE, including gloves.
24) All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
a) All staff and students will wear a face covering except when medically or behaviorally contraindicative.
Instructional staff have been provided with a ClearMask and a Humanity Shield (faceshield with cloth
drape). Students will be taught how to wear a face cover in an age and developmentally appropriate
manner and encouraged to do so, if they are able.
25) Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
a) Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.
26) Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will be
limited and each student will have separate individually labeled boxes or cubbies.
a) Students will be provided with boxes to store frequently used items to be kept at their desk or in a
designated area. Classrooms are set up with multiple learning manipulatives and activities for students
that are easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each student. The use of a “dirty” bin will be
implemented for items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft fidgets) are either removed from the classroom or carefully monitored for use by
individual children only.
27) Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable
a) Individually labeled bins and/or cubbies with learning activities, books, materials and belongings for each
student will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.
28) Use of privacy boards or clear screens will be considered as much as practicable.
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a) Movable plexiglass shields and desktop barriers are available for use in each classroom when physical
distancing between students and staff may be challenging or at other times when deemed appropriate by
staff.
29) Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
a) Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area and
parents will not be permitted beyond the designated drop-off area for their student’s classroom. All
campus visitors will be required to sign-in using the site check-in survey or at the office and respond to the
health screening. When possible, essential workers will be scheduled after student hours. To the extent
possible, Individual Education Program (IEP) meetings will be scheduled virtually. Electronic submission of
required documentation (e.g., proof of residency, registration forms) will utilized. Parents should contact
the special education office or classroom teacher if there is a need to drop off a lunch/snack, medication,
specialized equipment, or other necessary documentation that cannot be completed electronically so that
arrangements can be made for safe drop-off.
30) A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
a) Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return (Tier 1 & 2)
Exposure Protocols (Tier 1 & 2)
Handbook for Parents and Guardians / Un manual para padres y tutores
Decision Tree for Schools: When to Stay Home - When to Return (Tier 3)
Exposure Protocols (Tier 3)

Parent/Guardian Handbook
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Davidson Middle School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.

Page. 13

UPDATED 11/12/2020

COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Edna Maguire Elementary
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Janelle Campbell, Sara Koss, Laura Boyd, Yan Zheng, Magdelena Macias, Stacey Tachiki, Leo Kostelnik

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Stacey Tachiki, Program Manager stachiki@marinschools.org 415-499-5807
Secondary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
9/5/20
10/22/2020
11/5/2020
11/12/2020
Principal or Administrator
Name: Stacey Tachiki
Title: Program Manager

Email: stachiki@marinschools.org

Phone Number: 415-499-5807

I, Stacey Tachiki, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date: 8/31/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1) All activities are consistent with and will adjust to changing applicable state and local Public Health Orders.
A multi-disciplinary Task Force has been established to develop and support this School Site-Specific
Protection Plan, who meet regularly to monitor and adjust the plan based on input from all stakeholders.
a) A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized Special
Education Program at Edna Maguire Elementary SSSPP. The Program Manager has scheduled regular
SSSPP Task Force meetings throughout the year, including weekly meetings through October 9, 2020 and
every other week thereafter. Additional meetings to be scheduled as needed. The Program Manager will
include a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader MCOE
Regionalized Special Education Program at Edna Maguire Elementary staff. The Task Force will monitor
the and adjust the plan based on input from all stakeholders. The Program Manager will distribute the
SSSPP to all staff and families and post to the MCOE website when changes are made.
2) Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
a) The MCOE Regionalized Special Education Program at Edna Maguire Elementary classroom is supplied
with standard Health and Safety Stations that include EPE and cleaning/disinfecting supplies. Health and
Safety Stations will be replenished on a regular basis, either weekly and/or as needed. Health and Safety
Stations include extra disposable face coverings for staff or students who may need them, gloves, face
shields, protective eye wear, disposable gowns, hand sanitizer, thermometers, cleaning and disinfecting
supplies, hand soap, disinfectant wipes (or spray bottles with paper towels), and alcohol swabs. Isolation
kits have also been provided which include EPE necessary to safely monitor a student who may develop
potential COVID-19 symptoms during the school day while waiting to be picked up from school. Staff have
been provided guidance on the use of protective equipment while providing specialized physical healthcare
services or supporting activities of daily living, toileting, lifting and mobility assistance.
b) Student attendance will be taken daily using the student information system (Aeries). Staff attendance
will be taken through the daily health screening survey and maintained by the program administrative
secretary.
3) Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
a) Training to reinforce the health and safety practices and protocols will be provided to all regular and
substitute staff at the beginning of the school year/prior to the start of in-person instruction and as part of
onboarding training for newly hired staff. Staff will receive training throughout the year when
new/updated guidance from Public Health is released. Handbooks outlining health and safety practices
and protocols are provided and reviewed with staff and families. Training resources are available on the
MCOE Rethinking Schools website.
b) Age and developmentally appropriate training for students, such as teaching students to avoid contact
with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to cough/sneeze inside their
elbow, will occur as part of classroom self-help skills instruction. Staff will model and practice
handwashing before and after eating, after coughing or sneezing, after outside activities, and after using
the restroom.
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4) A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
a) The Program Manager and Director of Special Education will serve as the primary and secondary points of
contact respectively and serve as the Liaisons to Public Health. Any questions or concerns around
practices, protocols, or potential exposure should be sent to the primary contact: Primary: Stacey Tachiki,
Program Manager stachiki@marinschools.org 415-499-5807 or Secondary: Kristi Dahlstrom, Director
kdahlstrom@marinschools.org 415-491-6611
5) Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
a) Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at Edna Maguire Elementary based on CDC guidelines have been designed. All staff will
implement regular cleaning and sanitizing procedures throughout the day. Cleaning schedules are based
on the age and needs of students served at MCOE Regionalized Special Education Program at Edna
Maguire Elementary and instructional materials used. Staff will be trained on how to properly clean,
sanitize, and disinfect classroom spaces, high touch areas, and surfaces in accordance with Public Health
and CDC recommendations. Custodial staff will disinfect high touch areas in the hallways, playground
equipment, bathrooms and classrooms on a nightly basis. Playground equipment, tops of desks,
countertops and restrooms will all be disinfected.
6) All staff will be required to respond to a daily questionnaire consistent with the current tier assignment
for Marin County. While Marin County is in Tier 3 - Orange, staff will complete the following questionnaire
before entering the classroom.
i) Do you or your child live with anyone or have you or your child had close contact with anyone
diagnosed with COVID-19 within the last 14 days?
ii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following key symptoms of COVID-19 within the last 24 hours? (Cough, shortness of breath/
difficulty breathing, or loss of smell or taste).
iii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following symptoms of COVID-19 within the last 24 hours? (Fever 100.4 F or greater, chills, body
ache, headache, sore throat, nausea or vomiting, diarrhea, fatigue, congestion / runny nose)
b) Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
c) While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever.
d) It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature and/or
reviewing a list of COVID-19 symptoms with the student to determine whether the student has any
symptoms of COVID-19. For any student who travels to school by district/school transportation,
parents/guardians must conduct the health screening of their student prior to arriving at the bus pickup
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location. The parent/guardian must notify the school immediately if their child exhibits any COVID-19
symptoms.
e) Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having
any COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on
campus and parents/guardians are required to pick the student up from school immediately.
f)

While Marin County is in Tier 3 - Moderate - Orange, students and staff should NOT come to school if:
i) They have any of the key symptoms of COVID-19
(a) Cough
(b) Shortness of breath or difficulty breathing
(c) Loss of taste or smell, or saying that things taste or smell different
(2) They will need to be tested for COVID-19 (Test or 10) unless a healthcare provider provides an
alternate diagnosis [e.g. migraine, strep throat]. If s/he is not tested or evaluated by a healthcare
provider, they must stay at home and isolate for at least 10 days.
(3) If they have two or more of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills
(b) sore throat
(c) headache
(d) nausea or vomiting
(e) diarrhea
(f) fatigue
(g) congestion / runny nose)
(h) A school nurse may require a healthcare provider evaluation if they suspect COVID-19 when a
student presents with only one of the following symptoms: fever (100.4°F/38°C or higher) or
chills, sore throat, headache, nausea or vomiting, diarrhea, fatigue, congestion / runny nose.
(i) They must schedule COVID-19 testing and/or visit with a healthcare provider;
(j) Siblings and other household contacts must stay home until a negative COVID-19 test is
confirmed or a healthcare provider provides an alternate diagnosis (e.g., migraine, strep
throat).
ii) The sick person may return to school:
(a) after they test negative for COVID-19 (with copy of a negative test);
(b) or, after being evaluated by a healthcare provider and given an alternate diagnosis (with
clearance from healthcare provider to return to school);
(c) if their symptoms are improving;
(d) and they are fever-free for 24 hours without the use of fever-reducing medications.
(2) If the sick person is not tested or evaluated by a healthcare provider, they must stay at home and
isolate for at least 10 days (Test or 10). [Effective November 9, 2020]
iii) If a household member (incl. caregiver) has any of the key symptoms of COVID-19 or two or more of
the COVID-19 symptoms listed above:
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(a) They should contact their healthcare provider or schedule testing immediately.
(b) Students and staff must stay home until their household member tests negative for COVID19.
(c) If the household member tests positive for COVID-19, your family must quarantine for 14 days
from their last contact [Effective November 9, 2020].
iv) If students or staff has any one of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills
(b) sore throat
(c) headache
(d) nausea or vomiting
(e) diarrhea
(f) fatigue
(g) congestion / runny nose)
(2) They may return to school after symptoms have improved and they are fever-free for 24 hours
without the use of fever-reducing medications.
(3) Siblings and other household contacts do not need to stay home. COVID-19 testing and/or

healthcare provider evaluation are not necessary unless required by a school nurse who
suspects COVID-19 [Effective November 9, 2020].

v) Students with known underlying health conditions may be at increased risk of severe illness. These
health condition may include: diabetes (Type I and II), immune system deficiencies, or chronic
respiratory conditions. If your child has a chronic health condition, please consult with your child’s
healthcare provider to determine if/when it is safe to attend school.
(1) If a child has a known condition with a chronic symptom (e.g., asthma, migraine), their healthcare
provider may provide documentation and recommendations about how to evaluate symptoms in
the daily checks (e.g., cough, difficulty breathing)
g) Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19
must stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation
Safety Guidance. Parents / guardians must notify the school immediately if their child or household
member tests positive for COVID-19 or if a household member may have been exposed to COVID19. Contact your classroom teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969
for Early Intervention. This information will be kept confidential. This information will be kept confidential.
h) Should a student, classroom, or school be required to quarantine, remote learning will take the place of
site-based classroom instruction. Any necessary technology or equipment for students to access learning
will be provided.
i) MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
7) Staff and students who are sick are expected to stay home and an isolation area is identified for students
who begin to exhibit symptoms during the school day, until they can be picked up. The isolation area is
designated as the green bench in front of the office, or in the nurses office.
a) Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than what
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they typically would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled
coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny nose with colored
mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of taste or smell.
b) Should a student exhibit any symptoms during the school day, s/he will be isolated in the predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
c) The MCOE classroom at Edna has a specific isolation plan for their classroom which may include the Edna
school isolation area, a safe area on the playground, or having the symptomatic student remain in the
classroom and all other students taken to another space on campus. Depending on the individual student
and other students in the classroom, the staff will determine the most appropriate isolation location for
the symptomatic student with the preferred location being outside of the classroom when possible for that
individual student.
8) Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing for staff at the beginning of the school year, and then no less than once every
two months. This may include testing of students with appropriate parental permissions obtained in
advance. (Identify testing vendor - Colors)
a) Staff have been provided information on how to register for testing. Staff testing will be available the week
of August 31st. Staff will be notified of future testing windows and encouraged to obtain a test.
Administration will work with staff that may require release time in order to be tested.
9) Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
1. A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
2. A family member or someone in close contact with a student or staff member tests positive for COVID19.
3. A student or staff member tests positive for COVID-19.
4. A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

1) The following Exposure Protocols for all staff and students will be implemented. Marin County Public
Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with an
individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
a) 1: A student or staff member, or anyone in their household, exhibits cough, shortness of
breath/ difficulty breathing, loss of smell or taste, OR exhibits 2 or more COVID-19 symptoms
(including a fever of 1004. or above).Action for scenario one:
(1) Report information to administrator, send home
(2) Contact Healthcare provider/Public Health for testing (recommend testing)
(3) See Marin HHS COVID-19 Handbook for return to school protocols
(4) School/Classroom OPEN
b) 2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19.
• Action for Scenario Two:
(1) Report information to administrator, send home, quarantine for 14 days
(2) Contact Healthcare provider/Public Health for testing (recommend testing)
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(3) School/Classroom OPEN
c) 3: A student or staff member tests positive for COVID-19.
• Action for Scenario Three:
(1) Report information to administrator, send home, isolate as per Public Health
(2) Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health
for testing.
(3) Classroom CLOSED for 14 days from last exposure
(4) School Remains OPEN
d) 4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact.
• Action for Scenario Four:
(1) May return to school 24 hours after symptoms resolve
(2) 14 day quarantine required for close contact with COVID-19 positive case
(3) School/Classroom OPEN
2) Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10) Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
a) Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for children to understand (e.g. markings on the floor, yoga mats to
define space). Staff training is provided to maintain physical distancing when practicable and still meet the
medical, personal, and support needs of students.
11) For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
a) The MCOE Regionalized Special Education Program at Edna Maguire Elementary does not exceed a small
cohort of 12-15 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.
12) For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
a) Not applicable. MCOE Regionalized Special Education Program at Edna Maguire Elementary serves
students in elementary grades.
13) Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
a) Each student has their own work space. All work spaces have been arranged so that students are not
facing eachother. Student seating (e.g. cube chairs), worktables, and floor activity will be arranged so that
students face in the same direction to the extent practicable. Floor activity spaces are arranged to
maintain separation, when possible.
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14) School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
a) Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists),
School Psychologist, School Nurse and administrators may visit and/or instruct in more than one classroom
and will follow Public Health guidance.
15) Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
a) Students will enter and exit through the external door for Room 25.
b) Entry and exit of students will be coordinated with the school site principal to prevent mixing of students.
16) Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
a) Arrival and departure of students will be coordinated by the classroom staff, school site administration,
and transportation providers in order to prevent the mixing of students from different classrooms.
Classroom staff will walk with students to the classroom from the parent drop-off location and bus
unloading area to assist with staggering and prevention of student cohorts mixing. Students will eat
snacks and lunches in their classrooms or weather permitting outside. Recess times for each classroom will
be staggered. The classroom staff and Program Manager will collaborate with the Principal and teachers
at Edna Maguire to ensure coordination of times and access to space on campus.

17) Congregate movement through hallways will be minimized as much as practicable.
a) Staff accompany students to the bathroom in the hallway individually to support students from mixing
with other students who may also be in the hallway.
18) Large gatherings (i.e., school assemblies) are currently prohibited.
a) No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19) The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
a) Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Program
Manager will collaborate with the Principal and teachers at Edna Maguire to ensure access to outdoor
space on campus. Community-Based Instruction, such as campus and community walks may be
considered.
b) High quality air filters have been installed in existing HVAC systems. The classroom has an external door
which can be opened to maximize fresh airflow.
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20) Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
a) During times when the MCOE Regionalized Special Education Program at Edna Maguire Elementary is
operating an in-person cohort to serve students with disabilities while Marin County remains on the watch
list, the kindergarten playground may be used. The Program Manager and Teacher will coordinate with
the site administration regarding access and schedule. Activities that require less contact with surfaces
and shared equipment will be provided. All outdoor play equipment is cleaned and disinfected between
use by different groups of children and cleaned in between use individual children to the extent possible.
21) Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be considered
to support physical distancing with cleaning between uses.
a) Classroom staff and Program Manager will collaborate with the Principal and teachers at Edna Maguire to
ensure access to spaces on campus, as appropriate. The regular classroom space is preferred, as it
provides the supports necessary for the unique learning needs of the students in the MCOE Regionalized
Special Education Program at Edna Maguire Elementary.
22) Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
a) Multiple tables in the classroom will be used to spread children out as well as the use name
cards/placemats to ensure adequate spacing of children. Weather permitting meals will be served outside
using physical distancing strategies. Families will provide appropriate snacks/lunches for their students,
packed in clearly marked containers. Parents should provide detailed information to classroom teacher
regarding any special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed and not to share food or touch each other’s food. Immediately clean
and disinfect trays and tables after meals. Classes may eat outdoors, weather permitting.
23) Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
a) The MCOE Regionalized Special Education Program at Edna Maguire is equipped with a sink. Students and
staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the classroom, after
blowing nose, coughing, or sneezing, after using the restroom, before eating or preparing food, before and
after touching of face, after playing outside, before and after providing routing care, before putting on and
after removing gloves, after touching frequently touched areas (e.g., door knobs, handrails).
b) Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before putting
on and after removing EPE, including gloves.
24) All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
a) All staff will wear a face covering. Instructional staff have been provided with a ClearMask and a Humanity
Shield (faceshield with cloth drape). Face coverings are strongly encouraged for young children between
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two years old and second grade, if they can be worn properly. Students will be taught how to wear a face
cover in an age and developmentally appropriate manner and encouraged to do so, if they are able.
25) Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
a) Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.
26) Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will be
limited and each student will have separate individually labeled boxes or cubbies.
a) Classrooms are set up with multiple toys and activities accessible that are easy to clean and disinfect
throughout the day and individually labeled bins with, learning activities, books, manipulatives and
belongings for each child. Toys and manipulatives that may be put in a child’s mouth will be cleaned and
sanitized. Toys and materials that are difficult to clean (e.g. soft toys) are either removed from the
classroom or carefully monitored for use by individual children only.
27) Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable
a) Individually labeled bins and/or cubbies with learning activities, books, materials and belongings for each
student will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.
28) Use of privacy boards or clear screens will be considered as much as practicable.
a) Movable plexiglass shields and desktop barriers are available for use in each classroom when physical
distancing between students and staff may be challenging or at other times when deemed appropriate by
staff.
29) Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
a) Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area and
parents will not be permitted beyond the designated drop-off area for their child’s classroom. All campus
visitors will be required to sign-in using the site check-in survey or at the office and respond to the health
screening. When possible, essential workers will be scheduled after student hours. To the extent possible,
Individual Education Program (IEP) meetings will be scheduled virtually. Electronic submission of required
documentation (e.g., proof of residency, registration forms) will utilized. Parents should contact the special
education office or classroom teacher if there is a need to drop off a lunch/snack, medication, specialized
equipment, or other necessary documentation that cannot be completed electronically so that
arrangements can be made for safe drop-off.
30) A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
a) Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.
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**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return (Tier 1 & 2)
Exposure Protocols (Tier 1 & 2)
Handbook for Parents and Guardians / Un manual para padres y tutores
Decision Tree for Schools: When to Stay Home - When to Return (Tier 3)
Exposure Protocols (Tier 3)
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Edna Maguire Elementary

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
Grant Grover
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Stephanie Note- Teacher
Mike Grant/Patrick McLaughlin, Maintenance & Operations
Tim Bucy- Teacher
Cesar Ibara, Custodial
Ruth Jansen- Teacher
Arnette Mills- Paraeducator
RaeJean Lacerda- Paraeducator
Lindsey Senior- Paraeducator
Nick Rhodes- Paraeducator
Erika Greene- Workability
Michelle Chan- OT
Kelly Johnson- Program Manager
Janelle Campbell- Director
Patrick McLaughlin – Rethinking Schools Taskforce
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Kelly Johnson, Program Manager kjohnson@marinschools.org 415-491-6629
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
8.28.20
Principal or Administrator
Name: Kelly Johnson

Title: Program Manager

Email: kjohnson@marinschools.org

Phone Number: 415-491-6629

I, Kelly Johnson, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:

8/31/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the Grant Grover
SSSPP. The Program Manager has scheduled regular SSSPP Task Force meetings throughout the
year, including weekly meetings through October 9, 2020 and every other week
thereafter. Additional meetings to be scheduled as needed. The Program Manager will include a
standing agenda item for all Staff Meetings to discuss the SSSPP with the broader Grant Grover
staff. The Task Force will monitor the and adjust the plan based on input from all stakeholders.
The Program Manager will distribute the SSSPP to all staff and families and post to the MCOE
website when changes are made.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The Grant Grover site and each classroom is supplied with standard Health and Safety Stations
that include EPE and cleaning/disinfecting supplies. Health and Safety Stations will be
replenished on a regular basis, either weekly and/or as needed. Health and Safety Stations
include extra disposable face coverings for staff or students who may need them, gloves, face
shields, protective eye wear, disposable gowns, hand sanitizer, thermometers, cleaning and
disinfecting supplies, hand soap, disinfectant wipes (or spray bottles with paper towels), and
alcohol swabs. Isolation kits have also been provided which include EPE necessary to safely
monitor a student who may develop potential COVID-19 symptoms during the school day while
waiting to be picked up from school.
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching children to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
outside activities, and after using the restroom.
4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Program Manager and Director of Special Education will serve as the primary and secondary
points of contact and serve as the Liaison to Public Health. Any questions or concerns around
practices, protocols, or potential exposure should be sent to the primary contact: Kelly Johnson,
Program Manager at kjohnson@marinschools.org or 415-491-6629 or secondary contact: Janelle
Campbell, Director at jcampbell@marinschools.org or 415-491-6612.
5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for Grant Grover based on CDC
guidelines have been designed and detailed in the Handbooks for staff and families. All staff will
implement regular cleaning and sanitizing procedures throughout the day. Cleaning schedules
are based on the age and needs of students served at Grant Grover and instructional materials
used. Staff will be trained on how to properly clean, sanitize, and disinfect classroom spaces, high
touch areas, and surfaces in accordance with Public Health and CDC recommendations. Custodial
staff will disinfect high touch areas in the hallways, bathrooms and classrooms, including
desktops and countertops on a nightly basis.
6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
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students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the
classroom. This survey has health screening questions and you will be asked what
school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had symptoms of respiratory illness (cough, shortness of
breath, or runny nose) in the past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has
been without fever (100.4 or above) for 24 hours, without the use of fever-reducing
medication, and that they have not had symptoms of respiratory illness (cough,
shortness of breath, or runny nose) in the past 24 hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it at
home before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. Should the student arrive and exhibit any symptoms, s/he will be isolated in a
predetermined isolation area (see page 23 for Isolation Protocols). If the student is absent from
school due to symptoms, the parent/guardian is requested to contact the school to report the
absence reason, contact their healthcare provider, and monitor their child’s symptoms.
7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. If the student is absent from school due to symptoms, the parent/guardian is
requested to contact the school to report the absence reason, contact their healthcare provider,
and monitor their child’s symptoms. The MCOE will educate staff and families about when they
or their student should stay at home and when they can return to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including but
not limited to: headache or tiredness, unable to participate in routine activities or need more
care than what they typically would, fever with behavior changes, difficulty breathing, shortness
of breath, uncontrolled coughing, unusually tired, persistent crying, open sores, rash, signs of
infection, runny nose with colored mucus, chills or repeated shaking with chills, muscle pain, sore
throat, new loss of taste or smell.
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Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up their
child without delay if they are exhibiting symptoms of illness. If a parent is not able to be reached
or is unable to immediately pick their child up, emergency contacts will be contacted to pick up
the student. Each classroom has a specific isolation plan for their classroom which may include, a
the bench outside of the building, designated isolation room (small office space with an external
door and windows), or having the symptomatic student remain in the classroom and all other
students taken to another space on campus. Depending on the individual student and other
students in the classroom, the staff will determine the most appropriate isolation location for the
symptomatic student with the preferred location being outside of the classroom when possible
for that individual student.
Should a student, classroom, or school be required to quarantine, remote learning will take the
place of site-based classroom instruction. Any necessary technology or equipment for students
to access learning will be provided.
MCOE policies ensure that employees and students can stay at home without fear of reprisal,
and ensure employees, students, and students’ families are made aware of these policies.
8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff have been provided with testing registration information. Staff testing will be available the
week of August 31st. Staff will be notified of future testing windows and encouraged to obtain a
test. Administration will work with staff that may require release time in order to be tested.
9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or
close contact with an individual testing positive for COVID-19 in a school/classroom setting are
broken into 4 scenarios:
1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• If positive, see Scenario #3; If negative, see Scenario #4
• School/Classroom OPEN
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2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public
Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact. Action for Scenario Four:
•
•
•

May return to school 24 hours after symptoms resolve
14 day quarantine required for close contact with COVID-19 positive case
School/Classroom OPEN

10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Student desks are arranged forward facing and six feet apart. Markings have been placed to
assist students in maintaining physical distance.

11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
Not applicable; Grant Grover serves students ages 18-22.
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12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
Classroom size at Grant Grover do not exceed the 14 student cohort size. During the time that
MCOE programs are in operation while Marin County remains in the Purple Level and schools
have not opened, each classroom will operate as separate cohorts without mixing of students
between cohorts. When Marin moves to a lower level and schools are permitted to open to all
students, the three classrooms will be considered one large cohort. While each classroom will
primarily operate separately and school-wide mixing will not occur, some activities (e.g.,
provision of group speech services, participation in virtual College of Marin courses, and
community-based instruction) may be conducted with students from more than one classroom.
School staff will maintain accurate attendance data for these groupings.
13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Individual student desks are arranged physically distant and facing forward.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.
15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Buses will be unloaded one at a time to assist students with maintaining physical distancing as
they enter the school. Students will enter the gate and enter their assigned classroom. Parent
drop off will be at the bus loading area. Staff will escort students to the classroom to ensure that
students do not comingle with other cohorts. Each classroom will enter and exit the building
from the door directly accessing their own classroom.
At the end of the school day, staff will escort students to the bus to maintain separation of
cohorts. Parents who need to pick their child up prior to the end of the school day should
contact their child's teacher. Parent should wait at the bus loading area and staff will escort the
child to them.
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16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff and transportation
providers in order to limit the intermixing of students from different classrooms. Classroom
staff will monitor students as they walk to the classroom to assist with staggering and
prevention of student cohorts mixing. Breaks and lunch times will be staggered and utilize
classroom and/or designated areas for each class.

17. Congregate movement through hallways will be minimized as much as practicable.
Student movement on the campus is supervised by staff. Internal doors that connect multi-use
rooms will remain closed during the school day. Students will not be permitted to walk
throughout the building. Student bathrooms have been designated for each classroom and
routes of entry to multi-use rooms (kitchen, café, technology room) will be from exterior doors
rather than through the interior of the building in order to reduce congregate movement inside
the building.
18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
Use of outdoor spaces on the campus and in the community will be utilized to the maximum
extent possible. Classroom staff will maintain a schedule for use to prevent mixing of classrooms.
Compass Academy staff will collaborate with Hill Education administration regarding utilizing
outdoor spaces on campus outside of the Compass Academy area.
High quality air filters (Merv 13) have been installed in existing HVAC systems. The classrooms
each have an external door and windows which can be opened to maximize fresh airflow.
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20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
Staff will ensure physical distancing when students participate in virtual classes through COM and
when students participate in Community-Based Instruction.

21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
A school-wide schedule will be utilized for multi-use rooms to allow each classroom access to
learning in these spaces. Cleaning and disinfecting will be conducted between classrooms.

22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Students will eat in their classrooms or outside in designated areas maintaining physical distance.
Classroom lunch times are staggered to allow use of outdoor space without mixing cohorts.

23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
Each classroom at Grant Grover is equipped with a sink. Students and staff will wash hands or
use 60% ethyl hand sanitizer often: upon entrance into the classroom, after blowing nose,
coughing, or sneezing, after using the restroom, before eating or preparing food, before and
after touching of face, after playing outside, before and after providing routing care, before
putting on and after removing gloves, after touching frequently touched areas (e.g., door knobs,
handrails). Staff providing health care services and supports for activities of daily living will
perform hand hygiene before and after contact with each child, contact with potentially
infectious material, and before putting on and after removing EPE, including gloves.
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24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
All staff will wear a face covering. Instructional staff have been provided with a ClearMask and a
Humanity Shield (faceshield with cloth drape). All students are expected to wear a face covering,
except when behaviorally or medically contraindicative. Students who are able to do so will be
taught how to wear a face cover in an age and developmentally appropriate manner and
encouraged to do so, if they are able.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided (Staff Handbook). Age
appropriate instruction on the use of face coverings will be part of the self-help and hygiene skills
instruction in classrooms.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Individual supplies of frequently used items (e.g.; pencils, pens, scissors) are kept in individually
labeled boxes for students.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, materials and belongings
for each student will be used to reduce sharing. All personal items should be labeled and kept in
a separate bag to ensure personal items are separate from others. When an electronic device is
needed for a specific learning activity, students will be physically distant and items disinfected
between uses.
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28. Use of privacy boards or clear screens will be considered as much as practicable.
Student desk barriers are available for use in each classroom when physical distancing between
students may be challenging. Clear plexiglass barriers are available for use by service providers or
at other times when deemed appropriate by staff.
29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the bus loading area
and parents will not be permitted beyond the gate entering the campus. All visitors will be
required to sign-in using the site check-in survey and respond to the health screening. When
possible, essential workers will be scheduled after student hours. To the extent possible,
meetings such as Individual Education Program (IEP) meetings and parent conferences will be
scheduled virtually. Electronic submission of required documentation (e.g., proof of residency,
registration forms) will utilized. Parents should contact the Special Education office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be
made for safe drop-off.
30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
Special Education Handbook for Teachers & Staff
Parent/Guardian Handbook
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School Site-Specific
Protection Plan

Certificate of Completion

Grant Grover

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Classroom at College of Marin - IVC
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Steve Maldonado- Classroom Teacher
Liliana Nazarian- Paraeducator
Sheree Jackson-Paraeducator
Kelly Johnson- Program Manager
Janelle Campbell- Special Education Director
Patrick McLaughlin- Safe Schools Task Force

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Kelly Johnson, Program Manager kjohnson@marinschools.org 415-491-6629
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
8/20/2020
Principal or Administrator
Name: Kelly Johnson

Title: Program Manager

Email: kjohnson@marinschools.org

Phone Number: 415-491-6629

I, Kelly Johnson, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:

8/31/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

X 1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the SSSPP for the
MCOE Classroom at College of Marin – IVC. The Program Manager has scheduled regular SSSPP
Task Force meetings throughout the year, including weekly meetings through October 9, 2020
and every other week thereafter. Additional meetings to be scheduled as needed. The Program
Manager will include a standing agenda item for all Staff Meetings to discuss the SSSPP with the
broader MCOE Classroom at College of Marin - IVC staff. The Task Force will monitor the and
adjust the plan based on input from all stakeholders. The Program Manager will distribute the
SSSPP to all staff and families and post to the MCOE website when changes are made.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The MCOE Classroom at College of Marin - IVC classroom is supplied with standard a Health and
Safety Station that includes EPE and cleaning/disinfecting supplies. Health and Safety Stations
will be replenished on a regular basis, either weekly and/or as needed. Health and Safety
Stations include extra disposable face coverings for staff or students who may need them, gloves,
face shields, protective eye wear, disposable gowns, hand sanitizer, thermometers, cleaning and
disinfecting supplies, hand soap, disinfectant wipes (or spray bottles with paper towels), and
alcohol swabs. Isolation kits have also been provided which include EPE necessary to safely
monitor a student who may develop potential COVID-19 symptoms during the school day while
waiting to be picked up from school.
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily online health screening survey and maintained by the
program administrative secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching students to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
outside activities, and after using the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Program Manager and Director of Special Education will serve as the primary and secondary
points of contact and serve as the Liaison to Public Health. Any questions or concerns around
practices, protocols, or potential exposure should be sent to the primary contact: Kelly Johnson,
Program Manager at kjohnson@marinschools.org or 415-491-6629 or secondary contact: Janelle
Campbell, Director at jcampbell@marinschools.org or 415-491-6612.

5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for the MCOE Classroom at College
of Marin - IVC based on CDC guidelines have been designed. All staff will implement regular
cleaning and sanitizing procedures throughout the day. Cleaning schedules are based on the age
and needs of students served at MCOE Classroom at College of Marin - IVC and instructional
materials used. Staff will be trained on how to properly clean, sanitize, and disinfect classroom
spaces, high touch areas, and surfaces in accordance with Public Health and CDC
recommendations. Custodial staff will disinfect high touch areas in the hallways, playground
equipment, bathrooms and classrooms on a nightly basis.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the
classroom. This survey has health screening questions and you will be asked what
school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had symptoms of respiratory illness (cough, shortness of
breath, or runny nose) in the past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has
been without fever (100.4 or above) for 24 hours, without the use of fever-reducing
medication, and that they have not had symptoms of respiratory illness (cough,
shortness of breath, or runny nose) in the past 24 hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it at
home before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. Should the student arrive and exhibit any symptoms, s/he will be isolated in a
predetermined isolation area (see Handbook for Isolation Protocols). If the student is absent
from school due to symptoms, the parent/guardian is requested to contact the school to report
the absence reason, contact their healthcare provider, and monitor their child’s symptoms.
7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. If the student is absent from school due to symptoms, the parent/guardian is
requested to contact the school to report the absence reason, contact their healthcare provider,
and monitor their child’s symptoms. The MCOE will educate staff and families about when they
or their student should stay at home and when they can return to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including but
not limited to: headache or tiredness, unable to participate in routine activities or need more
care than what they typically would, fever with behavior changes, difficulty breathing, shortness
of breath, uncontrolled coughing, unusually tired, persistent crying, open sores, rash, signs of
infection, runny nose with colored mucus, chills or repeated shaking with chills, muscle pain, sore
throat, new loss of taste or smell.
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Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up their
child without delay if they are exhibiting symptoms of illness. If a parent is not able to be reached
or is unable to immediately pick their child up, emergency contacts will be contacted to pick up
the child. The courtyard space outside of Building 5 will be used as the isolation area for
students.
Should a student, classroom, or school be required to quarantine, remote learning will take the
place of site-based classroom instruction. Any necessary technology or equipment for students
to access learning will be provided.
MCOE policies ensure that employees and students can stay at home without fear of reprisal,
and ensure employees, students, and students’ families are made aware of these policies.

8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff testing will be available the week of August 31st. Staff will be notified of future testing
windows and encouraged to obtain a test. Administration will work with staff that may require
release time in order to be tested.

9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or
close contact with an individual testing positive for COVID-19 in a school/classroom setting are
broken into 4 scenarios:
1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• If positive, see Scenario #3; If negative, see Scenario #4
• School/Classroom OPEN
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2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public
Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact. Action for Scenario Four:
•
•
•

May return to school 24 hours after symptoms resolve
14 day quarantine required for close contact with COVID-19 positive case
School/Classroom OPEN

10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Student desks are arranged forward facing and six feet apart. Markings have been placed to
assist students in maintaining physical distance.

11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
Not applicable; MCOE Classroom at College of Marin - IVC serves students ages 18-22.
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12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
Classroom size at MCOE Classroom at College of Marin - IVC does not exceed the 14 student
cohort size.

13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Individual student desks are arranged physically distant and facing forward.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Buses will be unloaded one at a time to assist students with maintaining physical distancing as
they enter the school. Parent drop off will be at the bus loading area. Staff will escort students
to the classroom to ensure that students do not comingle with other individuals who may be on
the College of Marin campus.
At the end of the school day, staff will escort students to the bus to assist with physical
distancing. Parents who need to pick their student up prior to the end of the school day should
contact their student's teacher. Parent should wait at the bus loading area and staff will escort
the student to them.
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16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff and transportation
providers. Classroom staff will monitor students as they walk to the classroom to assist with
physical distancing from any other staff or students who may be on campus. Breaks and lunch
times will be coordinated to prevent students intermixing with others not in the classroom.

17. Congregate movement through hallways will be minimized as much as practicable.
Student movement on the campus is supervised by staff.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.

Use of outdoor spaces on the campus and in the community will be utilized to the maximum
extent possible. Classroom staff and program manager will maintain communication with the
COM administration to ensure access to the campus outdoor spaces.
The classroom has an external door which can be opened to maximize fresh airflow.

Page. 9

UPDATED 8/20/2020
20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
Staff will ensure physical distancing when students participate in virtual COM PE and when
students take walks on the campus and in the community.

21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
The MCOE classroom at College of Marin IVC will access outdoor areas on campus rather than
multiuse indoor rooms.

22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Students will eat in their classrooms or outside in designated areas maintaining physical distance.

23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
Students and staff will access the sink in the bathroom designated for our use. Students and staff
will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the classroom, after
blowing nose, coughing, or sneezing, after using the restroom, before eating or preparing food,
before and after touching of face, after playing outside, before and after providing routing care,
before putting on and after removing gloves, after touching frequently touched areas (e.g., door
knobs, handrails). Staff providing health care services and supports for activities of daily living will
perform hand hygiene before and after contact with each child, contact with potentially
infectious material, and before putting on and after removing EPE, including gloves.
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24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
All staff will wear a face covering. Instructional staff have been provided with a ClearMask and a
Humanity Shield (face shield with cloth drape). Students who are able to do so will be taught how
to wear a face cover in an age and developmentally appropriate manner and encouraged to do
so, if they are able. Staff have been provided guidance on supporting students who due to
medical or behavioral reasons are unable to wear a mask.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided (Staff Handbook). Information
and trainings have been provided to families to support and reinforce their student’s
understanding of the proper use of face coverings. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help and hygiene skills instruction
in classrooms.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Individual supplies of frequently used items (e.g.; pencils, pens, scissors) are kept in individually
labeled boxes for students.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
When an electronic device is needed for a specific learning activity, students will be physically
distant and items disinfected between uses.
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28. Use of privacy boards or clear screens will be considered as much as practicable.
Student desk barriers are available for use in each classroom when physical distancing between
students may be challenging. Clear Plexiglas barriers are available for use by service providers or
at other times when deemed appropriate by staff.

29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the bus loading area
and parents will not be permitted beyond the check in area. All visitors will be required to sign-in
using the site check-in survey and respond to the health screening. When possible, essential
workers will be scheduled after student hours. To the extent possible, meetings such as
Individual Education Program (IEP) meetings and parent conferences will be scheduled virtually.
Electronic submission of required documentation (e.g., proof of residency, registration forms)
will utilized. Parents should contact the Special Education office or classroom teacher if there is a
need to drop off a lunch/snack, medication, specialized equipment, or other necessary
documentation that cannot be completed electronically so that arrangements can be made for
safe drop-off.

30. A

School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
Special Education Handbook for Teachers & Staff
Parent/Guardian Handbook
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Classroom at College of Marin - IVC

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
Page. 1

UPDATED 10/26/2020

School or District Site Name
MCOE Regionalized Special Education Program at Lagunitas School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Kristi Dahlstrom
Stephanie Weiss
Jenna Shea
Parents TBD
Students N/A

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
10.26.2020
Principal or Administrator
Name: Kristi Dahlstrom

Title: Director

Email: kdahlstrom@marinschools.org

Phone Number: 415-491-6611

I,
Kristi Dahlstrom, certify that all staff and parents have been provided a copy of this SSSPP, which is posted
on our school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:

10/26/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the MCOE
Regionalized Special Education Program at Lagunitas School SSSPP. The Director has scheduled
regular SSSPP Task Force meetings throughout the year, including weekly meetings through
October 9, 2020 and every other week thereafter. Additional meetings to be scheduled as
needed. The Director will include a standing agenda item for all Staff Meetings to discuss the
SSSPP with the broader MCOE Regionalized Special Education Program staff. The Task Force will
monitor the and adjust the plan based on input from all stakeholders. The Director will distribute
the SSSPP to all staff and families and post to the MCOE website when changes are made.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The MCOE Regionalized Special Education classroom at Lagunitas School is supplied with
standard Health and Safety Stations that include EPE and cleaning/disinfecting supplies. Health
and Safety Stations will be replenished on a regular basis, either weekly and/or as needed.
Health and Safety Stations include extra disposable face coverings for staff or students who may
need them, gloves, face shields, protective eye wear, disposable gowns, hand sanitizer,
thermometers, cleaning and disinfecting supplies, hand soap, disinfectant wipes (or spray bottles
with paper towels), and alcohol swabs. Isolation kits have also been provided which include EPE
necessary to safely monitor a student who may develop potential COVID-19 symptoms during
the school day while waiting to be picked up from school. Staff have been provided guidance on
the use of protective equipment while providing specialized physical healthcare services or
supporting activities of daily living, toileting, lifting and mobility assistance.
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching students to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
playing outside, and after using the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Co-Directors of Special Education will serve as the primary and secondary points of contact
respectively and serve as the Liaisons to Public Health. Any questions or concerns around
practices, protocols, or potential exposure should be sent to the primary contact: Kristi
Dahlstrom, Director at kdahlstrom@marinschools.org or 415-491-6611 or secondary contact:
Janelle Campbell, Director at jcampbell@marinschools.org or 415-491-6612.

5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special
Education Program at Lagunitas School based on CDC guidelines have been designed. All staff will
implement regular cleaning and sanitizing procedures throughout the day. Cleaning schedules
are based on the age and needs of students served at MCOE Regionalized Special Education
Program at Lagunitas School and instructional materials used. Staff will be trained on how to
properly clean, sanitize, and disinfect classroom spaces, high touch areas, and surfaces in
accordance with Public Health and CDC recommendations. Custodial staff will disinfect high
touch areas in the hallways, playground equipment, bathrooms and classrooms on a nightly
basis. Playground equipment, tops of desks, countertops and restrooms will all be disinfected.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
All staff will be required to respond to the following questionnaire before entering the classroom.
This survey has health screening questions and you will be asked what school/classroom you are in
for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had COVID-19 symptoms.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has
been without fever (100.4 or above) for 24 hours, without the use of fever-reducing
medication, and that they have not had COVID-19 symptoms
3. I affirm that I do not live with anyone who has recently tested positive for COVID-19, nor
have I had known close contact with anyone who has recently tested positive for COVID-19.
Staff are not required to have their temperature taken but are strongly encouraged to take it at
home before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever.
It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19
prior to sending their student to school. This daily screening must include taking the student’s
temperature and/or reviewing a list of COVID-19 symptoms with the student to determine whether
the student has any symptoms of COVID-19. For any student who travels to school by district/school
transportation, parents/guardians must conduct the health screening of their student prior to
arriving at the bus pickup location. The parent/guardian must notify the school immediately if their
child exhibits any COVID-19 symptoms.
Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as
having any COVID-19 symptoms upon arrival at school, or during the school day, the student will be
isolated on campus and parents/guardians are required to pick the student up from school
immediately.
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Students and staff should NOT come to school:
1. If they have a fever of 100.4°F or higher or any symptoms of illness.
● Parents / guardians should check their child / children for symptoms of illness
every morning before bringing them to school. If your child has any of the
following more common symptoms of COVID-19, they must be tested for COVID19 or stay at home and isolate for at least 10 days (Test or 10).
❏
❏
❏
❏
❏
❏
❏
❏

Fever (100.4°F/38°C or higher) or chills
Cough
Sore throat
Shortness of breath or difficulty breathing
Not being able to taste or smell
Headache
Diarrhea
Nausea or vomiting

 If your child is showing symptoms in the “More Common” category, they will
need to be tested for COVID-19 or stay home for 10 days (Test or 10)
Students who exhibit the following less common symptoms of COVID-19 must be
evaluated by a healthcare provider to determine if COVID-19 testing indicated:
❏ New onset of stuffy or runny nose (different from pre-existing allergies)
❏ Body aches
❏ Fatigue or lethargy

 If your child is showing symptoms in the “Less Common” category, they will
need to be evaluated by a healthcare provider to determine if COVID-19 testing
is indicated.
Students may return to school after they test negative for COVID-19 (with copy of a
negative test) and/or after their healthcare provider provides an alternate diagnosis e.g., migraine, strep throat - and their symptoms are improving and they are fever-free
for 24 hours without the use of fever-reducing medications
2. If a household member (incl. caregiver) has symptoms of COVID-19. They should contact their
healthcare provider to schedule testing immediately. Students and staff must stay home until
their household member tests negative for COVID-19. If the household member tests positive
for COVID-19, your family must quarantine for 14 days from their last contact.
3. If they had close contact with a person who tested positive for COVID-19 (e.g., relative, friend).
If your child has had close contact with someone who has tested positive for COVID-19, they
must stay at home and quarantine for 14 days after their last contact with the person who has
COVID-19.

Page. 6

UPDATED 10/26/2020

Any student or staff member who has tested positive for COVID-19 or who has been exposed to
COVID-19 must stay home from school and follow Marin County Public Health’s At Home
Quarantine & Isolation Safety Guidance. Parents / guardians must notify the school immediately if
their child or household member tests positive for COVID-19 or if a household member may have
been exposed to COVID-19. Contact your classroom teacher or MCOE Special Education Office at
415-491-6612 or 415-472-1969 for Early Intervention. This information will be kept confidential.
This information will be kept confidential.
Should a student, classroom, or school be required to quarantine, remote learning will take the
place of site-based classroom instruction. Any necessary technology or equipment for students to
access learning will be provided.
MCOE policies ensure that employees and students can stay at home without fear of reprisal, and
ensure employees, students, and students’ families are made aware of these policies.

7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:
Throughout the day, staff will self-monitor and monitor students for signs of illness including but
not limited to: headache or tiredness, unable to participate in routine activities or need more
care than what they typically would, fever with behavior changes, difficulty breathing, shortness
of breath, uncontrolled coughing, unusually tired, persistent crying, open sores, rash, signs of
infection, runny nose with colored mucus, chills or repeated shaking with chills, muscle pain, sore
throat, new loss of taste or smell.
Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up their
child without delay if they are exhibiting symptoms of illness. If a parent is not able to be reached
or is unable to immediately pick their child up, emergency contacts will be contacted to pick up
the child. The entry into the gymnasium is the isolation area.
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8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff testing will be available the week of August 31st. Staff will be notified of future testing
windows and encouraged to obtain a test. Administration will work with staff that may require
release time in order to be tested.

9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or
close contact with an individual testing positive for COVID-19 in a school/classroom setting are
broken into 4 scenarios:
The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or
close contact with an individual testing positive for COVID-19 in a school/classroom setting are
broken into 4 scenarios:
1: A student or staff member, or anyone in their household, either exhibits COVID-19
symptoms or has a temperature of 100.4 degrees or above. Action for scenario one:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• See Marin HHS COVID-19 Handbook for return to school protocols
• School/Classroom OPEN
2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public
Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
Page. 8

UPDATED 10/26/2020

4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact. Action for Scenario Four:
• May return to school 24 hours after symptoms resolve
• 14 day quarantine required for close contact with COVID-19 positive case
• School/Classroom OPEN
Please see Exposure Protocols in a school and classroom setting with corresponding template
letters.
10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that
are developmentally appropriate and easy for students to understand (e.g. markings on the floor,
yoga mats to define space). Staff training is provided to maintain physical distancing when
practicable and still meet the medical, personal, and support needs of students.
11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
The MCOE Regionalized Special Education Program at Lagunitas School does not exceed a small
cohort of 12 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.

12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.

Not applicable. MCOE Regionalized Special Education Program at Lagunitas School serves
students in elementary and middle school grades.
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13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Student desks, worktables, and other activity spaces will be arranged so that students face in the
same direction to the extent practicable.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Students should enter and exit the campus from the parking lot in front of the gym. Busses will
also unload in front of the gym. Staff will direct and/or walk with students from the drop off
location to the classroom to prevent students mixing with other school cohorts.
Entry and exit of students will be coordinated with the school site principal to prevent mixing of
students.
16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff, school site
administration, and transportation providers in order to prevent the mixing of students from
different classrooms. Classroom staff will walk with students to the classroom from the parent
drop off location and bus unloading area to assist with staggering and prevention of student
cohorts mixing. Students will eat snacks and lunches in their classrooms or weather permitting
outside using physical distancing. Recess times for each classroom on the playground will be
staggered. The classroom will have access to outside space behind the classroom.
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17. Congregate movement through hallways will be minimized as much as practicable.
Staff accompany students to the dedicated bathroom in the gymnasium to support students and
prevent from mixing with other students who may also be in the breezeway.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and
Director will collaborate with the Principal and teachers at Lagunitas School to ensure access to
outdoor space on campus. Community-Based Instruction, such as campus and community walks
may be considered.
High quality air filters have been installed in existing HVAC systems. The classroom has an
external door which can be opened to maximize fresh airflow.

20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
The Director and Teacher will coordinate with the site administration regarding access and
schedule. Activities that require less contact with surfaces and shared equipment will be
provided. All outdoor play equipment is cleaned and disinfected between use by different groups
of children and cleaned in between use individual children to the extent possible. Physical
activity such as community walks may be considered as part of the Community Based Instruction
planning.
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21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
Classroom staff and Director will collaborate with the Principal and teachers at Lagunitas School
to ensure access to spaces on campus, as appropriate. Currently, the Lagunitas site has allocated
the loft area of the gymnasium for other space and/or isolation area.The regular classroom space
is preferred, as it provides the supports necessary for the unique learning needs of the students
in the MCOE Regionalized Special Education Program at Lagunitas School.
22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Meals will be served in the classroom or weather permitting in designated outdoor area. Families
are instructed to provide appropriate snacks/lunches for their students, packed in clearly marked
containers. Parents should provide detailed information to classroom teacher regarding any
special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed not to share food or touch each other’s food. Eligible MCOE
students will be provided free and reduced lunch. All meals are served using disposable food
items, such as utensils and dishes, and is prepackaged for each individual.
23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
The MCOE Regionalized Special Education Program at Lagunitas School is equipped with a sink.
Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the
classroom, after blowing nose, coughing, or sneezing, after using the restroom, before eating or
preparing food, before and after touching of face, after playing outside, before and after
providing routing care, before putting on and after removing gloves, after touching frequently
touched areas (e.g., door knobs, handrails).
Staff providing health care services and supports for activities of daily living will perform hand
hygiene before and after contact with each child, contact with potentially infectious material,
and before putting on and after removing EPE, including gloves.
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24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
All staff and students will wear a face covering except when medically or behaviorally
contraindicative. Instructional staff have been provided with a ClearMask and a Humanity Shield
(face shield with cloth drape). Students will be taught how to wear a face cover in an age and
developmentally appropriate manner and encouraged to do so, if they are able.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided. Age and developmentally
appropriate instruction on the use of face coverings will be part of the self-help skills instruction
in classrooms.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Students have been provided boxes with frequently used items to be kept at their desk.
Classrooms are set up with multiple learning manipulatives and activities for students that are
easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each child. Manipulatives that may be put in a
student’s mouth will be cleaned and sanitized. The use of a “dirty” bin will be implemented for
items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft toys) are either removed from the classroom or carefully monitored for
use by individual children only.
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27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, materials and belongings
for each student will be used to reduce sharing. All personal items should be labeled and kept in
a separate bag to ensure personal items are separate from others.

28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields and desk barriers are available for use in each classroom when
physical distancing between students and staff may be challenging or at other times when
deemed appropriate by staff.

29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area
and parents will not be permitted beyond the designated drop-off area for their child’s
classroom. All campus visitors will be required to sign-in using the site check-in survey or at the
office and respond to the health screening. When possible, essential workers will be scheduled
after student hours. To the extent possible, Individual Education Program (IEP) meetings will be
scheduled virtually. Electronic submission of required documentation (e.g., proof of residency,
registration forms) will utilized. Parents should contact the special education office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be
made for safe drop-off.

30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return
Exposure Protocols
Handbook for Parents and Guardians / Un manual para padres y tutores
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Lagunitas School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Lu Sutton Elementary
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Liz Duffield – SDC Teacher
Susan Harman – Para eductator
Corry Wagner – Occupational therapist
Sophie Miles – Speech and language specialist
Christina Fass – Assistant Program manager
Kristi Dahlstrom – Director of MCOE Special Education
Patrick McLaughlin – Rethinking Schools Taskforce
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Christina Fass, Asst. Program Manager cfass@marinschools.org 415-472-1969
Secondary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
11-20-2020
Principal or Administrator
Name: Christina Fass

Title: Assistant Program Manager

Email: cfass@marinschools.org

Phone Number: 415-472-1969

I, Christina Fass, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized Special
Education Program at Lu Sutton Elementary SSSPP. The Assistant Program Manager has scheduled regular
SSSPP Task Force meetings throughout the year, including weekly meetings through October 9, 2020 and
every other week thereafter. Additional meetings to be scheduled as needed. The Assistant Program
Manager will include a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader
MCOE Regionalized Special Education Program at Lu Sutton Elementary staff. The Task Force will monitor
the and adjust the plan based on input from all stakeholders. The Assistant Program Manager will distribute
the SSSPP to all staff and families and post to the MCOE website when changes are made.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The MCOE Regionalized Special Education Program at Lu Sutton Elementary classroom is supplied with
standard Health and Safety Stations that include EPE and cleaning/disinfecting supplies. Health and
Safety Stations will be replenished on a regular basis, either weekly and/or as needed. Health and
Safety Stations include extra disposable face coverings for staff or students who may need them,
gloves, face shields, protective eye wear, disposable gowns, hand sanitizer, thermometers, cleaning and
disinfecting supplies, hand soap, disinfectant wipes (or spray bottles with paper towels), and alcohol
swabs. Isolation kits have also been provided which include EPE necessary to safely monitor a student
who may develop potential COVID-19 symptoms during the school day while waiting to be picked up
from school. Staff have been provided guidance on the use of protective equipment while providing
specialized physical healthcare services or supporting activities of daily living, toileting, lifting and
mobility assistance MCOE Staff Handbook
Student attendance will be taken daily using the student information system (Aeries). Staff attendance
will be taken through the daily health screening survey and maintained by the program administrative
secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular and
substitute staff at the beginning of the school year/prior to the start of in-person instruction and as part
of onboarding training for newly hired staff. Staff will receive training throughout the year when
new/updated guidance from Public Health is released. Handbooks outlining health and safety practices
and protocols are provided and reviewed with staff and families. Training resources are available on the
MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching children to avoid contact
with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to cough/sneeze inside
their elbow, will occur as part of classroom self-help skills instruction. Staff will model and practice
handwashing before and after eating, after coughing or sneezing, after playing outside, and after using
the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Assistant Program Manager and Director of Special Education will serve as the primary and
secondary points of contact and serve as the Liaison to Public Health. Any questions or concerns
around practices, protocols, or potential exposure should be sent to the primary contact: Christina Fass,
Asst. Program Manager at cfass@marinschools.org or 415-472-1969 or secondary contact: Kristi
Dahlstrom, Director at kdahlstrom@marinschools.org or 415-491-6611.
5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at Lu Sutton Elementary based on CDC guidelines have been designed ( MCOE Staff Handbook
and Link to Family Handbook). All staff will implement regular cleaning and sanitizing procedures
throughout the day. Cleaning schedules are based on the age and needs of students served at MCOE
Regionalized Special Education Program at Lu Sutton Elementary and instructional materials used. Staff
will be trained on how to properly clean, sanitize, and disinfect classroom spaces, high touch areas, and
surfaces in accordance with Public Health and CDC recommendations. Custodial staff will disinfect high
touch areas in the hallways, playground equipment, bathrooms and classrooms on a nightly basis.
Playground equipment, tops of desks, countertops and restrooms will all be disinfected.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the classroom. This survey
has health screening questions and you will be asked what school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing medications and
that I have not had COVID-19 symptoms.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has been without
fever (100.4 or above) for 24 hours, without the use of fever-reducing medication, and that they have not
had COVID-19 symptoms
3. I affirm that I do not live with anyone who has recently tested positive for COVID-19, nor have I had
known close contact with anyone who has recently tested positive for COVID-19.
Staff are not required to have their temperature taken but are strongly encouraged to take it at home before
leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the health
and safety of all of our students and staff, it is vital that all parents/guardians keep children at home if they
show symptoms of COVID-19 and/or if they have a fever. Prior to leaving the home to go to school, we have
asked parents to respond to the online Parent Health Survey.
It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature and/or
reviewing a list of COVID-19 symptoms with the student to determine whether the student has any symptoms
of COVID-19. For any student who travels to school by district/school transportation, parents/guardians must
conduct the health screening of their student prior to arriving at the bus pickup location. The parent/guardian
must notify the school immediately if their child exhibits any COVID-19 symptoms.
Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having any
COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on campus
and parents/guardians are required to pick the student up from school immediately.
Students and staff should NOT come to school:
1. If they have a fever of 100.4°F or higher or any symptoms of illness.
● Parents / guardians should check their child / children for symptoms of illness every morning
before bringing them to school. If your child has any of the following more common
symptoms of COVID-19, they must be tested for COVID-19 or stay at home and isolate for at
least 10 days (Test or 10).
❏
❏
❏
❏
❏
❏

Fever (100.4°F/38°C or higher) or chills
Cough
Sore throat
Shortness of breath or difficulty breathing
Not being able to taste or smell
Headache
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❏ Diarrhea
❏ Nausea or vomiting

 If your child is showing symptoms in the “More Common” category, they will need to be
tested for COVID-19 or stay home for 10 days (Test or 10)
Students who exhibit the following less common symptoms of COVID-19 must be evaluated by a
healthcare provider to determine if COVID-19 testing indicated:
❏ New onset of stuffy or runny nose (different from pre-existing allergies)
❏ Body aches
❏ Fatigue or lethargy

 If your child is showing symptoms in the “Less Common” category, they will need to be
evaluated by a healthcare provider to determine if COVID-19 testing is indicated.
Students may return to school after they test negative for COVID-19 (with copy of a negative test)
and/or after their healthcare provider provides an alternate diagnosis - e.g., migraine, strep
throat - and their symptoms are improving and they are fever-free for 24 hours without the use of
fever-reducing medications
2. If a household member (incl. caregiver) has symptoms of COVID-19. They should contact their healthcare
provider to schedule testing immediately. Students and staff must stay home until their household
member tests negative for COVID-19. If the household member tests positive for COVID-19, your family
must quarantine for 14 days from their last contact.
3. If they had close contact with a person who tested positive for COVID-19 (e.g., relative, friend). If your
child has had close contact with someone who has tested positive for COVID-19, they must stay at home
and quarantine for 14 days after their last contact with the person who has COVID-19.
Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19 must
stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation Safety
Guidance. Parents / guardians must notify the school immediately if their child or household member tests
positive for COVID-19 or if a household member may have been exposed to COVID-19. Contact your classroom
teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969 for Early Intervention. This
information will be kept confidential. This information will be kept confidential.
Should a student, classroom, or school be required to quarantine, remote learning will take the place of sitebased classroom instruction. Any necessary technology or equipment for students to access learning will be
provided.
MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
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7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:
Throughout the day, staff will self-monitor and monitor students for signs of illness including but not limited to:
headache or tiredness, unable to participate in routine activities or need more care than what they typically
would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled coughing, unusually
tired, persistent crying, open sores, rash, signs of infection, runny nose with colored mucus, chills or repeated
shaking with chills, muscle pain, sore throat, new loss of taste or smell.
Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined isolation
area. Parents/guardians are required to and must agree to pick up their child without delay if they are
exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately pick their child
up, emergency contacts will be contacted to pick up the child.
The MCOE classroom at Lu Sutton has a specific isolation plan for their classroom which may include the Lu
Sutton school isolation area, a safe area on the playground, or having the symptomatic student remain in the
classroom and all other students taken to another space on campus. Depending on the individual student and
other students in the classroom, the staff will determine the most appropriate isolation location for the
symptomatic student with the preferred location being outside of the classroom when possible for that
individual student.
8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff testing will be available the week of August 31st. Staff will be notified of future testing windows
and encouraged to obtain a test. Administration will work with staff that may require release time in
order to be tested.

9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
1.
2.
3.
4.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact

The following Exposure Protocols for all staff and students will be implemented.
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Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or close contact
with an individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
1: A student or staff member, or anyone in their household, either exhibits COVID-19 symptoms or has a
temperature of 100.4 degrees or above. Action for scenario one:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• See Marin HHS COVID-19 Handbook for return to school protocols
• School/Classroom OPEN
2: A family member or someone in close contact with a student or staff member tests positive for COVID-19.
Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact. Action for
Scenario Four:
• May return to school 24 hours after symptoms resolve
• 14 day quarantine required for close contact with COVID-19 positive case
• School/Classroom OPEN
Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for children to understand (e.g. markings on the floor, yoga mats
to define space). Staff training is provided to maintain physical distancing when practicable and still
meet the medical, personal, and support needs of students.
11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
Not applicable. MCOE Regionalized Special Education Program at Lu Sutton Elementary serves preschool to
kindergarten age students. Classrooms do not exceed cohort size.
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12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
Not applicable. MCOE Regionalized Special Education Program at Lu Sutton Elementary serves
preschool-age students.
13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Individual student desks are generally not used at MCOE Regionalized Special Education Program at Lu
Sutton Elementary due to the age and developmental needs of preschool-age students. Student seating
(e.g. cube chairs), worktables, and floor activity will be arranged so that students face in the same direction
to the extent practicable. Floor and play spaces are arranged to maintain separation, when possible.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical
Therapists), School Psychologist, School Nurse and administrators may visit and/or instruct in more
than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Student are dropped off at the roundabout and escorted to the classroom by the teaching staff. The
classroom has its own’s entrance and exit. Markings (Circle drops) will be placed on the classroom floor
to assist with appropriate spacing and minimize close contact between students, staff, and families.
Entry and exit of students in general education and from agencies occupying the same campus will be
coordinated to prevent mixing of students.

16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff, school site administration,
and transportation providers in order to prevent the mixing of students from different classrooms.
Classroom staff will walk with students to the classroom to assist with staggering and prevention of
student cohorts mixing. Students will eat snacks and lunches in their classrooms or weather permitting
outside. Recess times for each classroom on the playground will be staggered. The classroom staff and
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Assistant Program Manager will collaborate with the Principal and teachers at Lu Sutton to ensure
coordination of times and access to space on campus.

17. Congregate movement through hallways will be minimized as much as practicable.
Passageways are outdoors. Student movement on the campus is supervised by staff.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
MCOE Regionalized Special Education Program at Lu Sutton Elementary staff recognizes the importance
of outdoor play equipment to support the development of gross motor and play skills for preschool-age
students with disabilities. Activities that require less contact with surfaces and shared equipment will
be provided. All outdoor play equipment is cleaned and disinfected between use by different groups of
children and cleaned in between use individual children to the extent possible.
20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Assistant
Program Manager will collaborate with the Principal and teachers at Lu Sutton to ensure access to outdoor
space on campus. Community-Based Instruction, such as campus and community walks may be considered.
High quality air filters have been installed in existing HVAC systems. The classroom has an external door
and windows which can be opened to maximize fresh airflow.

21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
Classroom staff and Assistant Program Manager will collaborate with the Principal and teachers at Lu
Sutton to ensure access to spaces on campus, as appropriate. The regular classroom space is preferred,
as it provides the supports necessary for the unique learning needs of the students
22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Page. 10

UPDATED 11/20/2020
Multiple tables in the classroom will be used to spread children out as well as the use name
cards/placemats to ensure adequate spacing of children. Families will provide appropriate
snacks/lunches for their students, packed in clearly marked containers. Parents should provide detailed
information to classroom teacher regarding any special dietary needs. Use of paper goods and
disposable plastic utensils when possible is preferred. Children will be instructed and not to share food
or touch each other’s food. Immediately clean and disinfect trays and tables after meals. Classes may
eat outdoors, weather permitting.
23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
Students in MCOE Regionalized Special Education Program at Lu Sutton Elementary will access the sink
in the designated bathroom adjacent to the classroom. Students and staff will wash hands or use 60%
ethyl hand sanitizer often: upon entrance into the classroom, after blowing nose, coughing, or sneezing,
after using the restroom, before eating or preparing food, before and after touching of face, after
playing outside, before and after providing routing care, before putting on and after removing gloves,
after touching frequently touched areas (e.g., door knobs, handrails).
Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before
putting on and after removing EPE, including gloves.

24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
All staff will wear a face covering. Instructional staff have been provided with a ClearMask and a
Humanity Shield (faceshield with cloth drape). Face coverings are strongly encouraged for young
children between two years old and second grade, if they can be worn properly. Students will be taught
how to wear a face cover in an age and developmentally appropriate manner and encouraged to do so,
if they are able.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided (MCOE Staff Handbook) Age and
developmentally appropriate instruction on the use of face coverings will be part of the self-help skills
instruction in classrooms.

Page. 11

UPDATED 11/20/2020

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Classrooms are set up with multiple toys and activities accessible that are easy to clean and disinfect
throughout the day and individually labeled bins with, learning activities, books, toys and belongings
for each child. Toys and manipulatives that may be put in a child’s mouth will be cleaned and sanitized.
Toys and materials that are difficult to clean (e.g. soft toys) are either removed from the classroom or
carefully monitored for use by individual children only.
27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, toys and belongings for each
child will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.

28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields are available for use in each classroom when physical distancing between
students may be challenging, when providing certain physical health care services for a student, or at
other times when deemed appropriate by staff.
29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the front of the school and
parents will not be permitted beyond the designated drop-off area for their child’s classroom. All
campus visitors will be required to sign-in using the site check-in survey or at the office and respond to
the health screening. When possible, essential workers will be scheduled after student hours. To the
extent possible, Individual Education Program (IEP) meetings will be scheduled virtually. Electronic
submission of required documentation (e.g., proof of residency, registration forms) will utilized. Parents
should contact the Early Intervention office or classroom teacher if there is a need to drop off a
lunch/snack, medication, specialized equipment, or other necessary documentation that cannot be
completed electronically so that arrangements can be made for safe drop-off.
30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.
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**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return
Exposure Protocols
Handbook for Parents and Guardians / Un manual para padres y tutores
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Lu Sutton Elementary

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP
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This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Lynwood Elementary School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Marla Leland
Paraprofessionals: Susan Boyce, Kristi MacLeisch
MCOE Program Manager: Judy Hull
MCOE Director of SPED: Janelle Campbell
Maintenance and Operations MCOE: Patrick McLaughlin
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Judy Hull, Program Manager jhull@marinschools.org 415-499-5807
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
10/21/2020
11/12/2020
Principal or Administrator
Name: Judy Hull

Title: Program Manager

Email: jhull@marinschools.org

Phone Number: 415-499-5807

I, Judith Hull, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:

Page. 2

UPDATED 10/21/2020

Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1) All activities are consistent with and will adjust to changing applicable state and local Public Health Orders.
A multi-disciplinary Task Force has been established to develop and support this School Site-Specific
Protection Plan, who meet regularly to monitor and adjust the plan based on input from all stakeholders.
a) A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized Special
Education Program at Lynwood Elementary School SSSPP. The Program Manager has scheduled regular
SSSPP Task Force meetings throughout the year, including weekly meetings through October 9, 2020 and
every other week thereafter. Additional meetings to be scheduled as needed. The Program Manager will
include a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader MCOE
Regionalized Special Education Program staff. The Task Force will monitor the and adjust the plan based
on input from all stakeholders. The Program Manager will distribute the SSSPP to all staff and families and
post to the MCOE website when changes are made.
2) Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
a) The MCOE Regionalized Special Education Program at Lynwood Elementary School classroom is
supplied with standard Health and Safety Stations that include EPE and cleaning/disinfecting
supplies. Health and Safety Stations will be replenished on a regular basis, either weekly and/or as
needed. Health and Safety Stations include extra disposable face coverings for staff or students
who may need them, gloves, face shields, protective eye wear, disposable gowns, hand sanitizer,
thermometers, cleaning and disinfecting supplies, hand soap, disinfectant wipes (or spray bottles
with paper towels), and alcohol swabs. Isolation kits have also been provided which include EPE
necessary to safely monitor a student who may develop potential COVID-19 symptoms during the
school day while waiting to be picked up from school. Staff have been provided guidance on the
use of protective equipment while providing specialized physical healthcare services or supporting
activities of daily living, toileting, lifting and mobility assistance (Staff Handbook).
b) Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
3) Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
a. Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health and
safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
b. Age and developmentally appropriate training for students, such as teaching children to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
playing outside, and after using the restroom.
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4) A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
a) The Program Manager and Director of Special Education will serve as the primary and secondary points of
contact respectively and serve as the Liaisons to Public Health. Any questions or concerns around practices,
protocols, or potential exposure should be sent to the primary contact: Judy Hull, Program Manager
jhull@marinschools.org 415-499-5807 or secondary contact: Janelle Campbell, Director
jcampbell@marinschools.org 415-491-6612.
5) Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
a) Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at Lynwood Elementary School based on CDC guidelines have been designed (Staff Handbook and
Family Handbook). All staff will implement regular cleaning and sanitizing procedures throughout the day.
Cleaning schedules are based on the age and needs of students served at MCOE Regionalized Special
Education Program at Lynwood Elementary School and instructional materials used. Staff will be trained
on how to properly clean, sanitize, and disinfect classroom spaces, high touch areas, and surfaces in
accordance with Public Health and CDC recommendations. Custodial staff will disinfect high touch areas in
the hallways, playground equipment, bathrooms and classrooms on a nightly basis. Playground
equipment, tops of desks, countertops and restrooms will all be disinfected.
6) Health screening for students and staff are conducted as advised and updated by Public Health. On July 23,
2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious illness
every day at home, and universal symptom screening for K-12 students is not required.
MCOE Staff Health Screening
a) All staff will be required to respond to a daily questionnaire consistent with the current tier assignment
for Marin County.
While Marin County is in Tier 3 - Orange, staff will complete the following questionnaire before entering
the classroom.
i) Do you or your child live with anyone or have you or your child had close contact with anyone
diagnosed with COVID-19 within the last 14 days?
ii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following key symptoms of COVID-19 within the last 24 hours? (Cough, shortness of breath/
difficulty breathing, or loss of smell or taste)
iii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following symptoms of COVID-19 within the last 24 hours? (Fever 100.4 F or greater, chills, body
ache, headache, sore throat, nausea or vomiting, diarrhea, fatigue, congestion / runny nose)Staff are
not required to have their temperature taken but are strongly encouraged to take it at home before
leaving for work.
b) Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
c) While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever.
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d) It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature
and/or reviewing a list of COVID-19 symptoms with the student to determine whether the student has
any symptoms of COVID-19. For any student who travels to school by district/school transportation,
parents/guardians must conduct the health screening of their student prior to arriving at the bus pickup
location. The parent/guardian must notify the school immediately if their child exhibits any COVID-19
symptoms.
e) Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having
any COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on
campus and parents/guardians are required to pick the student up from school immediately.
f) While Marin County is in Tier 3 - Moderate - Orange, students and staff should NOT come to school:
i) Students and staff should NOT come to school:
(1) If they have any of the key symptoms of COVID-19
(a) Cough
(b) Shortness of breath or difficulty breathing
(c) Loss of taste or smell, or saying that things taste or smell different
(d) They will need to be tested for COVID-19 (Test or 10) unless a healthcare provider provides an
alternate diagnosis [e.g. migraine, strep throat]. If s/he is not tested or evaluated by a
healthcare provider, they must stay at home and isolate for at least 10 days.
(2) If they have two or more of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills • sore throat • headache • nausea or vomiting •
diarrhea • fatigue • congestion / runny nose)
A school nurse may require a healthcare provider evaluation if they suspect COVID-19 when a
student presents with only one of the following symptoms: fever (100.4°F/38°C or higher) or chills,
sore throat, headache, nausea or vomiting, diarrhea, fatigue, congestion / runny nose.
(b) They must schedule COVID-19 testing and/or visit with a healthcare provider;
(c) Siblings and other household contacts must stay home until a negative COVID-19 test is
confirmed or a healthcare provider provides an alternate diagnosis (e.g., migraine, strep
throat).
The sick person may return to school:
(d) after they test negative for COVID-19 (with copy of a negative test);
(e) or, after being evaluated by a healthcare provider and given an alternate diagnosis (with
clearance from healthcare provider to return to school);
(f) if their symptoms are improving;
(g) and they are fever-free for 24 hours without the use of fever-reducing medications.
If the sick person is not tested or evaluated by a healthcare provider, they must stay at home and
isolate for at least 10 days (Test or 10). [Effective November 9, 2020]
(3) If a household member (incl. caregiver) has any of the key symptoms of COVID-19 or two or more
of the COVID-19 symptoms listed above.
(a) They should contact their healthcare provider or schedule testing immediately.
(b) Students and staff must stay home until their household member tests negative for COVID-19.
(c) If the household member tests positive for COVID-19, your family must quarantine for 14 days
from their last contact [Effective November 9, 2020].
(4) If students or staff has any one of the following symptoms
(a) (fever [100.4°F/38°C or greater] or chills • sore throat • headache • nausea or vomiting •
diarrhea • fatigue • congestion / runny nose)
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(b) They may return to school after symptoms have improved and they are fever-free for 24
hours without the use of fever-reducing medications.
(c) Siblings and other household contacts do not need to stay home.
COVID-19 testing and/or healthcare provider evaluation are not necessary unless required by a
school nurse who suspects COVID-19 [Effective November 9, 2020].
(5) Students with known underlying health conditions may be at increased risk of severe illness.
These health conditions may include diabetes (Type I and II), immune system deficiencies, or
chronic respiratory conditions. If your child has a chronic health condition, please consult with
your child’s healthcare provider to determine if/when it is safe to attend school.
(a) If a child has a known condition with a chronic symptom (e.g., asthma, migraine), their
healthcare provider may provide documentation and recommendations about how to
evaluate symptoms in the daily checks (e.g., cough, difficulty breathing)
g) Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19
must stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation
Safety Guidance. Parents / guardians must notify the school immediately if their child or household
member tests positive for COVID-19 or if a household member may have been exposed to COVID19. Contact your classroom teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969
for Early Intervention. This information will be kept confidential.
h) Should a student, classroom, or school be required to quarantine, remote learning will take the place of
site-based classroom instruction. Any necessary technology or equipment for students to access learning
will be provided.
i) MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
7) Staff and students who are sick are expected to stay home and an isolation area is identified for students
who begin to exhibit symptoms during the school day, until they can be picked up. The isolation area is
designated as the garden area, in the office in the classroom, or in the back area of the student center.
a) Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than what
they typically would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled
coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny nose with colored
mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of taste or smell.
b) Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
c) The MCOE classroom at Lynwood Elementary School has a specific isolation plan for their classroom which
may include the Lynwood Elementary School school isolation area or having the symptomatic student
remain in the classroom and all other students taken to another space on campus. Depending on the
individual student and other students in the classroom, the staff will determine the most appropriate
isolation location for the symptomatic student with the preferred location being outside of the classroom
when possible for that individual student.
8) Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing for staff at the beginning of the school year, and then no less than once every
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two months. This may include testing of students with appropriate parental permissions obtained in
advance. (Identify testing vendor - Colors)
a) Staff have been provided information on how to register for testing. Staff testing will be available the week
of August 31st. Staff will be notified of future testing windows and encouraged to obtain a test.
Administration will work with staff that may require release time in order to be tested.
9) The following Exposure Protocols for all staff and students will be implemented. Marin County Public
Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with an individual
testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
1. A student or staff member, or anyone in their household, exhibits cough, shortness of breath/ difficulty
breathing, loss of smell or taste, OR exhibits 2 or more COVID-19 symptoms (including a fever of 1004.
or above). Action for scenario one:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• See Marin HHS COVID-19 Handbook for return to school protocols
• School/Classroom OPEN
2. A family member or someone in close contact with a student or staff member tests positive for COVID19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3. A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4. A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.
Action for Scenario Four:
• May return to school 24 hours after symptoms resolve
• 14 day quarantine required for close contact with COVID-19 positive case
• School/Classroom OPEN
 Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10) Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
a) Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for students to understand (e.g. markings on the floor, yoga mats
to define space). Staff training is provided to maintain physical distancing when practicable and still meet
the medical, personal, and support needs of students.
11) For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
Page. 7

UPDATED 10/21/2020
a) The MCOE Regionalized Special Education Program at Lynwood Elementary School does not exceed a small
cohort of 14 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.
12) For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
a) Not applicable. MCOE Regionalized Special Education Program at Lynwood Elementary School serves
students in elementary grades.
13) Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
a) Student desks, worktables, and other activities will be arranged so that students face in the same direction
to the extent practicable.
14) School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
a) Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists),
School Psychologist, School Nurse and administrators may visit and/or instruct in more than one classroom
and will follow Public Health guidance.
15) Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
a) Students should enter and exit the campus from the front of the school. Parent and bus drop off will be in
the front circle/roundabout at the curb in front of the bench where staff will meet students.
b) Entry and exit of students will be coordinated with the school site principal to prevent mixing of students.
16) Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
a) Arrival and departure of students will be coordinated by the classroom staff, school site administration,
and transportation providers in order to prevent the mixing of students from different classrooms.
Classroom staff will walk with students to the classroom from the parent dropoff location and bus
unloading area to assist with staggering and prevention of student cohorts mixing. Students will eat
snacks and lunches in their classrooms or weather permitting outside using physical distancing. Recess
times for each classroom on the playground will be staggered. The classroom staff and Program Manager
will collaborate with the Principal and teachers at Lynwood Elementary School to ensure coordination of
times and access to space on campus.
17) Congregate movement through hallways will be minimized as much as practicable.
a) Staff accompany students to the dedicated bathroom in the breezeway around the corner from the
classroom to support students from mixing with other students who may also be in the breezeway.
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18) Large gatherings (i.e., school assemblies) are currently prohibited.
a) No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19) The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
a) Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Program
Manager will collaborate with the Principal and teachers at Lynwood Elementary School to ensure access
to outdoor space on campus. Community-Based Instruction, such as campus and community walks may be
considered.
b) High quality air filters have been installed in existing HVAC systems. The classroom has an external door
and windows which can be opened to maximize fresh airflow.
20) Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
a) The Program Manager and Teacher will coordinate with the site administration regarding access and
schedule. Activities that require less contact with surfaces and shared equipment will be provided. All
outdoor equipment/benches is cleaned and disinfected between use by different groups of students and
cleaned in between use individual students to the extent possible. Physical activity such as community
walks may be considered as part of the Community Based Instruction planning.
21) Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be considered
to support physical distancing with cleaning between uses.
a) Classroom staff and Program Manager will collaborate with the Principal and teachers at Lynwood
Elementary School to ensure access to spaces on campus, as appropriate. The regular classroom space is
preferred, as it provides the supports necessary for the unique learning needs of the students in the MCOE
Regionalized Special Education Program at Lynwood Elementary School.
22) Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
a) Meals will be served in the classroom or weather permitting in designated outdoor area. Families are
instructed to provide appropriate snacks/lunches for their students, packed in clearly marked containers.
Parents should provide detailed information to classroom teacher regarding any special dietary needs. Use
of paper goods and disposable plastic utensils when possible is preferred. Children will be instructed not to
share food or touch each other’s food. Eligible MCOE students will be provided free and reduced lunch. All
meals will be served using disposable food items, such as utensils and dishes, and are prepackaged for
each individual.
23) Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
a) The MCOE Regionalized Special Education Program at Lynwood Elementary School is equipped with a sink.
Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the
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classroom, after blowing nose, coughing, or sneezing, after using the restroom, before eating or preparing
food, before and after touching of face, after playing outside, before and after providing routing care,
before putting on and after removing gloves, after touching frequently touched areas (e.g., door knobs,
handrails).
b) Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before putting
on and after removing EPE, including gloves.
24) All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
a) All staff and students will wear a face covering except when medically or behaviorally contraindicative.
Instructional staff have been provided with a ClearMask and a Humanity Shield (faceshield with cloth
drape). Students will be taught how to wear a face cover in an age and developmentally appropriate
manner and encouraged to do so, if they are able.
25) Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
a) Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.
26) Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will be
limited and each student will have separate individually labeled boxes or cubbies.
a) Students will be provided with boxes to store frequently used items to be kept at their desk or in a
designated area. Classrooms are set up with multiple learning manipulatives and activities for students
that are easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each student. The use of a “dirty” bin will be
implemented for items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft fidgets) are either removed from the classroom or carefully monitored for use by
individual children only.
27) Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable
a) Individually labeled bins and/or cubbies with learning activities, books, materials and belongings for each
student will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.
28) Use of privacy boards or clear screens will be considered as much as practicable.
a) Movable plexiglass shields and desktop barriers are available for use in each classroom when physical
distancing between students and staff may be challenging or at other times when deemed appropriate by
staff.
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29) Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
a) Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area and
parents will not be permitted beyond the designated drop-off area for their student’s classroom. All
campus visitors will be required to sign-in using the site check-in survey or at the office and respond to the
health screening. When possible, essential workers will be scheduled after student hours. To the extent
possible, Individual Education Program (IEP) meetings will be scheduled virtually. Electronic submission of
required documentation (e.g., proof of residency, registration forms) will utilized. Parents should contact
the special education office or classroom teacher if there is a need to drop off a lunch/snack, medication,
specialized equipment, or other necessary documentation that cannot be completed electronically so that
arrangements can be made for safe drop-off.
30) A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
a) Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return (Tier 1 & 2)
Exposure Protocols (Tier 1 & 2)
Handbook for Parents and Guardians / Un manual para padres y tutores
Decision Tree for Schools: When to Stay Home - When to Return (Tier 3)
Exposure Protocols (Tier 3)

Parent/Guardian Handbook
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Lynwood Elementary School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
Magnolia Park
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Linda Cimoli, SDC teacher
Stephanie Gitti, SDC teacher
Shannon Hicks, SDC teacher
Tracy Totman, Speech and language specialist
Erin Hurly, Occupational therapist
Cheryl Boissevain, Para educator
Lori Fong, Para Educator
Parent - TBD
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Christina Fass, Asst. Program Manager cfass@marinschools.org 415-472-1969
Secondary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
10-22-2020
Principal or Administrator
Name: Christina Fass

Title: Assistant Program Manager

Email: cfass@marinschools.org

Phone Number: 415-472-1969

I, Christina Fass, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the Magnolia Park SSSPP.
The Assistant Program Manager has scheduled regular SSSPP Task Force meetings throughout the year,
including weekly meetings through October 9, 2020 and every other week thereafter. Additional
meetings to be scheduled as needed. The Assistant Program Manager will include a standing agenda
item for all Staff Meetings to discuss the SSSPP with the broader Magnolia Park staff. The Task Force
will monitor and adjust the plan based on input from all stakeholders. The Assistant Program Manager
will distribute the SSSPP to all staff and families and post to the MCOE website when changes are made.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The Magnolia Park site and each classroom is supplied with standard Health and Safety Stations that
include EPE and cleaning/disinfecting supplies. Health and Safety Stations will be replenished on a
regular basis, either weekly and/or as needed. Health and Safety Stations include extra disposable face
coverings for staff or students who may need them, gloves, face shields, protective eye wear,
disposable gowns, hand sanitizer, thermometers, cleaning and disinfecting supplies, hand soap,
disinfectant wipes (or spray bottles with paper towels), and alcohol swabs. Isolation kits have also been
provided which include EPE necessary to safely monitor a student who may develop potential COVID-19
symptoms during the school day while waiting to be picked up from school. Staff have been provided
guidance on the use of protective equipment while providing specialized physical healthcare services or
supporting activities of daily living, toileting, lifting and mobility assistance (Staff Handbook).
Student attendance will be taken daily using the student information system (Aeries). Staff attendance
will be taken through the daily health screening survey and maintained by the program administrative
secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular and
substitute staff at the beginning of the school year/prior to the start of in-person instruction and as part
of onboarding training for newly hired staff. Staff will receive training throughout the year when
new/updated guidance from Public Health is released. Handbooks outlining health and safety practices
and protocols are provided and reviewed with staff and families. Training resources are available on the
MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching children to avoid contact
with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to cough/sneeze inside
their elbow, will occur as part of classroom self-help skills instruction. Staff will model and practice
handwashing before and after eating, after coughing or sneezing, after playing outside, and after using
the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Assistant Program Manager and Director of Special Education will serve as the primary and
secondary points of contact and serve as the Liaison to Public Health. Any questions or concerns
around practices, protocols, or potential exposure should be sent to the primary contact: Christina Fass,
Asst. Program Manager at cfass@marinschools.org or 415-472-1969 or secondary contact: Kristi
Dahlstrom, Director at kdahlstrom@marinschools.org or 415-491-6611.
5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for Magnolia Park based on CDC
guidelines have been designed. All staff will implement regular cleaning and sanitizing procedures
throughout the day. Cleaning schedules are based on the age and needs of students served at Magnolia
Park and instructional materials used. Staff will be trained on how to properly clean, sanitize, and
disinfect classroom spaces, high touch areas, and surfaces in accordance with Public Health and CDC
recommendations. Custodial staff will disinfect high touch areas in the hallways, playground
equipment, bathrooms and classrooms on a nightly basis. Playground equipment, tops of desks,
countertops and restrooms will all be disinfected.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the classroom. This survey
has health screening questions and you will be asked what school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing medications and
that I have not had COVID-19 symptoms.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has been without
fever (100.4 or above) for 24 hours, without the use of fever-reducing medication, and that they have not
had COVID-19 symptoms
3. I affirm that I do not live with anyone who has recently tested positive for COVID-19, nor have I had
known close contact with anyone who has recently tested positive for COVID-19.
Staff are not required to have their temperature taken but are strongly encouraged to take it at home before
leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the health
and safety of all of our students and staff, it is vital that all parents/guardians keep children at home if they
show symptoms of COVID-19 and/or if they have a fever. Prior to leaving the home to go to school, we have
asked parents to respond to the online Parent Health Survey.
It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature and/or
reviewing a list of COVID-19 symptoms with the student to determine whether the student has any symptoms
of COVID-19. For any student who travels to school by district/school transportation, parents/guardians must
conduct the health screening of their student prior to arriving at the bus pickup location. The parent/guardian
must notify the school immediately if their child exhibits any COVID-19 symptoms.
Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having any
COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on campus
and parents/guardians are required to pick the student up from school immediately.
Students and staff should NOT come to school:
1. If they have a fever of 100.4°F or higher or any symptoms of illness.
● Parents / guardians should check their child / children for symptoms of illness every morning
before bringing them to school. If your child has any of the following more common
symptoms of COVID-19, they must be tested for COVID-19 or stay at home and isolate for at
least 10 days (Test or 10).
❏
❏
❏
❏
❏
❏

Fever (100.4°F/38°C or higher) or chills
Cough
Sore throat
Shortness of breath or difficulty breathing
Not being able to taste or smell
Headache
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❏ Diarrhea
❏ Nausea or vomiting

 If your child is showing symptoms in the “More Common” category, they will need to be
tested for COVID-19 or stay home for 10 days (Test or 10)
Students who exhibit the following less common symptoms of COVID-19 must be evaluated by a
healthcare provider to determine if COVID-19 testing indicated:
❏ New onset of stuffy or runny nose (different from pre-existing allergies)
❏ Body aches
❏ Fatigue or lethargy

 If your child is showing symptoms in the “Less Common” category, they will need to be
evaluated by a healthcare provider to determine if COVID-19 testing is indicated.
Students may return to school after they test negative for COVID-19 (with copy of a negative test)
and/or after their healthcare provider provides an alternate diagnosis - e.g., migraine, strep
throat - and their symptoms are improving and they are fever-free for 24 hours without the use of
fever-reducing medications
2. If a household member (incl. caregiver) has symptoms of COVID-19. They should contact their healthcare
provider to schedule testing immediately. Students and staff must stay home until their household
member tests negative for COVID-19. If the household member tests positive for COVID-19, your family
must quarantine for 14 days from their last contact.
3. If they had close contact with a person who tested positive for COVID-19 (e.g., relative, friend). If your
child has had close contact with someone who has tested positive for COVID-19, they must stay at home
and quarantine for 14 days after their last contact with the person who has COVID-19.
Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19 must
stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation Safety
Guidance. Parents / guardians must notify the school immediately if their child or household member tests
positive for COVID-19 or if a household member may have been exposed to COVID-19. Contact your classroom
teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969 for Early Intervention. This
information will be kept confidential. This information will be kept confidential.
Should a student, classroom, or school be required to quarantine, remote learning will take the place of sitebased classroom instruction. Any necessary technology or equipment for students to access learning will be
provided.
MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
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7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:
Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than
what they typically would, fever with behavior changes, difficulty breathing, shortness of breath,
uncontrolled coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny
nose with colored mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of
taste or smell.
Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
Each MCOE classroom at Magnolia Park has a specific isolation plan for their classroom which may
include the staff room isolation area, a safe area on the playground, or having the symptomatic student
remain in the classroom and all other students taken to another space on campus. Depending on the
individual student and other students in the classroom, the staff will determine the most appropriate
isolation location for the symptomatic student with the preferred location being outside of the
classroom when possible for that individual student.
8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff testing will be available at MCOE every Tuesday 2:30-4:00 pm. Staff will be notified of future
testing windows and encouraged to obtain a test. Administration will work with staff that may require
release time in order to be tested.
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9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or close contact
with an individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
1: A student or staff member, or anyone in their household, either exhibits COVID-19 symptoms or has a
temperature of 100.4 degrees or above. Action for scenario one:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• See Marin HHS COVID-19 Handbook for return to school protocols
• School/Classroom OPEN
2: A family member or someone in close contact with a student or staff member tests positive for COVID-19.
Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact. Action for
Scenario Four:
• May return to school 24 hours after symptoms resolve
• 14 day quarantine required for close contact with COVID-19 positive case
• School/Classroom OPEN

Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
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10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for children to understand (e.g. markings on the floor, yoga mats
to define space). Staff training is provided to maintain physical distancing when practicable and still
meet the medical, personal, and support needs of students.
11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
Not applicable. Magnolia Park serves preschool-age students. Classrooms do not exceed cohort size for
preschool-age children.

12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.

Not applicable. Magnolia Park serves preschool-age students.

13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Individual student desks are generally not used at Magnolia Park due to the age and developmental
needs of infant, toddler, and preschool-age students. Student seating (e.g. cube chairs), worktables, and
floor activity will be arranged so that students face in the same direction to the extent practicable.
Floor and play spaces are arranged to maintain separation, when possible.

Page. 9

UPDATED 11/20/2020
14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical
Therapists), School Psychologist, School Nurse, Substitute teachers and para educators and
administrators may visit and/or instruct in more than one classroom and will follow Public Health
guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Campus entry will be at the front gate. Parents/guardians should park in the gravel lot and walk up to
their classroom designated check-in area. Each classroom will have a separate designated area for
parents and students to line up using physical distancing while they wait their turn for checking in. Staff
will assist students to enter the gate and classroom. Students arriving on a bus will be checked-in by
staff individually and escorted to the classroom. Entry for the Early Start program will be at the door of
Room 5 and Room 4 for parent waiting room.

16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff and transportation
providers in order to prevent the mixing of students from different classrooms. Classroom staff will
walk with students to the classroom to assist with staggering and prevention of student cohorts mixing.
Students will eat snacks and lunches in their classrooms or weather permitting outside. Recess times for
each classroom on the playground will be staggered.

17. Congregate movement through hallways will be minimized as much as practicable.
Passageways are outdoors. Student movement on the campus is supervised by staff.
18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individualized Family
Service Plan (IFSP) meetings, Individual Education Program (IEP) meetings, and staff meetings will be
conducted virtually.
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19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
Use of covered outdoor areas will be utilized to the extent practicable for instruction. A schedule will be
maintained by the Magnolia Park staff to allow for all classes to access outdoor space on campus
equitably. Community-Based Instruction, such as campus and community walks may be considered.
High quality air filters have been installed in existing HVAC systems. All Magnolia Park classrooms have
an external door and windows which can be opened to maximize fresh airflow.
20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
Magnolia Park staff recognizes the importance of outdoor play equipment to support the development
of gross motor and play skills for infant, toddler, and preschool-age students with disabilities. Activities
that require less contact with surfaces and shared equipment will be provided. All outdoor play
equipment is cleaned and disinfected between use by different groups of children and cleaned in
between use individual children to the extent possible.
21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
The Magnolia Park campus does not have multiuse rooms, all rooms are used as classrooms or for
provision of services. The shaded outdoor area may be used by classrooms to support physical
distancing.
22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Multiple tables will be used to spread children out as well as the use name cards/placemats to ensure
adequate spacing of children. Families will provide appropriate snacks/lunches for their students,
packed in clearly marked containers. Parents should provide detailed information to classroom teacher
regarding any special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed and not to share food or touch each other’s food. Immediately
clean and disinfect trays and tables after meals. Classes may eat outdoors, weather permitting.

23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
Each classroom at Magnolia Park is equipped with a sink. Students and staff will wash hands or use 60%
ethyl hand sanitizer often: upon entrance into the classroom, after blowing nose, coughing, or sneezing,
after using the restroom, before eating or preparing food, before and after touching of face, after
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playing outside, before and after providing routing care, before putting on and after removing gloves,
after touching frequently touched areas (e.g., door knobs, handrails).
Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before
putting on and after removing EPE, including gloves.

24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
All staff will wear a face covering. Instructional staff have been provided with a ClearMask and a
Humanity Shield (faceshield with cloth drape). Face coverings are strongly encouraged for young
children between two years old and second grade, if they can be worn properly. Students over the age
of two years old will be taught how to wear a face cover in an age and developmentally appropriate
manner and encouraged to do so, if they are able.
25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Classrooms are set up with multiple toys and activities accessible that are easy to clean and disinfect
throughout the day and individually labeled bins with, learning activities, books, toys and belongings
for each child. Toys and manipulatives that may be put in a child’s mouth will be cleaned and sanitized.
Toys and materials that are difficult to clean (e.g. soft toys) are either removed from the classroom or
carefully monitored for use by individual children only.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, toys and belongings for each
child will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.
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28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields are available for use in each classroom when physical distancing between
students may be challenging, when providing certain physical health care services for a student, or at
other times when deemed appropriate by staff.

29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be done outside of the gate for
preschool-age students or outside the door for infant/toddlers. Parents will not be permitted beyond
the designated drop-off area for their child’s classroom. All campus visitors will be required to sign-in
using the site check-in survey or at the office and respond to the health screening. When possible,
essential workers will be scheduled after student hours. To the extent possible, meetings such as
Individual Family Service Plan (IFSP) meetings, Individual Education Program (IEP) meetings will be
scheduled virtually. Electronic submission of required documentation (e.g., proof of residency,
registration forms) will utilized. Parents should contact the Early Intervention office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be made
for safe drop-off.
30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.

Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return
Exposure Protocols
Handbook for Parents and Guardians / Un manual para padres y tutores
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School Site-Specific
Protection Plan

Certificate of Completion

Magnolia Park

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Programs at Manor Elementary
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Samantha Rapaport
Samedi Kem
Marianne Slattery
Cristina Alfaro
Kristi Dommen
Kelly Johnson
Janelle Campbell
Patrick McLaughlin
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Kelly Johnson, Program Manager kjohnson@marinschools.org 415-491-6629
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
8.24.20
Principal or Administrator
Name: Kelly Johnson

Title: Program Manager

Email: kjohnson@marinschools.org

Phone Number: 415-491-6629

I, Kelly Johnson, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:

8/31/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the 2 classrooms that
comprise MCOE Regionalized Special Education Program at Manor Elementary SSSPP. The
Program Manager has scheduled regular SSSPP Task Force meetings throughout the year,
including weekly meetings through October 9, 2020 and every other week thereafter. Additional
meetings to be scheduled as needed. The Program Manager will include a standing agenda item
for all Staff Meetings to discuss the SSSPP with the broader MCOE Regionalized Special Education
Program at Manor Elementary staff. The Task Force will monitor the and adjust the plan based
on input from all stakeholders. The Program Manager will distribute the SSSPP to all staff and
families and post to the MCOE website when changes are made.
2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The two classrooms that comprise the MCOE Regionalized Special Education Program at Manor
Elementary are supplied with standard Health and Safety Stations that include EPE and
cleaning/disinfecting supplies. Health and Safety Stations will be replenished on a regular basis,
either weekly and/or as needed. Health and Safety Stations include extra disposable face
coverings for staff or students who may need them, gloves, face shields, protective eye wear,
disposable gowns, hand sanitizer, thermometers, cleaning and disinfecting supplies, hand soap,
disinfectant wipes (or spray bottles with paper towels), and alcohol swabs. Isolation kits have
also been provided which include EPE necessary to safely monitor a student who may develop
potential COVID-19 symptoms during the school day while waiting to be picked up from school.
Staff have been provided guidance on the use of protective equipment while providing
specialized physical healthcare services or supporting activities of daily living, toileting, lifting and
mobility assistance. Health and safety protocols are included in the Staff Handbook.
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Live and
recorded trainings are provided to families and staff and are available on the MCOE Rethinking
Schools website.
Age and developmentally appropriate training for students, such as teaching children to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
playing outside, and after using the restroom.
4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Program Manager and Director of Special Education will serve as the primary and secondary
points of contact respectively and serve as the Liaisons to Public Health. Any questions or
concerns around practices, protocols, or potential exposure should be sent to the primary
contact: Kelly Johnson, Program Manager at kjohnson@marinschools.org or 415-491-6629 or
secondary contact: Janelle Campbell, Director at jcampbell@marinschools.org or 415-491-6612.
5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for the classrooms that comprise
the MCOE Regionalized Special Education Program at Manor Elementary based on CDC
guidelines have been designed (Staff Handbook and Family Handbook). All staff will implement
regular cleaning and sanitizing procedures throughout the day. Cleaning schedules are based on
the age and needs of students served at MCOE Regionalized Special Education Program at Manor
Elementary and instructional materials used. Staff will be trained on how to properly clean,
sanitize, and disinfect classroom spaces, high touch areas, and surfaces in accordance with Public
Health and CDC recommendations. Custodial staff will disinfect high touch areas in the hallways,
playground equipment, bathrooms and classrooms on a nightly basis. Playground equipment,
tops of desks, countertops and restrooms will all be disinfected.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the
classroom. This survey has health screening questions and you will be asked what
school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had symptoms of respiratory illness (cough, shortness of
breath, or runny nose) in the past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has
been without fever (100.4 or above) for 24 hours, without the use of fever-reducing
medication, and that they have not had symptoms of respiratory illness (cough,
shortness of breath, or runny nose) in the past 24 hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it at
home before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. Should the student arrive and exhibit any symptoms, s/he will be isolated in a
predetermined isolation area Handbook for Isolation Protocols). If the student is absent from
school due to symptoms, the parent/guardian is requested to contact the school to report the
absence reason, contact their healthcare provider, and monitor their child’s symptoms.
7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. If the student is absent from school due to symptoms, the parent/guardian is
requested to contact the school to report the absence reason, contact their healthcare provider,
and monitor their child’s symptoms. The MCOE will educate staff and families about when they
or their student should stay at home and when they can return to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including but
not limited to: headache or tiredness, unable to participate in routine activities or need more
care than what they typically would, fever with behavior changes, difficulty breathing, shortness
of breath, uncontrolled coughing, unusually tired, persistent crying, open sores, rash, signs of
infection, runny nose with colored mucus, chills or repeated shaking with chills, muscle pain, sore
throat, new loss of taste or smell.
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Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up their
child without delay if they are exhibiting symptoms of illness. If a parent is not able to be reached
or is unable to immediately pick their child up, emergency contacts will be contacted to pick up
the child. Each classroom has a specific isolation plan for their classroom which may include the
Manor school isolation area, a safe area on the playground, or having the symptomatic student
remain in the classroom and all other students taken to another space on campus. Depending on
the individual student and other students in the classroom, the staff will determine the most
appropriate isolation location for the symptomatic student with the preferred location being
outside of the classroom when possible for that individual student.
Should a student, classroom, or school be required to quarantine, remote learning will take the
place of site-based classroom instruction. Any necessary technology or equipment for students
to access learning will be provided.
MCOE policies ensure that employees and students can stay at home without fear of reprisal,
and ensure employees, students, and students’ families are made aware of these policies.
8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff testing will be available the week of August 31st. Staff will be notified of future testing
windows and encouraged to obtain a test. Administration will work with staff that may require
release time in order to be tested.

9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or
close contact with an individual testing positive for COVID-19 in a school/classroom setting are
broken into 4 scenarios:
1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• If positive, see Scenario #3; If negative, see Scenario #4
• School/Classroom OPEN
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2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public
Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact. Action for Scenario Four:
•
•
•

May return to school 24 hours after symptoms resolve
14 day quarantine required for close contact with COVID-19 positive case
School/Classroom OPEN

10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that
are developmentally appropriate and easy for children to understand (e.g. markings on the floor,
yoga mats to define space). Staff training is provided to maintain physical distancing when
practicable and still meet the medical, personal, and support needs of students.
11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
The MCOE Regionalized Special Education Program at Manor Elementary does not exceed a small
cohort of 12 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.
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12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
Not applicable. The MCOE Regionalized Special Education Program at Manor Elementary serves
students in elementary grades.

13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Individual student desks are generally not used at MCOE Regionalized Special Education
Programs. Individual student workstations may be separated with barriers in cases where
students may have difficulty with physical distancing. Where appropriate, students will be seated
at individual desks.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Students will enter and exit through the external door for each classroom.
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16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff, school site
administration, and transportation providers in order to prevent the mixing of students from
different classrooms. Classroom staff will walk with students to the classroom from the parent
dropoff location and bus unloading area to assist with staggering and prevention of student
cohorts mixing. Students will eat snacks and lunches in their classrooms or weather permitting
outside in designated areas utilizing physical distancing strategies. Recess times for each
classroom on the playground will be staggered. The classroom staff and Program Manager will
collaborate with the Principal and teachers at Manor to ensure coordination of times and
access to space on campus.
17. Congregate movement through hallways will be minimized as much as practicable.
Classroom staff will accompany students while walking on the campus to support students from
mixing with other students.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and
Program Manager will collaborate with the Principal and teachers at Manor to ensure access to
outdoor space on campus. Community-Based Instruction, such as campus and community walks
may be considered.

MCOE has confirmed with RVSD that all HVAC filters have been replaced with MERV 13
and ensured windows working properly. The classrooms have external doors and windows
which can be opened to maximize fresh airflow.
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20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
During times when the MCOE Regionalized Special Education Program at Manor Elementary is
operating an in-person cohort to serve students with disabilities while Marin County remains in
the Purple Level, the kindergarten playground may be used. The Program Manager and Teacher
will coordinate with the site administration regarding access and schedule. Activities that require
less contact with surfaces and shared equipment will be provided. All outdoor play equipment is
cleaned and disinfected between use by different groups of children and cleaned in between use
individual children to the extent possible.
21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
Classroom staff and Program Manager will collaborate with the Principal and teachers at Manor
to ensure access to spaces on campus, as appropriate. The regular classroom space is preferred,
as it provides the supports necessary for the unique learning needs of the students in the MCOE
Regionalized Special Education Program at Manor Elementary.
22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Multiple tables or individual desks in the classroom will be used to spread children out as well as
the use name cards/placemats to ensure adequate spacing of children. Families will provide
appropriate snacks/lunches for their students, packed in clearly marked containers. Parents
should provide detailed information to classroom teacher regarding any special dietary needs.
Use of paper goods and disposable plastic utensils when possible is preferred. Children will be
instructed and not to share food or touch each other’s food. Staff will immediately clean and
disinfect trays and tables after meals. Classes may eat outdoors utilizing physical distancing
strategies, weather permitting. Eligible MCOE students will be provided free and reduced
lunches. All meals are served using disposable food items, such as utensils and dishes, and is
prepackaged for each individual.
23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
The MCOE Regionalized Special Education classrooms at Manor are each equipped with a sink.
Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the
classroom, after blowing nose, coughing, or sneezing, after using the restroom, before eating or
preparing food, before and after touching of face, after playing outside, before and after
providing routing care, before putting on and after removing gloves, after touching frequently
touched areas (e.g., door knobs, handrails).
Staff providing health care services and supports for activities of daily living will perform hand
hygiene before and after contact with each child, contact with potentially infectious material,
and before putting on and after removing EPE, including gloves.
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24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
All staff will wear a face covering. Instructional staff have been provided with a ClearMask and a
Humanity Shield (faceshield with cloth drape). Face coverings are strongly encouraged for young
children between two years old and second grade, if they can be worn properly. Students in
grades 3 and above will wear a face covering, except when behaviorally or medically
contraindicative. Students will be taught how to wear a face cover in an age and developmentally
appropriate manner and encouraged to do so, if they are able.
25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided (Staff Handbook). Age and
developmentally appropriate instruction on the use of face coverings will be part of the self-help
skills instruction in classrooms.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Classrooms are set up with instructional materials and activities that are easy to clean and
disinfect throughout the day and individually labeled bins with, learning activities, books,
manipulatives and belongings for each child. Toys and manipulatives that may be put in a child’s
mouth will be cleaned and sanitized. Manipulatives and materials that are difficult to clean (e.g.
soft toys or fidgets) are either removed from the classroom or carefully monitored for use by
individual children only.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, toys, manipulatives, and
belongings for each child will be used to reduce sharing. All personal items should be labeled and
kept in a separate bag to ensure personal items are separate from others.
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28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields or desktop barriers are available for use in each classroom when
physical distancing between students and staff may be challenging or at other times when
deemed appropriate by staff.

29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area
and parents will not be permitted beyond the designated drop-off area for their child’s
classroom. All campus visitors will be required to sign-in using the site check-in survey or at the
office and respond to the health screening. When possible, essential workers will be scheduled
after student hours. To the extent possible, Individual Education Program (IEP) meetings will be
scheduled virtually. Electronic submission of required documentation (e.g., proof of residency,
registration forms) will utilized. Parents should contact the special education office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be
made for safe drop-off. Program Manager with consult with site principal to determine location
of student drop-off and pick-up.

30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
Special Education Handbook for Teachers & Staff
Parent/Guardian Handbook
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Manor Elementary School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

2.

School Specific Best Practices

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
Marindale
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Katherine Ashley Wooldridge, SDC Teacher
Carla Echevarria, SDC Teacher
Christina Fass, Assistant Program Manager
Dympna Fleming, Licensed Nurse
Erin Hurley, Occupational Therapist
Grisel Hernandez, para educator
Hallie Joffe, Speech and Language Specialist
Jessica Leaper, SDC Teacher
Kathy Slane, Occupational therapist
Kristi Dahlstrom, MCOE Special Education Director
Laura Becker, SDC Teacher
Laura Boyd, Occupational therapist
Lynn Nichelini, Great Expectation Preschool director
Micki Steinberg, Speech and Language specialist
Susan Wilkinson, SDC Teacher
Linda McCarron, para educator
Claudia Holz, para educator
Claudine Hathaway, para educator
Virginia Schneider, para educator
Rossana Lombardi-Braun, secretary
Teri Likely, secretary
Susan Ritter, School nurse
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Christina Fass, Asst. Program Manager cfass@marinschools.org 415-472-1969
Secondary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611
This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
1-21-21
Principal or Administrator
Name: Christina Fass

Title: Assistant Program Manager

Email: cfass@marinschools.org

Phone Number: 415-472-1969

I, Christina Fass, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:
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Specific Control Measures and Screenings
Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the Marindale SSSPP. The
Assistant Program Manager has scheduled regular SSSPP Task Force meetings throughout the year,
including weekly meetings through October 9, 2020 and every other week thereafter. Additional
meetings to be scheduled as needed. The Assistant Program Manager will include a standing agenda
item for all Staff Meetings to discuss the SSSPP with the broader Marindale staff. The Task Force will
monitor the and adjust the plan based on input from all stakeholders. The Assistant Program Manager
will distribute the SSSPP to all staff and families and post to the MCOE website when changes are made.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.

The Marindale site and each class is supplied with standard Health and Safety Stations that include EPE and
cleaning/disinfecting supplies. Health and Safety Stations will be replenished on a regular basis, either weekly
and/or as needed. Health and Safety Stations include extra disposable face coverings for staff or students who
may need them, gloves, face shields, protective eye wear, disposable gowns, hand sanitizer, thermometers,
cleaning and disinfecting supplies, hand soap, disinfectant wipes (or spray bottles with paper towels), and
alcohol swabs. Isolation kits have also been provided which include EPE necessary to safely monitor a student
who may develop potential COVID-19 symptoms during the school day while waiting to be picked up from
school. Staff have been provided guidance on the use of protective equipment while providing specialized
physical healthcare services or supporting activities of daily living, toileting, lifting and mobility assistance.
Student attendance will be taken daily using the student information system (Aeries). Staff attendance will be
taken through the daily health screening survey and maintained by the program administrative secretary.
The Marindale site and each class is supplied with standard Health and Safety Stations that include EPE and
cleaning/disinfecting supplies. Health and Safety Stations will be replenished on a regular basis, either weekly
and/or as needed. Health and Safety Stations include extra disposable face coverings for staff or students who
may need them, gloves, face shields, protective eye wear, disposable gowns, hand sanitizer, thermometers,
cleaning and disinfecting supplies, hand soap, disinfectant wipes (or spray bottles with paper towels), and
alcohol swabs. Isolation kits have also been provided which include EPE necessary to safely monitor a student
who may develop potential COVID-19 symptoms during the school day while waiting to be picked up from
school. Staff have been provided guidance on the use of protective equipment while providing specialized
physical healthcare services or supporting activities of daily living, toileting, lifting and mobility assistance.
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Student attendance will be taken daily using the student information system (Aeries). Staff attendance will be
taken through the daily health screening survey and maintained by the program administrative secretary.

3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular and substitute
staff at the beginning of the school year/prior to the start of in-person instruction and as part of onboarding
training for newly hired staff. Staff will receive training throughout the year when new/updated guidance from
Public Health is released. Handbooks outlining health and safety practices and protocols are provided and
reviewed with staff and families. Training resources are available on the MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching children to avoid contact with
one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to cough/sneeze inside their elbow, will
occur as part of classroom self-help skills instruction. Staff will model and practice handwashing before and
after eating, after coughing or sneezing, after playing outside, and after using the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Assistant Program Manager and Director of Special Education will serve as the primary and secondary
points of contact and serve as the Liaison to Public Health. Any questions or concerns around practices,
protocols, or potential exposure should be sent to the primary contact: Christina Fass, Asst. Program Manager
at cfass@marinschools.org or 415-472-1969 or
secondary contact: Kristi Dahlstrom, Director at kdahlstrom@marinschools.org or 415-491-6611.

5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for Marindale based on CDC guidelines
have been designed. All staff will implement regular cleaning and sanitizing procedures throughout the
day. Cleaning schedules are based on the age and needs of students served at Marindale and
instructional materials used. Staff will be trained on how to properly clean, sanitize, and disinfect
classroom spaces, high touch areas, and surfaces in accordance with Public Health and CDC
recommendations. Custodial staff will disinfect high touch areas in the hallways, playground
equipment, bathrooms and classrooms on a nightly basis. Playground equipment, tops of desks,
countertops and restrooms will all be disinfected.

6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
Page. 4

UPDATED 1/21/21
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
(Marindale Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the classroom.
This survey has health screening questions and you will be asked what school/classroom you are in for
the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing medications and
that I have not had symptoms of respiratory illness (cough, shortness of breath, or runny nose) in the
past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has been without
fever (100.4 or above) for 24 hours, without the use of fever-reducing medication, and that they have
not had symptoms of respiratory illness (cough, shortness of breath, or runny nose) in the past 24
hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever. The child should not return to
school until the fever has been gone for at least 48 hours without the use of medicine. Should the
student arrive and exhibit any symptoms, s/he will be isolated in a predetermined isolation area (see
Staff Handbook for Isolation Protocols). If the student is absent from school due to symptoms, the
parent/guardian is requested to contact the school to report the absence reason, contact their
healthcare provider, and monitor their child’s symptoms.

7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the health
and safety of all of our students and staff, it is vital that all parents/guardians keep children at home if they
show symptoms of COVID-19 and/or if they have a fever. The child should not return to school until the fever
has been gone for at least 48 hours without the use of medicine. If the student is absent from school due to
symptoms, the parent/guardian is requested to contact the school to report the absence reason, contact their
healthcare provider, and monitor their child’s symptoms. The MCOE will educate staff and families about when
they or their student should stay at home and when they can return to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including but not limited to:
headache or tiredness, unable to participate in routine activities or need more care than what they typically
would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled coughing, unusually
tired, persistent crying, open sores, rash, signs of infection, runny nose with colored mucus, chills or repeated
shaking with chills, muscle pain, sore throat, new loss of taste or smell.
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Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined isolation
area. Parents/guardians are required to and must agree to pick up their child without delay if they are
exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately pick their child
up, emergency contacts will be contacted to pick up the child. Each classroom has a specific isolation plan for
their classroom which may include the Marindale isolation area, a safe area outside of the classroom, or having
the symptomatic student remain in the classroom and all other students taken to another space on campus.
Depending on the individual student and other students in the classroom, the staff will determine the most
appropriate isolation location for the symptomatic student, with the preferred location being outside of the
classroom. (nurses office, staff room)
Should a student, classroom, or school be required to quarantine, remote learning will take the place of sitebased classroom instruction. Any necessary technology or equipment for students to access learning will be
provided.
MCOE policies ensure that employees and students can stay at home when ill without fear of reprisal, and
ensure employees, students, and students’ families are made aware of these policies.

8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission of
COVID-19, including testing of staff who have regular daily contact with students before site-based classroom
instruction is resumed, and then no less than once every month. This may include testing of students with
appropriate parental permissions obtained in advance.
9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or close contact
with an individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• If positive, see Scenario #3; If negative, see Scenario #4
• School/Classroom remains OPEN
2: A family member or someone in close contact with a student or staff member tests positive for COVID19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 10 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom remains OPEN
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3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for
testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact. Action
for Scenario Four:
•
•
•

May return to school 48 hours after symptoms resolve
10 day quarantine required for close contact with COVID-19 positive case
School/Classroom remains OPEN

10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for children to understand (e.g. markings on the floor, yoga mats to
define space). Staff training is provided to maintain physical distancing when practicable and still meet the
medical, personal, and support needs of students.

11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
Not applicable. Marindale serves preschool-age students. Classrooms do not exceed cohort size for preschoolage children.
12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
Not applicable. Marindale serves preschool-age students.
13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Individual student desks are generally not used at Marindale due to the age and developmental needs of
preschool-age students. Student seating (e.g. cube chairs), worktables, and floor activity will be arranged so
that students face in the same direction to the extent practicable. Floor and play spaces are arranged to
maintain separation, when possible.
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14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually Impaired,
Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists, substitute
teachers and para educators), school psychologist, school nurse and administrators may visit and/or instruct in
more than one classroom and will follow Public Health guidance.
15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Each classroom will enter and exit the building from a separate entrance when possible. When two classrooms
enter through the same door, staff will meet students in a separate designated areas and entrance into the
building will be staggered. Markings will be placed on the floor to assist with appropriate spacing and minimize
close contact between students, staff, and families. Entry and exit of students from agencies occupying the
same campus will be coordinated to prevent mixing of students.

16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff and transportation providers in
order to prevent the mixing of students from different classrooms. Classroom staff will walk with students to
the classroom to assist with staggering and prevention of student cohorts mixing. Students will eat snacks and
lunches in their classrooms or weather permitting outside. Recess times for each classroom on the playground
will be staggered.

17. Congregate movement through hallways will be minimized as much as practicable.
Staff will escort students while in the hallways. Movable dividers will be used in the hallway to assist flow of
traffic from the classroom to the bathrooms.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
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The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Schools should assess indoor air quality and implement strategies that
increase the amount of outdoor air brought into buildings, optimize current HVAC systems and
supplement with portable air cleaners when practicable. Keep windows and other sources of natural
ventilation open to the greatest extent possible.
20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
Marindale staff recognizes the importance of outdoor play equipment to support the development of
gross motor and play skills for preschool-age students with disabilities. Activities that require less
contact with surfaces and shared equipment will be provided. All outdoor play equipment is cleaned
and disinfected between use by different groups of children and cleaned in between use individual
children to the extent possible.

21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
The Marindale campus does not have multiuse rooms, all rooms are used as classrooms or for provision
of services. The garden and shaded outdoor areas may be used by classrooms to support physical
distancing.
22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Multiple tables will be used to spread children out as well as the use name cards/placemats to ensure
adequate spacing of children. Families will provide appropriate snacks/lunches for their students,
packed in clearly marked containers. Parents should provide detailed information to classroom teacher
regarding any special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed and not to share food or touch each other’s food. Immediately
clean and disinfect trays and tables after meals. Classes may eat outdoors, weather permitting.

23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
Each classroom at Marindale is equipped with a sink. Students and staff will wash hands or use 60%
ethyl hand sanitizer often: upon entrance into the classroom, after blowing nose, coughing, or sneezing,
after using the restroom, before eating or preparing food, before and after touching of face, after
playing outside, before and after providing routing care, before putting on and after removing gloves,
after touching frequently touched areas (e.g., door knobs, handrails).
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Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before
putting on and after removing EPE, including gloves.

24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
All staff as well as all students are required to wear face coverings while in the classroom and on
campus, unless there is a medical or behavioral contraindication or exemption. Students from grades TK
- 2 should be supported and taught how to wear them properly, and specific outdoor and appropriately
distanced activities may be scheduled for students at all grade levels to remove face coverings for brief
periods of time.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided (Staff Handbook, page 17). Age and
developmentally appropriate instruction on the use of face coverings will be part of the self-help skills
instruction in classrooms.
26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Classrooms are set up with multiple toys and activities accessible that are easy to clean and disinfect
throughout the day and individually labeled bins with learning activities, books, toys and belongings for each
child. Toys and manipulatives that may be put in a child’s mouth will be cleaned and sanitized. Toys and
materials that are difficult to clean (e.g. soft toys) are either removed from the classroom or carefully
monitored for use by individual children only.
27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, toys and belongings for each child
will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to ensure
personal items are separate from others.
28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields are available for use in each classroom when physical distancing between
students may be challenging, when providing certain physical health care services for a student, or at
other times when deemed appropriate by staff.
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29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be done outside of the building
and parents will not be permitted beyond the designated drop-off area for their child’s classroom. All
campus visitors will be required to sign-in using the site check-in survey or at the office and respond to
the health screening. When possible, essential workers will be scheduled after student hours. To the
extent possible, meetings such as Individual Family Service Plan (IFSP) meetings, Individual Education
Program (IEP) meetings will be scheduled virtually. Electronic submission of required documentation
(e.g., proof of residency, registration forms) will utilized. Parents should contact the Early Intervention
office if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be made
for safe drop-off.
30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return
Exposure Protocols
Handbook for Parents and Guardians / Un manual para padres y tutores
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School Site-Specific
Protection Plan

Certificate of Completion

Marindale

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection
Plan who will meet regularly to monitor Public Health Information and adjust the plan based on
input from all stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use
rooms, and office spaces and use the protocols, guidance and best practices detailed in the Public
Health Guided Return to Site-Based Classroom Instruction as a guide for conducting your
assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also
post a copy at your school or office at a visible location, at or near the main entrance where
students, staff and visitors can easily review it without touching the document, or post a Certificate
of Completion (included below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors
that they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.
COVID-19 School Site-Specific Protection Plan (SSSPP) Template
The Marin County Office of Education is providing this template that can be used by any school or district
in Marin to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard
content already written for you to re-open your school or school office and prompts you to “fill in the
blank” where unique information is required in order to complete your SSSPP. The template has been
reviewed and supported by Marin County’s Public Health Officer.
2.
School Specific Best Practices
The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease
Control, the California Department of Public Health, the California Department of Education, and Marin
County Public Health to support and promote emerging best practices to share with the school
community in Marin. These best practices are based on alignment with local, state and federal guidelines
in coordination with the county’s Public Health Officer.
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School or District Site Name

School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)

Candice Aguirre, Teacher

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:

Principal or Administrator
Name:

Title:

Email:

Phone Numbers:

I,

, certify that this SSSPP is posted on our school/district website, and

that staff will receive training as described in this SSSPP before site-based classroom instruction begins.
Signature:

Date:

10/7/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.

2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.

3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
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5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.

6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required. Staff
should conduct daily health screening self assessment, which may be completed through an online
survey. (Sample MCOE Staff Health Screening)

7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:

8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
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9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

10. Where practicable, physical distancing of six feet is maintained between adults and adults and students;
four feet distance is permissible between students within a classroom or instructional area where
requirements herein are in practice.

11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.

12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
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13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.

16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.

Page. 6

UPDATED 8/12/2020

17. Congregate movement through hallways will be minimized as much as practicable.

18. Large gatherings (i.e., school assemblies) are currently prohibited.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.

20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
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21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.

22. Meals will be served outside as much as possible or in classrooms instead of cafeterias or dining
room with individually plated or bagged meals as much as practicable.

23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.

24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
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25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.

28. Use of privacy boards or clear screens will be considered as much as practicable.
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29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.

30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
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School Site-Specific
Protection Plan

Certificate of Completion

(enter School Site Name here)

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
(enter School Site or District website here)

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
Page. 1

UPDATED 12/14/2020

School or District Site Name
MCOE Regionalized Special Education Program at Olive Elementary School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Linda Breakstone; Ann Marie Michaels
Paraprofessional: Fara Rajabi; Kyle Hannah; Anthony Koloski; Terry Krautheim
MCOE Special education program manager: Judy Hull
MCOE Sped Director: Janelle Campbell
Maintenance and Operations: Patrick McLaughlin

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Judy Hull, Program Manager jhull@marinschools.org 415-499-5807
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
December 14, 2020
Principal or Administrator
Name: Judy Hull

Title: Program Manager

Email: jhull@marinschools.org

Phone Number: 415-499-5807

I,
Judith Hull
, certify that all staff and parents have been provided a copy of this SSSPP, which is
posted on our school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date: 8/31/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the SSSPP for the
MCOE Regionalized Special Education Program at Olive Elementary School. The Program
Manager has scheduled regular SSSPP Task Force meetings throughout the year, including weekly
meetings through October 9, 2020 and every other week thereafter. Additional meetings to be
scheduled as needed. The Program Manager will include a standing agenda item for all Staff
Meetings to discuss the SSSPP with the broader MCOE Regionalized Special Education Program at
Olive Elementary School staff. The Task Force will monitor and adjust the plan based on input
from all stakeholders. The Program Manager will distribute the SSSPP to all staff and families and
post to the MCOE website when changes are made.
2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The two classrooms that comprise the MCOE Regionalized Special Education Program at Olive
Elementary School are supplied with standard Health and Safety Stations that include EPE and
cleaning/disinfecting supplies. Health and Safety Stations will be replenished on a regular basis,
either weekly and/or as needed. Health and Safety Stations include extra disposable face
coverings for staff or students who may need them, gloves, face shields, protective eye wear,
disposable gowns, hand sanitizer, thermometers, cleaning and disinfecting supplies, hand soap,
disinfectant wipes (or spray bottles with paper towels), and alcohol swabs. Isolation kits have
also been provided which include EPE necessary to safely monitor a student who may develop
potential COVID-19 symptoms during the school day while waiting to be picked up from school.
Staff have been provided guidance on the use of protective equipment while providing
specialized physical healthcare services or supporting activities of daily living, toileting, lifting
and mobility assistance (Staff Handbook).
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching children to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
playing outside, and after using the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Program Manager and Director of Special Education will serve as the primary and secondary
points of contact respectively and serve as the Liaisons to Public Health. Any questions or
concerns around practices, protocols, or potential exposure should be sent to the primary
contact: Judy Hull, Program Manager jhull@marinschools.org 415-499-5807 or
secondary contact: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612.

5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special
Education Program at Olive Elementary School based on CDC guidelines have been designed
(Staff Handbook and Parent handbook). All staff will implement regular cleaning and sanitizing
procedures throughout the day. Cleaning schedules are based on the age and needs of students
served in the MCOE Regionalized Special Education Program at Olive Elementary School and
instructional materials used. Staff will be trained on how to properly clean, sanitize, and disinfect
classroom spaces, high touch areas, and surfaces in accordance with Public Health and CDC
recommendations. Custodial staff will disinfect high touch areas in the hallways, playground
equipment, bathrooms and classrooms on a nightly basis. Playground equipment, tops of desks,
countertops and restrooms will all be disinfected.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the
classroom. This survey has health screening questions and you will be asked what
school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had symptoms of respiratory illness (cough, shortness of
breath, or runny nose) in the past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has
been without fever (100.4 or above) for 24 hours, without the use of fever-reducing
medication, and that they have not had symptoms of respiratory illness (cough,
shortness of breath, or runny nose) in the past 24 hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it at
home before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 48 hours without the use of
medicine. Should the student arrive and exhibit any symptoms, s/he will be isolated in a
predetermined isolation area (see Staff Handbook for Isolation Protocols). If the student is
absent from school due to symptoms, the parent/guardian is requested to contact the school to
report the absence reason, contact their healthcare provider, and monitor their child’s
symptoms.
7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area: nurses office/staff room
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 48 hours without the use of
medicine. If the student is absent from school due to symptoms, the parent/guardian is
requested to contact the school to report the absence reason, contact their healthcare provider,
and monitor their child’s symptoms. The MCOE will educate staff and families about when they
or their student should stay at home and when they can return to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including but
not limited to: headache or tiredness, unable to participate in routine activities or need more
care than what they typically would, fever with behavior changes, difficulty breathing, shortness
of breath, uncontrolled coughing, unusually tired, persistent crying, open sores, rash, signs of
infection, runny nose with colored mucus, chills or repeated shaking with chills, muscle pain, sore
throat, new loss of taste or smell.
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Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up their
child without delay if they are exhibiting symptoms of illness. If a parent is not able to be reached
or is unable to immediately pick their child up, emergency contacts will be contacted to pick up
the child. Each classroom has a specific isolation plan for their classroom which may include the
Olive Elementary School isolation area, a safe area outside of the classroom, or having the
symptomatic student remain in the classroom and all other students taken to another space on
campus. Depending on the individual student and other students in the classroom, the staff will
determine the most appropriate isolation location for the symptomatic student, with the
preferred location being outside of the classroom. (nurses office, staff room)
Should a student, classroom, or school be required to quarantine, remote learning will take the
place of site-based classroom instruction. Any necessary technology or equipment for students
to access learning will be provided.
MCOE policies ensure that employees and students can stay at home when ill without fear of
reprisal, and ensure employees, students, and students’ families are made aware of these
policies.
8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every month. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff testing will be available the week of August 31st. Staff will be notified of future testing
windows and encouraged to obtain a test. Administration will work with staff that may require
release time in order to be tested.
9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or
close contact with an individual testing positive for COVID-19 in a school/classroom setting are
broken into 4 scenarios:
1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• If positive, see Scenario #3; If negative, see Scenario #4
• School/Classroom remains OPEN
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2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 10 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom remains OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public
Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact. Action for Scenario Four:
•
•
•

May return to school 48 hours after symptoms resolve
10 day quarantine required for close contact with COVID-19 positive case
School/Classroom remains OPEN

10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that
are developmentally appropriate and easy for students to understand (e.g. markings on the floor,
yoga mats to define space). Staff training is provided to maintain physical distancing when
practicable and still meet the medical, personal, and support needs of students.
11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
The MCOE Regionalized Special Education Program at Olive Elementary School does not exceed a
small cohort of 14 students. Virtual opportunities for integrating with general education peers
will be coordinated to the extent appropriate by the classroom teacher.
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12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
Not applicable. MCOE Regionalized Special Education Program at Olive Elementary School serves
students in elementary grades.

13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Student desks, worktables, and floor activity will be arranged so that students face in the same
direction to the extent practicable.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Buses should use the Plum Street entrance to drop off students. Parents of Room 11 will use the
Olive Street entrance to drop off their children. Each classroom will meet in a separate area and
staff will walk students to the classroom.
Entry and exit of students will be coordinated with the school site principal to prevent mixing of
students.
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16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff, school site
administration, and transportation providers in order to prevent the mixing of students from
different classrooms. Classroom staff will walk with students to the classroom from the parent
dropoff location and bus unloading area to assist with staggering and prevention of student
cohorts mixing. Students will eat snacks and lunches in their classrooms or weather permitting
outside using physical distancing. Recess times for each classroom on the playground will be
staggered. The classroom staff and Program Manager will collaborate with the Principal and
teachers at Olive Elementary School to ensure coordination of times and access to space on
campus.
17. Congregate movement through hallways will be minimized as much as practicable.
Staff accompany students to the dedicated bathrooms at the end of the breezeway to support
students and prevent mixing with other students who may also be in the breezeway.
Directional arrows have been placed on the ground to guide movement in the walkways.
Classroom doors are specifically designated one for entry and the other for exit.
18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Schools should assess indoor air quality and implement strategies
that increase the amount of outdoor air brought into buildings, optimize current HVAC systems and
supplement with portable air cleaners when practicable. Keep windows and other sources of natural
ventilation open to the greatest extent possible.
Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and
Program Manager will collaborate with the Principal and teachers at Olive Elementary School to
ensure access to outdoor space on campus. Community-Based Instruction, such as campus and
community walks may be considered. The classroom has two external doors which can be
opened to maximize fresh airflow. An air purifier has been placed into each MCOE classroom.
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20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
The Program Manager and Teacher will coordinate with the site administration regarding access
and schedule. Activities that require less contact with surfaces and shared equipment will be
provided. All outdoor play equipment is cleaned and disinfected between use by different groups
of children and cleaned in between use individual children to the extent possible. Physical
activity such as community walks may be considered as part of the Community Based Instruction
planning.
21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
Classroom staff and Program Manager will collaborate with the Principal and teachers at Olive
Elementary School to ensure access to spaces on campus, as appropriate. The regular classroom
space may be preferred, as it provides the supports necessary for the unique learning needs of
the students in the MCOE Regionalized Special Education Program at Olive Elementary School.

22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Meals will be served in the classroom or weather permitting in designated outdoor area. Families
are instructed to provide appropriate snacks/lunches for their students, packed in clearly marked
containers. Parents should provide detailed information to classroom teacher regarding any
special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed not to share food or touch each other’s food. Eligible MCOE
students will be provided free and reduced lunch as well as paid “grab and go” meals. All meals
are served using disposable food items, such as utensils and dishes, and is prepackaged for each
individual.
23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
The classrooms used by the MCOE Regionalized Special Education Program at Olive Elementary
School are each equipped with a sink. Students and staff will wash hands or use 60% ethyl hand
sanitizer often: upon entrance into the classroom, after blowing nose, coughing, or sneezing,
after using the restroom, before eating or preparing food, before and after touching of face, after
playing outside, before and after providing routing care, before putting on and after removing
gloves, after touching frequently touched areas (e.g., door knobs, handrails).
Staff providing health care services and supports for activities of daily living will perform hand
hygiene before and after contact with each child, contact with potentially infectious material,
and before putting on and after removing EPE, including gloves.
Page. 10

UPDATED 12/14/2020
24. All staff as well as all students iare required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication or exemption. Students from
grades PreK - 2 should be supported and taught how to wear them properly, and specific outdoor
and appropriately distanced activities may be scheduled for students at all grade levels to remove
face coverings for brief periods of time.
All staff as well as all students will wear a face covering except when medically or behaviorally
contraindicative or exempt. Instructional staff have been provided with a ClearMask and a
Humanity Shield (faceshield with cloth drape). Students will be taught how to wear a face cover
in an age and developmentally appropriate manner and encouraged to do so, if they are able.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided. Age and developmentally
appropriate instruction on the use of face coverings will be part of the self-help skills instruction
in classrooms.
26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Students have been provided boxes with frequently used items to be kept at their desk.
Classrooms are set up with multiple learning manipulatives and activities for students that are
easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each child. Manipulatives that may be put in a
student’s mouth will be cleaned and sanitized. The use of a “dirty” bin will be implemented for
items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft toys) are either removed from the classroom or carefully monitored for
use by individual children only.
27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, toys and belongings for
each child will be used to reduce sharing. All personal items should be labeled and kept in a
separate bag to ensure personal items are separate from others.
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28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields are available for use in each classroom when physical distancing
between students may be challenging, when providing certain physical health care services for a
student, or at other times when deemed appropriate by staff.
29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area
and parents will not be permitted beyond the designated drop-off area for their child’s
classroom. All campus visitors will be required to sign-in using the site check-in survey or at the
office and respond to the health screening. When possible, essential workers will be scheduled
after student hours. To the extent possible, Individual Education Program (IEP) meetings will be
scheduled virtually. Electronic submission of required documentation (e.g., proof of residency,
registration forms) will utilized. Parents should contact the special education office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be
made for safe drop-off.
30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
Special Education Handbook for Teachers & Staff
Parent/Guardian Handbook
Un Manuel para Padres y Tutores
COVID-19 Safety - Decision Tree for MCOE REGIONALIZED PROGRAMS
Seguridad del COVID-19 Árbol de Decisiones para MCOE REGIONALIZED PROGRAMS
Exposure Protocols for MCOE Regionalized Programs
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Olive Elementary

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Redwood High School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Katie Peter
Paraeducator: Jada McDougall
OT: Laura Boyd
SLP: Kristi Dommen
Director: Kristi Dahlstrom

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Stacey Tachiki, Program Manager stachiki@marinschools.org 415-499-5807
Secondary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
1/20/2021
Principal or Administrator
Name: Kristi Dahlstrom

Title: Director

Email: kdahlstrom@marinschools.org

Phone Number: 415-491-6612

I, Kristi Dahlstrom, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on
our school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date: 1/20/2021
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the MCOE
Regionalized Special Education Program at Redwood High School SSSPP. The Program Manager
has scheduled regular SSSPP Task Force meetings throughout the year, including weekly
meetings through October 9, 2020 and every other week thereafter. Additional meetings to be
scheduled as needed. The Program Manager will include a standing agenda item for all Staff
Meetings to discuss the SSSPP with the broader MCOE Regionalized Special Education Program
staff. The Task Force will monitor and adjust the plan based on input from all stakeholders. The
Program Manager will distribute the SSSPP to all staff and families and post to the MCOE website
when changes are made.
2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The MCOE Regionalized Special Education Program at Redwood High School classroom is
supplied with standard Health and Safety Stations that include EPE and cleaning/disinfecting
supplies. Health and Safety Stations will be replenished on a regular basis, either weekly and/or
as needed. Health and Safety Stations include extra disposable face coverings for staff or
students who may need them, gloves, face shields, protective eye wear, disposable gown, hand
sanitizer, thermometers, cleaning and disinfecting supplies, hand soap, disinfectant wipes (or
spray bottles with paper towels), and alcohol swabs. Isolation kits have also been provided which
include EPE necessary to safely monitor a student who may develop potential COVID-19
symptoms during the school day while waiting to be picked up from school. Staff have been
provided guidance on the use of protective equipment while providing specialized physical
healthcare services or supporting activities of daily living, toileting, lifting and mobility assistance
(Staff Handbook, page #).
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.

Page. 3

UPDATED 1/20/2021

3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website and a link to the Special
Education Teacher/Staff Handbook is below.
Special Education Handbook
Age and developmentally appropriate training for students, such as teaching students to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
outside activities, and after using the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Program Manager and Director of Special Education will serve as the primary and secondary
points of contact respectively and serve as the Liaisons to Public Health. Any questions or
concerns around practices, protocols, or potential exposure should be sent to the primary
contact: Primary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611 or
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6611
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5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special
Education Program at Redwood High School based on CDC guidelines have been designed (Staff
Handbook, page # and Family Handbook, page #). All staff will implement regular cleaning and
sanitizing procedures throughout the day. Cleaning schedules are based on the age and needs of
students served at MCOE Regionalized Special Education Program at Redwood High School and
instructional materials used. Staff will be trained on how to properly clean, sanitize, and disinfect
classroom spaces, high touch areas, and surfaces in accordance with Public Health and CDC
recommendations. Custodial staff will disinfect high touch areas in the hallways, equipment,
bathrooms and classrooms on a nightly basis. Tops of desks, countertops and restrooms will all
be disinfected.
6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
All staff will be required to respond to the following questionnaire before entering
the classroom. This survey has health screening questions and you will be asked
what school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had symptoms of respiratory illness (cough,
shortness of breath, or runny nose) in the past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with
has been without fever (100.4 or above) for 24 hours, without the use of feverreducing medication, and that they have not had symptoms of respiratory illness
(cough, shortness of breath, or runny nose) in the past 24 hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it
at home before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and
for the health and safety of all of our students and staff, it is vital that all parents/guardians
keep children at home if they show symptoms of COVID-19 and/or if they have a fever. The
child should not return to school until the fever has been gone for at least 48 hours without
the use of medicine. Should the student arrive and exhibit any symptoms, s/he will be
isolated in a predetermined isolation area (see Staff Handbook for Isolation Protocols). If the
student is absent from school due to symptoms, the parent/guardian is requested to contact
the school to report the absence reason, contact their healthcare provider, and monitor their
child’s symptoms.
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7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area:
While a Daily Health Screening for students is not mandatory, in an abundance of caution and
for the health and safety of all of our students and staff, it is vital that all parents/guardians
keep children at home if they show symptoms of COVID-19 and/or if they have a fever. The
child should not return to school until the fever has been gone for at least 48 hours without
the use of medicine. If the student is absent from school due to symptoms, the
parent/guardian is requested to contact the school to report the absence reason, contact
their healthcare provider, and monitor their child’s symptoms. The MCOE will educate staff
and families about when they or their student should stay at home and when they can return
to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including
but not limited to: headache or tiredness, unable to participate in routine activities or need
more care than what they typically would, fever with behavior changes, difficulty breathing,
shortness of breath, uncontrolled coughing, unusually tired, persistent crying, open sores,
rash, signs of infection, runny nose with colored mucus, chills or repeated shaking with chills,
muscle pain, sore throat, new loss of taste or smell.
Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up
their child without delay if they are exhibiting symptoms of illness. If a parent is not able to be
reached or is unable to immediately pick their child up, emergency contacts will be contacted
to pick up the child. Each classroom has a specific isolation plan for their classroom which may
include the Redwood High School isolation area, a safe area outside of the classroom, or
having the symptomatic student remain in the classroom and all other students taken to
another space on campus. Depending on the individual student and other students in the
classroom, the staff will determine the most appropriate isolation location for the
symptomatic student, with the preferred location being outside of the classroom. (nurses
office, staff room)
Should a student, classroom, or school be required to quarantine, remote learning will take
the place of site-based classroom instruction. Any necessary technology or equipment for
students to access learning will be provided.
MCOE policies ensure that employees and students can stay at home when ill without
fear of reprisal, and ensure employees, students, and students’ families are made aware
of these policies.
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8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing of staff who have regular daily contact with students before
site-based classroom instruction is resumed, and then no less than once every month. This may include
testing of students with appropriate parental permissions obtained in advance.
Staff testing will be available the week of August 31st. Staff will be notified of future testing
windows and encouraged to obtain a test. Administration will work with staff that may require
release time in order to be tested.

9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
1.
2.
3.
4.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with
an individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:

1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
•
•
•
•

Report information to administrator, send home
Contact Healthcare provider/Public Health for testing (recommend testing)
If positive, see Scenario #3; If negative, see Scenario #4

School/Classroom remains OPEN

2: A family member or someone in close contact with a student or staff member tests
positive for COVID-19. Action for Scenario Two:
•
•
•

Report information to administrator, send home, quarantine for 10 days
Contact Healthcare provider/Public Health for testing (recommend testing)

School/Classroom remains OPEN

3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
•
•
•
•

Report information to administrator, send home, isolate as per Public Health
Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for
testing

Classroom CLOSED for 14 days from last exposure
School Remains OPEN

4: A student or staff member tests negative for COVID-19 after symptoms or confirmed
close contact. Action for Scenario Four:
•
•
•

May return to school 48 hours after symptoms resolve
10 day quarantine required for close contact with COVID-19 positive case

School/Classroom remains OPEN
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10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that
are developmentally appropriate and easy for students to understand (e.g. markings on the floor,
yoga mats to define space). Staff training is provided to maintain physical distancing when
practicable and still meet the medical, personal, and support needs of students.
11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
The MCOE Regionalized Special Education Program at Redwood High School does not serve
elementary age students.

12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
The MCOE Regionalized Special Education Program at Redwood High School does not exceed a
small cohort of 12 students. While each classroom will primarily operate independently and
maintain separation from other classrooms.
13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Student desks, worktables, and other activities will be arranged so that students face in the same
direction to the extent practicable.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
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Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Students will enter and exit the campus from the East Parking Lot entrance.
Entry and exit of students will be coordinated with the school site principal to prevent mixing of
students.

16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classoom staff, school site
administration, and transportation providers in order to prevent the mixing of students from
different classrooms. Classroom staff will direct students and/or walk with students to the
classroom from the parent dropoff location and bus unloading area to assist with staggering
and prevention of student cohorts mixing. Students will eat snacks and lunches in their
classrooms or weather permitting outside using physical distancing. The classroom staff and
Program Manager will collaborate with the Principal and teachers at Redwood High School to
ensure coordination of times and access to space on campus.
17. Congregate movement through hallways will be minimized as much as practicable.
Staff will monitor and/or accompany students to the dedicated bathroom in the hallway to
support students from mixing with other students who may also be in the hallway.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
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No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Schools should assess indoor air quality and implement strategies that
increase the amount of outdoor air brought into buildings, optimize current HVAC systems and
supplement with portable air cleaners when practicable. Keep windows and other sources of natural
ventilation open to the greatest extent possible
Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and
Program Manager will collaborate with the Principal and teachers at Redwood High School to
ensure access to outdoor space on campus. Community-Based Instruction, such as campus and
community walks may be considered.
20. Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
The Program Manager and Teacher will coordinate with the site administration regarding access
and schedule. Activities that require less contact with surfaces and shared equipment will be
provided. All outdoor equipment/benches is cleaned and disinfected between use by different
groups of students and cleaned in between use individual students to the extent possible.
Physical activity such as community walks may be considered as part of the Community Based
Instruction planning.
21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
Classroom staff and Program Manager will collaborate with the Principal and teachers at
Redwood High School to ensure access to spaces on campus, as appropriate. The regular
classroom space is preferred, as it provides the supports necessary for the unique learning needs
of the students in the MCOE Regionalized Special Education Program at Redwood High School.
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22. Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
Meals will be served in the classroom or weather permitting in designated outdoor area. Families
are instructed to provide appropriate snacks/lunches for their students, packed in clearly marked
containers. Parents should provide detailed information to classroom teacher regarding any
special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed not to share food or touch each other’s food. Eligible MCOE
students will be provided free and reduced lunch. All meals will be served using disposable food
items, such as utensils and dishes, and are prepackaged for each individual.
23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
The MCOE Regionalized Special Education Program at Redwood High School is equipped with a
sink. Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance
into the classroom, after blowing nose, coughing, or sneezing, after using the restroom, before
eating or preparing food, before and after touching of face, after playing outside, before and
after providing routing care, before putting on and after removing gloves, after touching
frequently touched areas (e.g., door knobs, handrails).
Staff providing health care services and supports for activities of daily living will perform hand
hygiene before and after contact with each child, contact with potentially infectious material,
and before putting on and after removing EPE, including gloves.
24. All staff as well as all students are required to wear face coverings while in the classroom and on campus,
unless there is a medical or behavioral contraindication or exemption. Students from grades TK - 2 should
be supported and taught how to wear them properly, and specific outdoor and appropriately distanced
activities may be scheduled for students at all grade levels to remove face coverings for brief periods of
time.
All staff and students will wear a face covering except when medically or behaviorally
contraindicative. Instructional staff have been provided with a ClearMask and a Humanity Shield
(faceshield with cloth drape). Students will be taught how to wear a face cover in an age and
developmentally appropriate manner and encouraged to do so, if they are able.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
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Staff training on proper use of face coverings has been provided. Age and developmentally
appropriate instruction on the use of face coverings will be part of the self-help skills instruction
in classrooms.

26. Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will
be limited and each student will have separate individually labeled boxes or cubbies.
Students have been provided boxes with frequently used items to be kept at their desk.
Classrooms are set up with multiple learning manipulatives and activities for students that are
easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each student. The use of a “dirty” bin will be
implemented for items that need to be cleaned and disinfected before being used again.
Materials that are difficult to clean (e.g. soft fidgets) are either removed from the classroom or
carefully monitored for use by individual children only.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, materials and belongings
for each student will be used to reduce sharing. All personal items should be labeled and kept in
a separate bag to ensure personal items are separate from others.

28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields and desktop barriers are available for use in each classroom when
physical distancing between students and staff may be challenging or at other times when
deemed appropriate by staff.
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29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area
and parents will not be permitted beyond the designated drop-off area for their student’s
classroom. All campus visitors will be required to sign-in using the site check-in survey or at the
office and respond to the health screening. When possible, essential workers will be scheduled
after student hours. To the extent possible, Individual Education Program (IEP) meetings will be
scheduled virtually. Electronic submission of required documentation (e.g., proof of residency,
registration forms) will utilized. Parents should contact the special education office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be
made for safe drop-off.

30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return
Exposure Protocols
Handbook for Parents and Guardians / Un manual para padres y tutores
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Redwood High School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Redwood High School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Kim Cochrane, Mary Hurst-Meyer
OT: Laura Boyd
Paraprofessional: Karen Starkey, Koji Sakai
Program Manager: Stacey Tachiki
Kristi Dahlstrom, Patrick McLaughlin, Mike Grant
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Stacey Tachiki, Program Manager stachiki@marinschools.org 415-499-5807
Secondary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
8/21/2020
8/27/2020
10/22/2020
11/12/2020
Principal or Administrator
Name: Stacey Tachiki
Title: Program Manager

Email: stachiki@marinschools.org

Phone Number: 415-499-5807

I, Stacey Tachiki, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on
our school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date: 8/31/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1) All activities are consistent with and will adjust to changing applicable state and local Public Health Orders.
A multi-disciplinary Task Force has been established to develop and support this School Site-Specific
Protection Plan, who meet regularly to monitor and adjust the plan based on input from all stakeholders.
a) A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized
Special Education Program at Redwood High School SSSPP. The Program Manager has scheduled regular
SSSPP Task Force meetings throughout the year, including weekly meetings through October 9, 2020 and
every other week thereafter. Additional meetings to be scheduled as needed. The Program Manager will
include a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader MCOE
Regionalized Special Education Program staff. The Task Force will monitor and adjust the plan based on
input from all stakeholders. The Program Manager will distribute the SSSPP to all staff and families and
post to the MCOE website when changes are made.
2) Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
a) The MCOE Regionalized Special Education Program at Redwood High School classroom is supplied with
standard Health and Safety Stations that include EPE and cleaning/disinfecting supplies. Health and Safety
Stations will be replenished on a regular basis, either weekly and/or as needed. Health and Safety Stations
include extra disposable face coverings for staff or students who may need them, gloves, face shields,
protective eye wear, disposable gown, hand sanitizer, thermometers, cleaning and disinfecting supplies,
hand soap, disinfectant wipes (or spray bottles with paper towels), and alcohol swabs. Isolation kits have
also been provided which include EPE necessary to safely monitor a student who may develop potential
COVID-19 symptoms during the school day while waiting to be picked up from school. Staff have been
provided guidance on the use of protective equipment while providing specialized physical healthcare
services or supporting activities of daily living, toileting, lifting and mobility assistance.
b) Student attendance will be taken daily using the student information system (Aeries). Staff attendance
will be taken through the daily health screening survey and maintained by the program administrative
secretary.
3) Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
a) Training to reinforce the health and safety practices and protocols will be provided to all regular and
substitute staff at the beginning of the school year/prior to the start of in-person instruction and as part of
onboarding training for newly hired staff. Staff will receive training throughout the year when
new/updated guidance from Public Health is released. Handbooks outlining health and safety practices
and protocols are provided and reviewed with staff and families. Training resources are available on the
MCOE Rethinking Schools website.
b) Age and developmentally appropriate training for students, such as teaching students to avoid contact
with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to cough/sneeze inside their
elbow, will occur as part of classroom self-help skills instruction. Staff will model and practice
handwashing before and after eating, after coughing or sneezing, after outside activities, and after using
the restroom.
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4) A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
a) The Program Manager and Director of Special Education will serve as the primary and secondary points of
contact respectively and serve as the Liaisons to Public Health. Any questions or concerns around
practices, protocols, or potential exposure should be sent to the primary contact: Primary: Stacey Tachiki,
Program Manager stachiki@marinschools.org 415-499-5807 or Secondary: Kristi Dahlstrom, Director
kdahlstrom@marinschools.org 415-491-6611
5) Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
a) Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at Redwood High School based on CDC guidelines have been designed. All staff will implement
regular cleaning and sanitizing procedures throughout the day. Cleaning schedules are based on the age
and needs of students served at MCOE Regionalized Special Education Program at Redwood High School
and instructional materials used. Staff will be trained on how to properly clean, sanitize, and disinfect
classroom spaces, high touch areas, and surfaces in accordance with Public Health and CDC
recommendations. Custodial staff will disinfect high touch areas in the hallways, equipment, bathrooms
and classrooms on a nightly basis. Tops of desks, countertops and restrooms will all be disinfected.
6) All staff will be required to respond to a daily questionnaire consistent with the current tier assignment
for Marin County. While Marin County is in Tier 3 - Orange, staff will complete the following questionnaire
before entering the classroom.
i) Do you or your child live with anyone or have you or your child had close contact with anyone
diagnosed with COVID-19 within the last 14 days?
ii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following key symptoms of COVID-19 within the last 24 hours? (Cough, shortness of breath/
difficulty breathing, or loss of smell or taste).
iii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following symptoms of COVID-19 within the last 24 hours? (Fever 100.4 F or greater, chills, body
ache, headache, sore throat, nausea or vomiting, diarrhea, fatigue, congestion / runny nose)
b) Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
c) While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever.
d) It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature and/or
reviewing a list of COVID-19 symptoms with the student to determine whether the student has any
symptoms of COVID-19. For any student who travels to school by district/school transportation,
parents/guardians must conduct the health screening of their student prior to arriving at the bus pickup
location. The parent/guardian must notify the school immediately if their child exhibits any COVID-19
symptoms.
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e) Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having
any COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on
campus and parents/guardians are required to pick the student up from school immediately.
f)

While Marin County is in Tier 3 - Moderate - Orange, students and staff should NOT come to school if:
i) They have any of the key symptoms of COVID-19
(a) Cough
(b) Shortness of breath or difficulty breathing
(c) Loss of taste or smell, or saying that things taste or smell different
(2) They will need to be tested for COVID-19 (Test or 10) unless a healthcare provider provides an
alternate diagnosis [e.g. migraine, strep throat]. If s/he is not tested or evaluated by a healthcare
provider, they must stay at home and isolate for at least 10 days.
(3) If they have two or more of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills
(b) sore throat
(c) headache
(d) nausea or vomiting
(e) diarrhea
(f) fatigue
(g) congestion / runny nose)
(h) A school nurse may require a healthcare provider evaluation if they suspect COVID-19 when a
student presents with only one of the following symptoms: fever (100.4°F/38°C or higher) or
chills, sore throat, headache, nausea or vomiting, diarrhea, fatigue, congestion / runny nose.
(i) They must schedule COVID-19 testing and/or visit with a healthcare provider;
(j) Siblings and other household contacts must stay home until a negative COVID-19 test is
confirmed or a healthcare provider provides an alternate diagnosis (e.g., migraine, strep
throat).
ii) The sick person may return to school:
(a) after they test negative for COVID-19 (with copy of a negative test);
(b) or, after being evaluated by a healthcare provider and given an alternate diagnosis (with
clearance from healthcare provider to return to school);
(c) if their symptoms are improving;
(d) and they are fever-free for 24 hours without the use of fever-reducing medications.
(2) If the sick person is not tested or evaluated by a healthcare provider, they must stay at home and
isolate for at least 10 days (Test or 10). [Effective November 9, 2020]
iii) If a household member (incl. caregiver) has any of the key symptoms of COVID-19 or two or more of
the COVID-19 symptoms listed above:
(a) They should contact their healthcare provider or schedule testing immediately.
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(b) Students and staff must stay home until their household member tests negative for COVID19.
(c) If the household member tests positive for COVID-19, your family must quarantine for 14 days
from their last contact [Effective November 9, 2020].
iv) If students or staff has any one of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills
(b) sore throat
(c) headache
(d) nausea or vomiting
(e) diarrhea
(f) fatigue
(g) congestion / runny nose)
(2) They may return to school after symptoms have improved and they are fever-free for 24 hours
without the use of fever-reducing medications.
(3) Siblings and other household contacts do not need to stay home. COVID-19 testing and/or

healthcare provider evaluation are not necessary unless required by a school nurse who
suspects COVID-19 [Effective November 9, 2020].

v) Students with known underlying health conditions may be at increased risk of severe illness. These
health condition may include: diabetes (Type I and II), immune system deficiencies, or chronic
respiratory conditions. If your child has a chronic health condition, please consult with your child’s
healthcare provider to determine if/when it is safe to attend school.
(1) If a child has a known condition with a chronic symptom (e.g., asthma, migraine), their healthcare
provider may provide documentation and recommendations about how to evaluate symptoms in
the daily checks (e.g., cough, difficulty breathing)
g) Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19
must stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation
Safety Guidance. Parents / guardians must notify the school immediately if their child or household
member tests positive for COVID-19 or if a household member may have been exposed to COVID19. Contact your classroom teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969
for Early Intervention. This information will be kept confidential. This information will be kept confidential.
h) Should a student, classroom, or school be required to quarantine, remote learning will take the place of
site-based classroom instruction. Any necessary technology or equipment for students to access learning
will be provided.
i) MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
7) Staff and students who are sick are expected to stay home and an isolation area is identified for students
who begin to exhibit symptoms during the school day, until they can be picked up. The isolation area is
designated in front of the Covered Eating Area where buses pick up and drop off. Consult with principal
around inside spaces (CEA – Covered Eating Area) that might be available if weather conditions are
undesirable.
a) Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than what
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they typically would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled
coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny nose with colored
mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of taste or smell.
b) Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
c) The MCOE classroom at Redwood High School has a specific isolation plan for their classroom which may
include the Redwood High School isolation area or having the symptomatic student remain in the
classroom and all other students taken to another space on campus. Depending on the individual student
and other students in the classroom, the staff will determine the most appropriate isolation location for
the symptomatic student with the preferred location being outside of the classroom when possible for that
individual student.
8) Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing for staff at the beginning of the school year, and then no less than once every
two months. This may include testing of students with appropriate parental permissions obtained in
advance. (Identify testing vendor - Colors)
a) Staff have been provided information on how to register for testing. Staff testing will be available the week
of August 31st. Staff will be notified of future testing windows and encouraged to obtain a test.
Administration will work with staff that may require release time in order to be tested.
9) Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
1. A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
2. A family member or someone in close contact with a student or staff member tests positive for COVID19.
3. A student or staff member tests positive for COVID-19.
4. A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

1) The following Exposure Protocols for all staff and students will be implemented. Marin County Public
Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with an
individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
a) 1: A student or staff member, or anyone in their household, exhibits cough, shortness of breath/
difficulty breathing, loss of smell or taste, OR exhibits 2 or more COVID-19 symptoms (including
a fever of 1004. or above).
• Action for scenario one:
(1) Report information to administrator, send home
(2) Contact Healthcare provider/Public Health for testing (recommend testing)
(3) See Marin HHS COVID-19 Handbook for return to school protocols
(4) School/Classroom OPEN
b) 2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19.
• Action for Scenario Two:
(1) Report information to administrator, send home, quarantine for 14 days
(2) Contact Healthcare provider/Public Health for testing (recommend testing)
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(3) School/Classroom OPEN
c) 3: A student or staff member tests positive for COVID-19.
• Action for Scenario Three:
(1) Report information to administrator, send home, isolate as per Public Health
(2) Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health
for testing.
(3) Classroom CLOSED for 14 days from last exposure
(4) School Remains OPEN
d) 4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact.
• Action for Scenario Four:
(1) May return to school 24 hours after symptoms resolve
(2) 14 day quarantine required for close contact with COVID-19 positive case
(3) School/Classroom OPEN
2) Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10) Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
a) Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for students to understand (e.g. markings on the floor, yoga mats
to define space). Staff training is provided to maintain physical distancing when practicable and still meet
the medical, personal, and support needs of students.
11) For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
a) The MCOE Regionalized Special Education Program at Redwood High School does not exceed a small
cohort of 12 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.
12) For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
a) The two MCOE classrooms (3 teachers) on the Redwood Campus will be considered one larger cohort.
While each classroom will primarily operate independently and maintain separation from other
classrooms, some activities (e.g. provision of group speech services) may be conducted with students from
more than one classroom.
13) Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
a) Student desks, worktables, and other activities will be arranged so that students face in the same direction
to the extent practicable.
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14) School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
a) Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists),
School Psychologist, School Nurse and administrators may visit and/or instruct in more than one classroom
and will follow Public Health guidance.
15) Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
a) Students will enter and exit the campus from the East Parking lot entrance. Staff will greet parents
dropping students off in the parking lot area, help the students out of the car, and walk with students to
the building.
b) Entry and exit of students will be coordinated with the school site principal to prevent mixing of students.
16) Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
a) Arrival and departure of students will be coordinated by the classoom staff, school site administration, and
transportation providers in order to prevent the mixing of students from different classrooms. Classroom
staff will direct students and/or walk with students to the classroom from the parent dropoff location and
bus unloading area to assist with staggering and prevention of student cohorts mixing. Students will eat
snacks and lunches in their classrooms or weather permitting outside using physical distancing. The
classroom staff and Program Manager will collaborate with the Principal and teachers at Redwood High
School to ensure coordination of times and access to space on campus.

17) Congregate movement through hallways will be minimized as much as practicable.
a) Staff will monitor and/or accompany students to the dedicated bathroom in the hallway to support
students from mixing with other students who may also be in the hallway.
b) WILL NEED TO GET SITE INFORMATION FROM PRINCIPAL ABOUT PASSING PERIOD, ETC.
18) Large gatherings (i.e., school assemblies) are currently prohibited.
a) No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19) The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
a) Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Program
Manager will collaborate with the Principal and teachers at Redwood High School to ensure access to
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outdoor space on campus. Community-Based Instruction, such as campus and community walks may be
considered.
b) High quality air filters have been installed in existing HVAC systems. The classroom has an external
windows which can be opened to maximize fresh airflow.
20) Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
a) The Program Manager and Teacher will coordinate with the site administration regarding access and
schedule. Activities that require less contact with surfaces and shared equipment will be provided. All
outdoor equipment/benches is cleaned and disinfected between use by different groups of students and
cleaned in between use individual students to the extent possible. Physical activity such as community
walks may be considered as part of the Community Based Instruction planning.
21) Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be considered
to support physical distancing with cleaning between uses.
a) Classroom staff and Program Manager will collaborate with the Principal and teachers at Redwood High
School to ensure access to spaces on campus, as appropriate. The regular classroom space is preferred, as
it provides the supports necessary for the unique learning needs of the students in the MCOE Regionalized
Special Education Program at Redwood High School.
22) Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
a) Meals will be served in the classroom or weather permitting in designated outdoor area. Families are
instructed to provide appropriate snacks/lunches for their students, packed in clearly marked containers.
Parents should provide detailed information to classroom teacher regarding any special dietary needs. Use
of paper goods and disposable plastic utensils when possible is preferred. Children will be instructed not to
share food or touch each other’s food. Eligible MCOE students will be provided free and reduced lunch. All
meals will be served using disposable food items, such as utensils and dishes, and are prepackaged for
each individual.
23) Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
a) The MCOE Regionalized Special Education Program at Redwood High School is equipped with a sink.
Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the
classroom, after blowing nose, coughing, or sneezing, after using the restroom, before eating or preparing
food, before and after touching of face, after playing outside, before and after providing routing care,
before putting on and after removing gloves, after touching frequently touched areas (e.g., door knobs,
handrails).
b) Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before putting
on and after removing EPE, including gloves.
24) All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
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strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
a) All staff and students will wear a face covering except when medically or behaviorally contraindicative.
Instructional staff have been provided with a ClearMask and a Humanity Shield (faceshield with cloth
drape). Students will be taught how to wear a face cover in an age and developmentally appropriate
manner and encouraged to do so, if they are able.
25) Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
a) Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.
26) Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will be
limited and each student will have separate individually labeled boxes or cubbies.
a) Students will be provided with boxes to store frequently used items to be kept at their desk or in a
designated area. Classrooms are set up with multiple learning manipulatives and activities for students
that are easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each student. The use of a “dirty” bin will be
implemented for items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft fidgets) are either removed from the classroom or carefully monitored for use by
individual children only.
27) Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable
a) Individually labeled bins and/or cubbies with learning activities, books, materials and belongings for each
student will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.

28) Use of privacy boards or clear screens will be considered as much as practicable.
a) Movable plexiglass shields and desktop barriers are available for use in each classroom when physical
distancing between students and staff may be challenging or at other times when deemed appropriate by
staff.
29) Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
a) Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area and
parents will not be permitted beyond the designated drop-off area for their student’s classroom. All
campus visitors will be required to sign-in using the site check-in survey or at the office and respond to the
health screening. When possible, essential workers will be scheduled after student hours. To the extent
possible, Individual Education Program (IEP) meetings will be scheduled virtually. Electronic submission of
required documentation (e.g., proof of residency, registration forms) will utilized. Parents should contact
the special education office or classroom teacher if there is a need to drop off a lunch/snack, medication,
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specialized equipment, or other necessary documentation that cannot be completed electronically so that
arrangements can be made for safe drop-off.
30) A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
a) Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return (Tier 1 & 2)
Exposure Protocols (Tier 1 & 2)
Decision Tree for Schools: When to Stay Home - When to Return (Tier 3)
Exposure Protocols (Tier 3)

Parent/Guardian Handbook

School Site-Specific
Protection Plan

Certificate of Completion
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MCOE Regionalized Special Education Program at Redwood High School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at San Jose Middle School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Cindy Evans
Paraprofessionals: Sharon Thayer, Sharon Bruce
MCOE program manager: Judy Hull
SPED Director: Janelle Campbell
Maintenance and Operations: Patrick McLaughlin
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Judy Hull, Program Manager jhull@marinschools.org 415-499-5807
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
10/21/2020
11/12/2020
Principal or Administrator
Name: Judy Hull

Title: Program Manager

Email: jhull@marinschools.org

Phone Number: 415-499-5807

I, Judith Hull, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1) All activities are consistent with and will adjust to changing applicable state and local Public Health Orders.
A multi-disciplinary Task Force has been established to develop and support this School Site-Specific
Protection Plan, who meet regularly to monitor and adjust the plan based on input from all stakeholders.
a) A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized Special
Education Program at San Jose Middle School SSSPP. The Program Manager has scheduled regular SSSPP
Task Force meetings throughout the year, including weekly meetings through October 9, 2020 and every
other week thereafter. Additional meetings to be scheduled as needed. The Program Manager will include
a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader MCOE Regionalized
Special Education Program staff. The Task Force will monitor the and adjust the plan based on input from
all stakeholders. The Program Manager will distribute the SSSPP to all staff and families and post to the
MCOE website when changes are made.
2) Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
a) The MCOE Regionalized Special Education Program at San Jose Middle School classroom is
supplied with standard Health and Safety Stations that include EPE and cleaning/disinfecting
supplies. Health and Safety Stations will be replenished on a regular basis, either weekly and/or as
needed. Health and Safety Stations include extra disposable face coverings for staff or students
who may need them, gloves, face shields, protective eye wear, disposable gowns, hand sanitizer,
thermometers, cleaning and disinfecting supplies, hand soap, disinfectant wipes (or spray bottles
with paper towels), and alcohol swabs. Isolation kits have also been provided which include EPE
necessary to safely monitor a student who may develop potential COVID-19 symptoms during the
school day while waiting to be picked up from school. Staff have been provided guidance on the
use of protective equipment while providing specialized physical healthcare services or supporting
activities of daily living, toileting, lifting and mobility assistance (Staff Handbook).
b) Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
3) Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
a. Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health and
safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
b. Age and developmentally appropriate training for students, such as teaching children to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
playing outside, and after using the restroom.
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4) A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
a) The Program Manager and Director of Special Education will serve as the primary and secondary points of
contact respectively and serve as the Liaisons to Public Health. Any questions or concerns around practices,
protocols, or potential exposure should be sent to the primary contact: Judy Hull, Program Manager
jhull@marinschools.org 415-499-5807 or secondary contact: Janelle Campbell, Director
jcampbell@marinschools.org 415-491-6612.
5) Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
a) Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at San Jose Middle School based on CDC guidelines have been designed (Staff Handbook and
Family Handbook). All staff will implement regular cleaning and sanitizing procedures throughout the day.
Cleaning schedules are based on the age and needs of students served at MCOE Regionalized Special
Education Program at San Jose Middle School and instructional materials used. Staff will be trained on
how to properly clean, sanitize, and disinfect classroom spaces, high touch areas, and surfaces in
accordance with Public Health and CDC recommendations. Custodial staff will disinfect high touch areas in
the hallways, playground equipment, bathrooms and classrooms on a nightly basis. Playground
equipment, tops of desks, countertops and restrooms will all be disinfected.
6) Health screening for students and staff are conducted as advised and updated by Public Health. On July 23,
2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious illness
every day at home, and universal symptom screening for K-12 students is not required.
MCOE Staff Health Screening
a) All staff will be required to respond to a daily questionnaire consistent with the current tier assignment
for Marin County.
While Marin County is in Tier 3 - Orange, staff will complete the following questionnaire before entering
the classroom.
i) Do you or your child live with anyone or have you or your child had close contact with anyone
diagnosed with COVID-19 within the last 14 days?
ii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following key symptoms of COVID-19 within the last 24 hours? (Cough, shortness of breath/
difficulty breathing, or loss of smell or taste)
iii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following symptoms of COVID-19 within the last 24 hours? (Fever 100.4 F or greater, chills, body
ache, headache, sore throat, nausea or vomiting, diarrhea, fatigue, congestion / runny nose)Staff are
not required to have their temperature taken but are strongly encouraged to take it at home before
leaving for work.
b) Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
c) While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever.
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d) It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature
and/or reviewing a list of COVID-19 symptoms with the student to determine whether the student has
any symptoms of COVID-19. For any student who travels to school by district/school transportation,
parents/guardians must conduct the health screening of their student prior to arriving at the bus pickup
location. The parent/guardian must notify the school immediately if their child exhibits any COVID-19
symptoms.
e) Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having
any COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on
campus and parents/guardians are required to pick the student up from school immediately.
f) While Marin County is in Tier 3 - Moderate - Orange, students and staff should NOT come to school:
i) Students and staff should NOT come to school:
(1) If they have any of the key symptoms of COVID-19
(a) Cough
(b) Shortness of breath or difficulty breathing
(c) Loss of taste or smell, or saying that things taste or smell different
(d) They will need to be tested for COVID-19 (Test or 10) unless a healthcare provider provides an
alternate diagnosis [e.g. migraine, strep throat]. If s/he is not tested or evaluated by a
healthcare provider, they must stay at home and isolate for at least 10 days.
(2) If they have two or more of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills • sore throat • headache • nausea or vomiting •
diarrhea • fatigue • congestion / runny nose)
A school nurse may require a healthcare provider evaluation if they suspect COVID-19 when a
student presents with only one of the following symptoms: fever (100.4°F/38°C or higher) or chills,
sore throat, headache, nausea or vomiting, diarrhea, fatigue, congestion / runny nose.
(b) They must schedule COVID-19 testing and/or visit with a healthcare provider;
(c) Siblings and other household contacts must stay home until a negative COVID-19 test is
confirmed or a healthcare provider provides an alternate diagnosis (e.g., migraine, strep
throat).
The sick person may return to school:
(d) after they test negative for COVID-19 (with copy of a negative test);
(e) or, after being evaluated by a healthcare provider and given an alternate diagnosis (with
clearance from healthcare provider to return to school);
(f) if their symptoms are improving;
(g) and they are fever-free for 24 hours without the use of fever-reducing medications.
If the sick person is not tested or evaluated by a healthcare provider, they must stay at home and
isolate for at least 10 days (Test or 10). [Effective November 9, 2020]
(3) If a household member (incl. caregiver) has any of the key symptoms of COVID-19 or two or more
of the COVID-19 symptoms listed above.
(a) They should contact their healthcare provider or schedule testing immediately.
(b) Students and staff must stay home until their household member tests negative for COVID-19.
(c) If the household member tests positive for COVID-19, your family must quarantine for 14 days
from their last contact [Effective November 9, 2020].
(4) If students or staff has any one of the following symptoms
(a) (fever [100.4°F/38°C or greater] or chills • sore throat • headache • nausea or vomiting •
diarrhea • fatigue • congestion / runny nose)
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(b) They may return to school after symptoms have improved and they are fever-free for 24
hours without the use of fever-reducing medications.
(c) Siblings and other household contacts do not need to stay home.
COVID-19 testing and/or healthcare provider evaluation are not necessary unless required by a
school nurse who suspects COVID-19 [Effective November 9, 2020].
(5) Students with known underlying health conditions may be at increased risk of severe illness.
These health conditions may include diabetes (Type I and II), immune system deficiencies, or
chronic respiratory conditions. If your child has a chronic health condition, please consult with
your child’s healthcare provider to determine if/when it is safe to attend school.
(a) If a child has a known condition with a chronic symptom (e.g., asthma, migraine), their
healthcare provider may provide documentation and recommendations about how to
evaluate symptoms in the daily checks (e.g., cough, difficulty breathing)
g) Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19
must stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation
Safety Guidance. Parents / guardians must notify the school immediately if their child or household
member tests positive for COVID-19 or if a household member may have been exposed to COVID19. Contact your classroom teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969
for Early Intervention. This information will be kept confidential.
h) Should a student, classroom, or school be required to quarantine, remote learning will take the place of
site-based classroom instruction. Any necessary technology or equipment for students to access learning
will be provided.
i) MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
7) Staff and students who are sick are expected to stay home and an isolation area is identified for students
who begin to exhibit symptoms during the school day, until they can be picked up. The isolation area is
designated as the garden area, in the office in the classroom, or in the back area of the student center.
a) Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than what
they typically would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled
coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny nose with colored
mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of taste or smell.
b) Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
c) The MCOE classroom at San Jose Middle School has a specific isolation plan for their classroom which may
include the San Jose Middle School school isolation area or having the symptomatic student remain in the
classroom and all other students taken to another space on campus. Depending on the individual student
and other students in the classroom, the staff will determine the most appropriate isolation location for
the symptomatic student with the preferred location being outside of the classroom when possible for that
individual student.
8) Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing for staff at the beginning of the school year, and then no less than once every
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two months. This may include testing of students with appropriate parental permissions obtained in
advance. (Identify testing vendor - Colors)
a) Staff have been provided information on how to register for testing. Staff testing will be available the week
of August 31st. Staff will be notified of future testing windows and encouraged to obtain a test.
Administration will work with staff that may require release time in order to be tested.
9) The following Exposure Protocols for all staff and students will be implemented. Marin County Public
Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with an individual
testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
1. A student or staff member, or anyone in their household, exhibits cough, shortness of breath/ difficulty
breathing, loss of smell or taste, OR exhibits 2 or more COVID-19 symptoms (including a fever of 1004.
or above). Action for scenario one:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• See Marin HHS COVID-19 Handbook for return to school protocols
• School/Classroom OPEN
2. A family member or someone in close contact with a student or staff member tests positive for COVID19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3. A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4. A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.
Action for Scenario Four:
• May return to school 24 hours after symptoms resolve
• 14 day quarantine required for close contact with COVID-19 positive case
• School/Classroom OPEN
 Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10) Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
a) Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for students to understand (e.g. markings on the floor, yoga mats
to define space). Staff training is provided to maintain physical distancing when practicable and still meet
the medical, personal, and support needs of students.
11) For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
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a) The MCOE Regionalized Special Education Program at San Jose Middle School serves middle school age
students in a special day class setting that does not exceed a small cohort of 14 students.
12) For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
a) The MCOE Regionalized Special Education Program at San Jose Middle School currently serves no more
than 14 students. Virtual opportunities for integrating with general education peers will be coordinated to
the extent appropriate by the classroom teacher.
13) Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
a) Student desks, worktables, and other activities will be arranged so that students face in the same direction
to the extent practicable.
14) School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
a) Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists),
School Psychologist, School Nurse and administrators may visit and/or instruct in more than one classroom
and will follow Public Health guidance.
15) Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
a) MCOE Students are the only students that enter and exit the campus from the back door. Parent and bus
drop off will be outside the campus’ back external doors.
b) Entry and exit of students will be coordinated with the school site principal to prevent mixing of students.
16) Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
a) Arrival and departure of students will be coordinated by the classroom staff, school site administration,
and transportation providers in order to prevent the mixing of students from different classrooms.
Classroom staff will walk with students to the classroom from the parent dropoff location and bus
unloading area to assist with staggering and prevention of student cohorts mixing. Students will eat
snacks and lunches in their classrooms or weather permitting outside using physical distancing. Recess
times for each classroom on the playground will be staggered. The classroom staff and Program Manager
will collaborate with the Principal and teachers at San Jose Middle School to ensure coordination of times
and access to space on campus.
17) Congregate movement through hallways will be minimized as much as practicable.
a) Staff accompany students to the dedicated bathroom next to the back door to support students and
prevent their mixing with other students who may also be in the breezeway.
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18) Large gatherings (i.e., school assemblies) are currently prohibited.
a) No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19) The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
a) Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Program
Manager will collaborate with the Principal and teachers at San Jose Middle School to ensure access to
outdoor space on campus. Community-Based Instruction, such as campus and community walks may be
considered.
b) High quality air filters have been installed in existing HVAC systems. The classroom has an external door
and windows which can be opened to maximize fresh airflow.
20) Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
a) The Program Manager and Teacher will coordinate with the site administration regarding access and
schedule. Activities that require less contact with surfaces and shared equipment will be provided. All
outdoor equipment/benches is cleaned and disinfected between use by different groups of students and
cleaned in between use individual students to the extent possible. Physical activity such as community
walks may be considered as part of the Community Based Instruction planning.
21) Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be considered
to support physical distancing with cleaning between uses.
a) Classroom staff and Program Manager will collaborate with the Principal and teachers at San Jose Middle
School to ensure access to spaces on campus, as appropriate. The regular classroom space is preferred, as
it provides the supports necessary for the unique learning needs of the students in the MCOE Regionalized
Special Education Program at San Jose Middle School.
22) Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
a) Meals will be served in the classroom or weather permitting in designated outdoor area. Families are
instructed to provide appropriate snacks/lunches for their students, packed in clearly marked containers.
Parents should provide detailed information to classroom teacher regarding any special dietary needs. Use
of paper goods and disposable plastic utensils when possible is preferred. Children will be instructed not to
share food or touch each other’s food. Eligible MCOE students will be provided free and reduced lunch. All
meals will be served using disposable food items, such as utensils and dishes, and are prepackaged for
each individual.
23) Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
a) The MCOE Regionalized Special Education Program at San Jose Middle School is equipped with a sink.
Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the
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classroom, after blowing nose, coughing, or sneezing, after using the restroom, before eating or preparing
food, before and after touching of face, after playing outside, before and after providing routing care,
before putting on and after removing gloves, after touching frequently touched areas (e.g., door knobs,
handrails).
b) Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before putting
on and after removing EPE, including gloves.
24) All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
a) All staff and students will wear a face covering except when medically or behaviorally contraindicative.
Instructional staff have been provided with a ClearMask and a Humanity Shield (faceshield with cloth
drape). Students will be taught how to wear a face cover in an age and developmentally appropriate
manner and encouraged to do so, if they are able.
25) Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
a) Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.
26) Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will be
limited and each student will have separate individually labeled boxes or cubbies.
a) Students will be provided with boxes to store frequently used items to be kept at their desk or in a
designated area. Classrooms are set up with multiple learning manipulatives and activities for students
that are easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each student. The use of a “dirty” bin will be
implemented for items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft fidgets) are either removed from the classroom or carefully monitored for use by
individual children only.
27) Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable
a) Individually labeled bins and/or cubbies with learning activities, books, materials and belongings for each
student will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.
28) Use of privacy boards or clear screens will be considered as much as practicable.
a) Movable plexiglass shields and desktop barriers are available for use in each classroom when physical
distancing between students and staff may be challenging or at other times when deemed appropriate by
staff.
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29) Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
a) Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area and
parents will not be permitted beyond the designated drop-off area for their student’s classroom. All
campus visitors will be required to sign-in using the site check-in survey or at the office and respond to the
health screening. When possible, essential workers will be scheduled after student hours. To the extent
possible, Individual Education Program (IEP) meetings will be scheduled virtually. Electronic submission of
required documentation (e.g., proof of residency, registration forms) will utilized. Parents should contact
the special education office or classroom teacher if there is a need to drop off a lunch/snack, medication,
specialized equipment, or other necessary documentation that cannot be completed electronically so that
arrangements can be made for safe drop-off.
30) A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
a) Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return (Tier 1 & 2)
Exposure Protocols (Tier 1 & 2)
Handbook for Parents and Guardians / Un manual para padres y tutores
Decision Tree for Schools: When to Stay Home - When to Return (Tier 3)
Exposure Protocols (Tier 3)

Parent/Guardian Handbook

Page. 11

UPDATED 10/21/2020

Page. 12

UPDATED 10/21/2020

School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at San Jose Middle School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Strawberry Point School.
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Michelle Davis and Liz McIntosh
SLP: Yan Zheng
OT: Laura Boyd
Paraeducator: Mamura Fayzieva
Principal: Kimberley Russell
Program Manager: Stacey Tachiki

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Stacey Tachiki, Program Manager stachiki@marinschools.org 415-499-5807
Secondary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
9/5/20
10/22/2020
11/12/2020
Principal or Administrator
Name: Stacey Tachiki
Title: Program Manager

Email: stachiki@marinschools.org

Phone Number: 415-499-5807

I, Stacey Tachiki, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date: 9/5/20
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1) All activities are consistent with and will adjust to changing applicable state and local Public Health Orders.
A multi-disciplinary Task Force has been established to develop and support this School Site-Specific
Protection Plan, who meet regularly to monitor and adjust the plan based on input from all stakeholders.
a) A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized Special
Education Program at Strawberry Point Elementary SSSPP. The Program Manager has scheduled regular
SSSPP Task Force meetings throughout the year, including weekly meetings through October 9, 2020 and
every other week thereafter. Additional meetings to be scheduled as needed. The Program Manager will
include a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader MCOE
Regionalized Special Education Program at Strawberry Maguire Elementary staff. The Task Force will
monitor the and adjust the plan based on input from all stakeholders. The Program Manager will
distribute the SSSPP to all staff and families and post to the MCOE website when changes are made.
2) Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
a) The MCOE Regionalized Special Education Program at Strawberry Point Elementary classroom is supplied
with standard Health and Safety Stations that include EPE and cleaning/disinfecting supplies. Health and
Safety Stations will be replenished on a regular basis, either weekly and/or as needed. Health and Safety
Stations include extra disposable face coverings for staff or students who may need them, gloves, face
shields, protective eye wear, disposable gowns (if necessary), hand sanitizer, thermometers, cleaning and
disinfecting supplies, hand soap, disinfectant wipes (or spray bottles with paper towels), and alcohol
swabs. Isolation kits have also been provided which include EPE necessary to safely monitor a student who
may develop potential COVID-19 symptoms during the school day while waiting to be picked up from
school. Staff have been provided guidance on the use of protective equipment while providing specialized
physical healthcare services or supporting activities of daily living and toileting.
b) Student attendance will be taken daily using the student information system (Aeries). Staff attendance
will be taken through the daily health screening survey and maintained by the program administrative
secretary.
3) Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
a) Training to reinforce the health and safety practices and protocols will be provided to all regular and
substitute staff at the beginning of the school year/prior to the start of in-person instruction and as part of
onboarding training for newly hired staff. Staff will receive training throughout the year when
new/updated guidance from Public Health is released. Handbooks outlining health and safety practices
and protocols are provided and reviewed with staff and families. Training resources are available on the
MCOE Rethinking Schools website.
b) Age and developmentally appropriate training for students, such as teaching children to avoid contact
with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to cough/sneeze inside their
elbow, will occur as part of classroom self-help skills instruction. Staff will model and practice
handwashing before and after eating, after coughing or sneezing, after playing outside, and after using
the restroom.
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4) A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
a) The Program Manager and Director of Special Education will serve as the primary and secondary points of
contact respectively and serve as the Liaisons to Public Health. Any questions or concerns around
practices, protocols, or potential exposure should be sent to the primary contact: Primary: Stacey Tachiki,
Program Manager stachiki@marinschools.org 415-499-5807 or Secondary: Kristi Dahlstrom, Director
kdahlstrom@marinschools.org 415-491-6611
5) Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
a) Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at Strawberry Point Elementary based on CDC guidelines have been designed (Staff Handbook
and Family Handbooks). All staff will implement regular cleaning and sanitizing procedures throughout the
day. Cleaning schedules are based on the age and needs of students served at MCOE Regionalized Special
Education Program at Strawberry Point Elementary and instructional materials used. Staff will be trained
on how to properly clean, sanitize, and disinfect classroom spaces, high touch areas, and surfaces in
accordance with Public Health and CDC recommendations. Custodial staff will disinfect high touch areas in
the hallways, playground equipment, bathrooms and classrooms on a nightly basis. Playground
equipment, tops of desks, countertops and restrooms will all be disinfected.
6) All staff will be required to respond to a daily questionnaire consistent with the current tier assignment
for Marin County. While Marin County is in Tier 3 - Orange, staff will complete the following questionnaire
before entering the classroom.
i) Do you or your child live with anyone or have you or your child had close contact with anyone
diagnosed with COVID-19 within the last 14 days?
ii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following key symptoms of COVID-19 within the last 24 hours? (Cough, shortness of breath/
difficulty breathing, or loss of smell or taste).
iii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following symptoms of COVID-19 within the last 24 hours? (Fever 100.4 F or greater, chills, body
ache, headache, sore throat, nausea or vomiting, diarrhea, fatigue, congestion / runny nose)
b) Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
c) While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever.
d) It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature and/or
reviewing a list of COVID-19 symptoms with the student to determine whether the student has any
symptoms of COVID-19. For any student who travels to school by district/school transportation,
parents/guardians must conduct the health screening of their student prior to arriving at the bus pickup
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location. The parent/guardian must notify the school immediately if their child exhibits any COVID-19
symptoms.
e) Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having
any COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on
campus and parents/guardians are required to pick the student up from school immediately.
f)

While Marin County is in Tier 3 - Moderate - Orange, students and staff should NOT come to school if:
i) They have any of the key symptoms of COVID-19
(a) Cough
(b) Shortness of breath or difficulty breathing
(c) Loss of taste or smell, or saying that things taste or smell different
(2) They will need to be tested for COVID-19 (Test or 10) unless a healthcare provider provides an
alternate diagnosis [e.g. migraine, strep throat]. If s/he is not tested or evaluated by a healthcare
provider, they must stay at home and isolate for at least 10 days.
(3) If they have two or more of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills
(b) sore throat
(c) headache
(d) nausea or vomiting
(e) diarrhea
(f) fatigue
(g) congestion / runny nose)
(h) A school nurse may require a healthcare provider evaluation if they suspect COVID-19 when a
student presents with only one of the following symptoms: fever (100.4°F/38°C or higher) or
chills, sore throat, headache, nausea or vomiting, diarrhea, fatigue, congestion / runny nose.
(i) They must schedule COVID-19 testing and/or visit with a healthcare provider;
(j) Siblings and other household contacts must stay home until a negative COVID-19 test is
confirmed or a healthcare provider provides an alternate diagnosis (e.g., migraine, strep
throat).
ii) The sick person may return to school:
(a) after they test negative for COVID-19 (with copy of a negative test);
(b) or, after being evaluated by a healthcare provider and given an alternate diagnosis (with
clearance from healthcare provider to return to school);
(c) if their symptoms are improving;
(d) and they are fever-free for 24 hours without the use of fever-reducing medications.
(2) If the sick person is not tested or evaluated by a healthcare provider, they must stay at home and
isolate for at least 10 days (Test or 10). [Effective November 9, 2020]
iii) If a household member (incl. caregiver) has any of the key symptoms of COVID-19 or two or more of
the COVID-19 symptoms listed above:
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(a) They should contact their healthcare provider or schedule testing immediately.
(b) Students and staff must stay home until their household member tests negative for COVID19.
(c) If the household member tests positive for COVID-19, your family must quarantine for 14 days
from their last contact [Effective November 9, 2020].
iv) If students or staff has any one of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills
(b) sore throat
(c) headache
(d) nausea or vomiting
(e) diarrhea
(f) fatigue
(g) congestion / runny nose)
(2) They may return to school after symptoms have improved and they are fever-free for 24 hours
without the use of fever-reducing medications.
(3) Siblings and other household contacts do not need to stay home. COVID-19 testing and/or

healthcare provider evaluation are not necessary unless required by a school nurse who
suspects COVID-19 [Effective November 9, 2020].

v) Students with known underlying health conditions may be at increased risk of severe illness. These
health condition may include: diabetes (Type I and II), immune system deficiencies, or chronic
respiratory conditions. If your child has a chronic health condition, please consult with your child’s
healthcare provider to determine if/when it is safe to attend school.
(1) If a child has a known condition with a chronic symptom (e.g., asthma, migraine), their healthcare
provider may provide documentation and recommendations about how to evaluate symptoms in
the daily checks (e.g., cough, difficulty breathing)
g) Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19
must stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation
Safety Guidance. Parents / guardians must notify the school immediately if their child or household
member tests positive for COVID-19 or if a household member may have been exposed to COVID19. Contact your classroom teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969
for Early Intervention. This information will be kept confidential. This information will be kept confidential.
h) Should a student, classroom, or school be required to quarantine, remote learning will take the place of
site-based classroom instruction. Any necessary technology or equipment for students to access learning
will be provided.
i) MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
7) Staff and students who are sick are expected to stay home and an isolation area is identified for students
who begin to exhibit symptoms during the school day, until they can be picked up. The isolation area is
designated as the benches outside of the classroom or in the office isolation room in case of inclement
weather.
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a) Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than what
they typically would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled
coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny nose with colored
mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of taste or smell.
b) Should a student exhibit any symptoms during the school day, s/he will be isolated in the predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
c) Each MCOE classroom at Strawberry has a specific isolation plan for their classroom which may include
the Strawberry school isolation area, a safe area on the playground, or having the symptomatic student
remain in the classroom and all other students taken to another space on campus. Depending on the
individual student and other students in the classroom, the staff will determine the most appropriate
isolation location for the symptomatic student with the preferred location being outside of the classroom
when possible for that individual student.
8) Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing for staff at the beginning of the school year, and then no less than once every
two months. This may include testing of students with appropriate parental permissions obtained in
advance. (Identify testing vendor - Colors)
a) Staff have been provided information on how to register for testing. Staff testing will be available the week
of August 31st. Staff will be notified of future testing windows and encouraged to obtain a test.
Administration will work with staff that may require release time in order to be tested.

9) Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
1. A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
2. A family member or someone in close contact with a student or staff member tests positive for COVID19.
3. A student or staff member tests positive for COVID-19.
4. A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

1) The following Exposure Protocols for all staff and students will be implemented. Marin County Public
Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with an
individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
a) 1: A student or staff member, or anyone in their household, exhibits cough, shortness of
breath/ difficulty breathing, loss of smell or taste, OR exhibits 2 or more COVID-19 symptoms
(including a fever of 1004. or above).
• Action for scenario one:
(1) Report information to administrator, send home
(2) Contact Healthcare provider/Public Health for testing (recommend testing)
(3) See Marin HHS COVID-19 Handbook for return to school protocols
(4) School/Classroom OPEN
b) 2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19.
Page. 7

UPDATED 11/12/2020
•

Action for Scenario Two:
(1) Report information to administrator, send home, quarantine for 14 days
(2) Contact Healthcare provider/Public Health for testing (recommend testing)
(3) School/Classroom OPEN

c) 3: A student or staff member tests positive for COVID-19.
• Action for Scenario Three:
(1) Report information to administrator, send home, isolate as per Public Health
(2) Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health
for testing.
(3) Classroom CLOSED for 14 days from last exposure
(4) School Remains OPEN
d) 4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact.
• Action for Scenario Four:
(1) May return to school 24 hours after symptoms resolve
(2) 14 day quarantine required for close contact with COVID-19 positive case
(3) School/Classroom OPEN
2) Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10) Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
a) Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for children to understand (e.g. markings on the floor, yoga mats to
define space). Staff training is provided to maintain physical distancing when practicable and still meet the
medical, personal, and support needs of students.
11) For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
a) The MCOE Regionalized Special Education Program at Strawberry Point Elementary does not exceed a
small cohort of 14 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.
12) For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
a) Not applicable. MCOE Regionalized Special Education Program at Strawberry Point serves students in
elementary grades.
13) Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
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a) Each student will have an individual desk and individual spaces to keep their classroom materials as well
as personal belongings.
14) School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
a) Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists),
School Psychologist, School Nurse and administrators may visit and/or instruct in more than one classroom
and will follow Public Health guidance.
15) Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
a) Students will enter and exit through the external door for Room 5 and 4.
b) Entry and exit of students will be coordinated with the school site principal to prevent mixing of students.

16) Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
a) Arrival and departure of students will be coordinated by the classroom staff, school site administration,
and transportation providers in order to prevent the mixing of students from different classrooms.
Classroom staff will walk with students to the classroom from the parent dropoff location and bus
unloading area to assist with staggering and prevention of student cohorts mixing. Students will eat
snacks and lunches in their classrooms or weather permitting outside. Recess times for each classroom on
the playground will be staggered. The classroom staff and Program Manager will collaborate with the
Principal and teachers at Strawberry Point to ensure coordination of times and access to space on campus.
17) Congregate movement through hallways will be minimized as much as practicable.
a) Staff accompany students to the bathroom in the hallway individually to support students from mixing
with other students who may also be in the hallway and each classroom will use a designated restroom.
18) Large gatherings (i.e., school assemblies) are currently prohibited.
a) No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19) The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
a) Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Program
Manager will collaborate with the Principal and teachers at Strawberry Point to ensure access to outdoor
space on campus. Community-Based Instruction, such as campus and community walks may be
considered.
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b) High quality air filters have been installed in existing HVAC systems. The classroom has an external door
which can be opened to maximize fresh airflow.
20) Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
a) During times when the MCOE Regionalized Special Education Program at Strawberry Point Elementary is
operating an in-person cohort to serve students with disabilities while Marin County remains on the watch
list, the kindergarten playground may be used. The Program Manager and Teacher will coordinate with
the site administration regarding access and schedule. Activities that require less contact with surfaces
and shared equipment will be provided. All outdoor play equipment is cleaned and disinfected between
use by different groups of children and cleaned in between use individual children to the extent possible.
21) Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be considered
to support physical distancing with cleaning between uses.
a) Classroom staff and Assistant Program Manager will collaborate with the Principal and teachers at
Strawberry Point to ensure access to spaces on campus, as appropriate. The regular classroom space is
preferred, as it provides the supports necessary for the unique learning needs of the students in the MCOE
Regionalized Special Education Program at Strawberry Point Elementary.
22) Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
a) Multiple tables in the classroom will be used to spread children out as well as the use name
cards/placemats to ensure adequate spacing of children. Weather permitting meals will be served outside
using physical distancing strategies. Families will provide appropriate snacks/lunches for their students,
packed in clearly marked containers. Parents should provide detailed information to classroom teacher
regarding any special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed and not to share food or touch each other’s food. Immediately clean
and disinfect trays and tables after meals. Classes may eat outdoors, weather permitting.
23) Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
a) The MCOE Regionalized Special Education Programs at Strawberry Point are equipped with a sink.
Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the
classroom, after blowing nose, coughing, or sneezing, after using the restroom, before eating or preparing
food, before and after touching of face, after playing outside, before and after providing routing care,
before putting on and after removing gloves, after touching frequently touched areas (e.g., door knobs,
handrails).
b) Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before putting
on and after removing EPE, including gloves.
24) All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
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strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
a) All staff will wear a face covering. Instructional staff have been provided with a ClearMask and a Humanity
Shield (faceshield with cloth drape). Face coverings are strongly encouraged for young children between
two years old and second grade, if they can be worn properly. Students will be taught how to wear a face
cover in an age and developmentally appropriate manner and encouraged to do so, if they are able.
25) Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
a) Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.
26) Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will be
limited and each student will have separate individually labeled boxes or cubbies.
a) Classrooms are set up with multiple toys and activities accessible that are easy to clean and disinfect
throughout the day and individually labeled bins with, learning activities, books, manipulatives and
belongings for each child. Toys and manipulatives that may be put in a child’s mouth will be cleaned and
sanitized. Toys and materials that are difficult to clean (e.g. soft toys) are either removed from the
classroom or carefully monitored for use by individual children only.
27) Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable
a) Individually labeled bins and/or cubbies with learning activities, books, materials and belongings for each
student will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.

28) Use of privacy boards or clear screens will be considered as much as practicable.
a) Movable plexiglass shields/desktop barriers are available for use in each classroom when physical
distancing between students and staff may be challenging or at other times when deemed appropriate by
staff.
29) Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
a) Non-essential visitors will be limited. Student drop-off and pick-up will be at the front gates. Parents will
not be permitted beyond the front gate of the school. All campus visitors will be required to sign-in using
the site check-in survey or at the office and respond to the health screening. When possible, essential
workers will be scheduled after student hours. To the extent possible, Individual Education Program (IEP)
meetings will be scheduled virtually. Electronic submission of required documentation (e.g., proof of
residency, registration forms) will utilized. Parents should contact the special education office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other necessary
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documentation that cannot be completed electronically so that arrangements can be made for safe dropoff.
30) A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
a) Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return (Tier 1 & 2)
Exposure Protocols (Tier 1 & 2)
Handbook for Parents and Guardians / Un manual para padres y tutores
Decision Tree for Schools: When to Stay Home - When to Return (Tier 3)
Exposure Protocols (Tier 3)
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Strawberry Point Elementary

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Tamalpais High School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)

Include Janelle Campbell, Kristi Dahlstrom, Patrick McLaughlin, Mike Grant,Michael Lovejoy, Virna Trnidad,
Sachiko Suhara, Laura Boyd, Stacey Tachiki.

Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Stacey Tachiki, Program Manager stachiki@marinschools.org 415-499-5807
Secondary: Kristi Dahlstrom, Director kdahlstrom@marinschools.org 415-491-6611

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
8/21/2020
8/26/2020
10/21/2020
11/12/2020
Principal or Administrator
Name: Stacey Tachiki
Title: Program Manager

Email: stachiki@marinschools.org

Phone Number: 415-499-5807

I, Stacey Tachiki, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1) All activities are consistent with and will adjust to changing applicable state and local Public Health Orders.
A multi-disciplinary Task Force has been established to develop and support this School Site-Specific
Protection Plan, who meet regularly to monitor and adjust the plan based on input from all stakeholders.
a) A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized Special
Education Program at Tamalpais High School SSSPP. The Program Manager has scheduled regular SSSPP
Task Force meetings throughout the year, including weekly meetings through October 9, 2020 and every
other week thereafter. Additional meetings to be scheduled as needed. The Program Manager will include
a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader MCOE Regionalized
Special Education Program staff. The Task Force will monitor the and adjust the plan based on input from
all stakeholders. The Program Manager will distribute the SSSPP to all staff and families and post to the
MCOE website when changes are made.
2) Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
a) The MCOE Regionalized Special Education Program at Tamalpais High School classroom is supplied with
standard Health and Safety Stations that include EPE and cleaning/disinfecting supplies. Health and Safety
Stations will be replenished on a regular basis, either weekly and/or as needed. Health and Safety Stations
include extra disposable face coverings for staff or students who may need them, gloves, face shields,
protective eye wear, disposable gown, hand sanitizer, thermometers, cleaning and disinfecting supplies,
hand soap, disinfectant wipes (or spray bottles with paper towels), and alcohol swabs. Isolation kits have
also been provided which include EPE necessary to safely monitor a student who may develop potential
COVID-19 symptoms during the school day while waiting to be picked up from school. Staff have been
provided guidance on the use of protective equipment while providing specialized physical healthcare
services or supporting activities of daily living, toileting, lifting and mobility assistance.
b) Student attendance will be taken daily using the student information system (Aeries). Staff attendance
will be taken through the daily health screening survey and maintained by the program administrative
secretary.
3) Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
a) Training to reinforce the health and safety practices and protocols will be provided to all regular and
substitute staff at the beginning of the school year/prior to the start of in-person instruction and as part of
onboarding training for newly hired staff. Staff will receive training throughout the year when
new/updated guidance from Public Health is released. Handbooks outlining health and safety practices
and protocols are provided and reviewed with staff and families. Training resources are available on the
MCOE Rethinking Schools website.
b) Age and developmentally appropriate training for students, such as teaching students to avoid contact
with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to cough/sneeze inside their
elbow, will occur as part of classroom self-help skills instruction. Staff will model and practice
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handwashing before and after eating, after coughing or sneezing, after outside activities, and after using
the restroom.
4) A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
a) The Program Manager and Director of Special Education will serve as the primary and secondary points of
contact respectively and serve as the Liaisons to Public Health. Any questions or concerns around
practices, protocols, or potential exposure should be sent to the primary contact: Primary: Stacey Tachiki,
Program Manager stachiki@marinschools.org 415-499-5807 or Secondary: Kristi Dahlstrom, Director
kdahlstrom@marinschools.org 415-491-6611
5) Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
a) Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at Tamalpais High School based on CDC guidelines have been designed. All staff will implement
regular cleaning and sanitizing procedures throughout the day. Cleaning schedules are based on the age
and needs of students served at MCOE Regionalized Special Education Program at Tamalpais High School
and instructional materials used. Staff will be trained on how to properly clean, sanitize, and disinfect
classroom spaces, high touch areas, and surfaces in accordance with Public Health and CDC
recommendations. Custodial staff will disinfect high touch areas in the hallways, equipment, bathrooms
and classrooms on a nightly basis. Tops of desks, countertops and restrooms will all be disinfected.
6) All staff will be required to respond to a daily questionnaire consistent with the current tier assignment
for Marin County. While Marin County is in Tier 3 - Orange, staff will complete the following questionnaire
before entering the classroom.
i) Do you or your child live with anyone or have you or your child had close contact with anyone
diagnosed with COVID-19 within the last 14 days?
ii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following key symptoms of COVID-19 within the last 24 hours? (Cough, shortness of breath/
difficulty breathing, or loss of smell or taste).
iii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following symptoms of COVID-19 within the last 24 hours? (Fever 100.4 F or greater, chills, body
ache, headache, sore throat, nausea or vomiting, diarrhea, fatigue, congestion / runny nose)
b) Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
c) While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever.
d) It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature and/or
reviewing a list of COVID-19 symptoms with the student to determine whether the student has any
symptoms of COVID-19. For any student who travels to school by district/school transportation,
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parents/guardians must conduct the health screening of their student prior to arriving at the bus pickup
location. The parent/guardian must notify the school immediately if their child exhibits any COVID-19
symptoms.
e) Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having
any COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on
campus and parents/guardians are required to pick the student up from school immediately.
f)

While Marin County is in Tier 3 - Moderate - Orange, students and staff should NOT come to school if:
i) They have any of the key symptoms of COVID-19
(a) Cough
(b) Shortness of breath or difficulty breathing
(c) Loss of taste or smell, or saying that things taste or smell different
(2) They will need to be tested for COVID-19 (Test or 10) unless a healthcare provider provides an
alternate diagnosis [e.g. migraine, strep throat]. If s/he is not tested or evaluated by a healthcare
provider, they must stay at home and isolate for at least 10 days.
(3) If they have two or more of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills
(b) sore throat
(c) headache
(d) nausea or vomiting
(e) diarrhea
(f) fatigue
(g) congestion / runny nose)
(h) A school nurse may require a healthcare provider evaluation if they suspect COVID-19 when a
student presents with only one of the following symptoms: fever (100.4°F/38°C or higher) or
chills, sore throat, headache, nausea or vomiting, diarrhea, fatigue, congestion / runny nose.
(i) They must schedule COVID-19 testing and/or visit with a healthcare provider;
(j) Siblings and other household contacts must stay home until a negative COVID-19 test is
confirmed or a healthcare provider provides an alternate diagnosis (e.g., migraine, strep
throat).
ii) The sick person may return to school:
(a) after they test negative for COVID-19 (with copy of a negative test);
(b) or, after being evaluated by a healthcare provider and given an alternate diagnosis (with
clearance from healthcare provider to return to school);
(c) if their symptoms are improving;
(d) and they are fever-free for 24 hours without the use of fever-reducing medications.
(2) If the sick person is not tested or evaluated by a healthcare provider, they must stay at home and
isolate for at least 10 days (Test or 10). [Effective November 9, 2020]
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iii) If a household member (incl. caregiver) has any of the key symptoms of COVID-19 or two or more of
the COVID-19 symptoms listed above:
(a) They should contact their healthcare provider or schedule testing immediately.
(b) Students and staff must stay home until their household member tests negative for COVID19.
(c) If the household member tests positive for COVID-19, your family must quarantine for 14 days
from their last contact [Effective November 9, 2020].
iv) If students or staff has any one of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills
(b) sore throat
(c) headache
(d) nausea or vomiting
(e) diarrhea
(f) fatigue
(g) congestion / runny nose)
(2) They may return to school after symptoms have improved and they are fever-free for 24 hours
without the use of fever-reducing medications.
(3) Siblings and other household contacts do not need to stay home. COVID-19 testing and/or

healthcare provider evaluation are not necessary unless required by a school nurse who
suspects COVID-19 [Effective November 9, 2020].

v) Students with known underlying health conditions may be at increased risk of severe illness. These
health condition may include: diabetes (Type I and II), immune system deficiencies, or chronic
respiratory conditions. If your child has a chronic health condition, please consult with your child’s
healthcare provider to determine if/when it is safe to attend school.
(1) If a child has a known condition with a chronic symptom (e.g., asthma, migraine), their healthcare
provider may provide documentation and recommendations about how to evaluate symptoms in
the daily checks (e.g., cough, difficulty breathing)
g) Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19
must stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation
Safety Guidance. Parents / guardians must notify the school immediately if their child or household
member tests positive for COVID-19 or if a household member may have been exposed to COVID19. Contact your classroom teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969
for Early Intervention. This information will be kept confidential. This information will be kept confidential.
h) Should a student, classroom, or school be required to quarantine, remote learning will take the place of
site-based classroom instruction. Any necessary technology or equipment for students to access learning
will be provided.
i) MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
7) Staff and students who are sick are expected to stay home and an isolation area is identified for students
who begin to exhibit symptoms during the school day, until they can be picked up. The isolation area is
designated as the garden area, in the office in the classroom, or in the back area of the student center.
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a) Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than what
they typically would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled
coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny nose with colored
mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of taste or smell.
b) Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
c) The MCOE classroom at Tam HS has a specific isolation plan for their classroom which may include the
Tam HS school isolation area or having the symptomatic student remain in the classroom and all other
students taken to another space on campus. Depending on the individual student and other students in the
classroom, the staff will determine the most appropriate isolation location for the symptomatic student
with the preferred location being outside of the classroom when possible for that individual student.
8) Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing for staff at the beginning of the school year, and then no less than once every
two months. This may include testing of students with appropriate parental permissions obtained in
advance. (Identify testing vendor - Colors)
a) Staff have been provided information on how to register for testing. Staff testing will be available the week
of August 31st. Staff will be notified of future testing windows and encouraged to obtain a test.
Administration will work with staff that may require release time in order to be tested.
9) Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
1. A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
2. A family member or someone in close contact with a student or staff member tests positive for COVID19.
3. A student or staff member tests positive for COVID-19.
4. A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

1) The following Exposure Protocols for all staff and students will be implemented. Marin County Public
Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with an
individual testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
a) 1: A student or staff member, or anyone in their household, exhibits cough, shortness of breath/
difficulty breathing, loss of smell or taste, OR exhibits 2 or more COVID-19 symptoms (including
a fever of 1004. or above).
• Action for scenario one:
(1) Report information to administrator, send home
(2) Contact Healthcare provider/Public Health for testing (recommend testing)
(3) See Marin HHS COVID-19 Handbook for return to school protocols
(4) School/Classroom OPEN
b) 2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19.
• Action for Scenario Two:
(1) Report information to administrator, send home, quarantine for 14 days
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(2) Contact Healthcare provider/Public Health for testing (recommend testing)
(3) School/Classroom OPEN
c) 3: A student or staff member tests positive for COVID-19.
• Action for Scenario Three:
(1) Report information to administrator, send home, isolate as per Public Health
(2) Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health
for testing.
(3) Classroom CLOSED for 14 days from last exposure
(4) School Remains OPEN
d) 4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact.
• Action for Scenario Four:
(1) May return to school 24 hours after symptoms resolve
(2) 14 day quarantine required for close contact with COVID-19 positive case
(3) School/Classroom OPEN
2) Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10) Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
a) Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for students to understand (e.g. markings on the floor, yoga mats
to define space). Staff training is provided to maintain physical distancing when practicable and still meet
the medical, personal, and support needs of students.
11) For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
a) The MCOE Regionalized Special Education Program at Tamalpais High School does not serve elementary
aged students.
12) For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
a) The MCOE Regionalized Special Education Program at Tamalpais High School does not exceed a small
cohort of 14 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.
b) MCOE only has 1 classroom at Tam HS and they integrating with the gen ed will be arranged via Zoom.
13) Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
a) Student desks, worktables, and other activities will be arranged so that students face in the same direction
to the extent practicable.
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14) School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
a) Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists),
School Psychologist, School Nurse and administrators may visit and/or instruct in more than one classroom
and will follow Public Health guidance.
15) Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
a) Students will enter and exit the campus from the Almonte Street entrance.
b) Entry and exit of students will be coordinated with the school site principal to prevent mixing of students.
16) Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
a) Arrival and departure of students will be coordinated by the classroom staff, school site administration,
and transportation providers in order to prevent the mixing of students from different classrooms.
Classroom staff will direct students and/or walk with students to the classroom from the parent dropoff
location and bus unloading area to assist with staggering and prevention of student cohorts mixing.
Students will eat snacks and lunches in their classrooms or weather permitting outside using physical
distancing. The classroom staff and Program Manager will collaborate with the Principal and teachers at
Tamalpais High School to ensure coordination of times and access to space on campus.

17) Congregate movement through hallways will be minimized as much as practicable.
a) Staff will monitor and/or accompany students to the dedicated bathroom in the hallway to support
students from mixing with other students who may also be in the hallway when other students are back on
campus.
18) Large gatherings (i.e., school assemblies) are currently prohibited.
a) No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19) The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
a) Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Program
Manager will collaborate with the Principal and teachers at Tamalpais High School to ensure access to
outdoor space on campus. Community-Based Instruction, such as campus and community walks may be
considered.
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20) Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
a) The Program Manager and Teacher will coordinate with the site administration regarding access and
schedule. Activities that require less contact with surfaces and shared equipment will be provided. All
outdoor equipment/benches is cleaned and disinfected between use by different groups of students and
cleaned in between use individual students to the extent possible. Physical activity such as community
walks may be considered as part of the Community Based Instruction planning.
21) Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be considered
to support physical distancing with cleaning between uses.
a) Classroom staff and Program Manager will collaborate with the Principal and teachers at Tamalpais High
School to ensure access to spaces on campus, as appropriate. The regular classroom space is preferred, as
it provides the supports necessary for the unique learning needs of the students in the MCOE Regionalized
Special Education Program at Tamalpais High School.
22) Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
a) Meals will be served in the classroom or weather permitting in designated outdoor area. Families are
instructed to provide appropriate snacks/lunches for their students, packed in clearly marked containers.
Parents should provide detailed information to classroom teacher regarding any special dietary needs. Use
of paper goods and disposable plastic utensils when possible is preferred. Children will be instructed not to
share food or touch each other’s food. Eligible MCOE students will be provided free and reduced lunch. All
meals will be served using disposable food items, such as utensils and dishes, and are prepackaged for
each individual.
23) Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
a) The MCOE Regionalized Special Education Program at Tamalpais High School will use the student
restrooms just outside of the classroom to wash hands. Students and staff will wash hands or use 60%
ethyl hand sanitizer often: upon entrance into the classroom, after blowing nose, coughing, or sneezing,
after using the restroom, before eating or preparing food, before and after touching of face, after playing
outside, before and after providing routing care, before putting on and after removing gloves, after
touching frequently touched areas (e.g., door knobs, handrails).
b) Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before putting
on and after removing EPE, including gloves.
24) All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
a) All staff and students will wear a face covering except when medically or behaviorally contraindicative.
Instructional staff have been provided with a ClearMask and a Humanity Shield (faceshield with cloth
drape). Students will be taught how to wear a face cover in an age and developmentally appropriate
manner and encouraged to do so, if they are able.
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25) Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
a) Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.
26) Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will be
limited and each student will have separate individually labeled boxes or cubbies.
a) Students will be provided with boxes to store frequently used items to be kept at their desk or in a
designated area. Classrooms are set up with multiple learning manipulatives and activities for students
that are easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each student. The use of a “dirty” bin will be
implemented for items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft fidgets) are either removed from the classroom or carefully monitored for use by
individual children only.
27) Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable
a) Individually labeled bins and/or cubbies with learning activities, books, materials and belongings for each
student will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.
28) Use of privacy boards or clear screens will be considered as much as practicable.
a) Movable plexiglass shields and desktop barriers are available for use in each classroom when physical
distancing between students and staff may be challenging or at other times when deemed appropriate by
staff.
29) Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
a) Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area and
parents will not be permitted beyond the designated drop-off area for their student’s classroom. All
campus visitors will be required to sign-in using the site check-in survey or at the office and respond to the
health screening. When possible, essential workers will be scheduled after student hours. To the extent
possible, Individual Education Program (IEP) meetings will be scheduled virtually. Electronic submission of
required documentation (e.g., proof of residency, registration forms) will utilized. Parents should contact
the special education office or classroom teacher if there is a need to drop off a lunch/snack, medication,
specialized equipment, or other necessary documentation that cannot be completed electronically so that
arrangements can be made for safe drop-off.
30) A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
a) Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
Page. 11

UPDATED 11/12/2020

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return
Exposure Protocols Tier 1 & 2
Handbook for Parents and Guardians / Un manual para padres y tutores
Decision Tree for Schools: When to Stay Home - When to Return (Tier 3)
Exposure Protocols (Tier 3)

Parent/Guardian Handbook

School Site-Specific
Protection Plan

Certificate of Completion
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MCOE Regionalized Special Education Program at Tamalpais High School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Terra Linda High School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Rachel Hughes
Abby Zaehringer
Caitlyn Franzini
Marianne Owens
Faye Negrido
Kristi Dommen
Michelle Chan
Kelly Johnson
Janelle Campbell
Patrick McLaughlin
Mike Grant
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Kelly Johnson, Program Manager kjohnson@marinschools.org 415-491-6629
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
8.24.20
Principal or Administrator
Name: Kelly Johnson

Title: Program Manager

Email: kjohnson@marinschools.org

Phone Number: 415-491-6629

I, Kelly Johnson, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:

8/31/2020
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1. All activities are consistent with and will adjust to changing applicable state and local Public Health
Orders. A multi-disciplinary Task Force has been established to develop and support this School SiteSpecific Protection Plan, who meet regularly to monitor and adjust the plan based on input from all
stakeholders.
A multidisciplinary Task Force has been established to develop and support the MCOE
Regionalized Special Education Program at Terra Linda High School SSSPP. The Program Manager
has scheduled regular SSSPP Task Force meetings throughout the year, including weekly
meetings through October 9, 2020 and every other week thereafter. Additional meetings to be
scheduled as needed. The Program Manager will include a standing agenda item for all Staff
Meetings to discuss the SSSPP with the broader MCOE Regionalized Special Education Program
staff. The Task Force will monitor the and adjust the plan based on input from all stakeholders.
The Program Manager will distribute the SSSPP to all staff and families and post to the MCOE
website when changes are made.
2. Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
The MCOE Regionalized Special Education Program at Terra Linda High School classroom is
supplied with standard Health and Safety Stations that include EPE and cleaning/disinfecting
supplies. Health and Safety Stations will be replenished on a regular basis, either weekly and/or
as needed. Health and Safety Stations include extra disposable face coverings for staff or
students who may need them, gloves, face shields, protective eye wear, disposable gowns, hand
sanitizer, thermometers, cleaning and disinfecting supplies, hand soap, disinfectant wipes (or
spray bottles with paper towels), and alcohol swabs. Isolation kits have also been provided which
include EPE necessary to safely monitor a student who may develop potential COVID-19
symptoms during the school day while waiting to be picked up from school. Staff have been
provided guidance on the use of protective equipment while providing specialized physical
healthcare services or supporting activities of daily living, toileting, lifting and mobility assistance
(Staff Handbook, page #).
Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
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3. Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health
and safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
Age and developmentally appropriate training for students, such as teaching students to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
outside activities, and after using the restroom.

4. A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
The Program Manager and Director of Special Education will serve as the primary and secondary
points of contact respectively and serve as the Liaisons to Public Health. Any questions or
concerns around practices, protocols, or potential exposure should be sent to the primary
contact: Kelly Johnson, Program Manager at kjohnson@marinschools.org or 415-491-6629 or
secondary contact: Janelle Campbell, Director at jcampbell@marinschools.org or 415-491-6612.

5. Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special
Education Program at Terra Linda High School based on CDC guidelines have been designed. All
staff will implement regular cleaning and sanitizing procedures throughout the day. Cleaning
schedules are based on the age and needs of students served at MCOE Regionalized Special
Education Program at Terra Linda High School and instructional materials used. Staff will be
trained on how to properly clean, sanitize, and disinfect classroom spaces, high touch areas, and
surfaces in accordance with Public Health and CDC recommendations. Custodial staff will
disinfect high touch areas in the hallways, outdoor equipment, bathrooms and classrooms on a
nightly basis.
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6. Health screening for students and staff are conducted as advised and updated by Public Health. On July
23, 2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious
illness every day at home, and universal symptom screening for K-12 students is not required.
(MCOE Staff Health Screening)
All staff will be required to respond to the following questionnaire before entering the
classroom. This survey has health screening questions and you will be asked what
school/classroom you are in for the day.
1. I affirm that I have been without fever for 24 hours without the use of fever-reducing
medications and that I have not had symptoms of respiratory illness (cough, shortness of
breath, or runny nose) in the past 24 hours.
2. I affirm that anyone that I live with or anyone that I have been in close contact with has
been without fever (100.4 or above) for 24 hours, without the use of fever-reducing
medication, and that they have not had symptoms of respiratory illness (cough,
shortness of breath, or runny nose) in the past 24 hours.
Staff are not required to have their temperature taken but are strongly encouraged to take it at
home before leaving for work.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. Should the student arrive and exhibit any symptoms, s/he will be isolated in a
predetermined isolation area (see Staff Handbook page ## for Isolation Protocols). If the student
is absent from school due to symptoms, the parent/guardian is requested to contact the school
to report the absence reason, contact their healthcare provider, and monitor their child’s
symptoms.
7. Staff and students who are sick are expected to stay home and an isolation area is identified for
students who begin to exhibit symptoms during the school day, until they can be picked up.
Describe placement of designated Isolation Area: Will determine with site administration.
While a Daily Health Screening for students is not mandatory, in an abundance of caution and for
the health and safety of all of our students and staff, it is vital that all parents/guardians keep
children at home if they show symptoms of COVID-19 and/or if they have a fever. The child
should not return to school until the fever has been gone for at least 24 hours without the use of
medicine. If the student is absent from school due to symptoms, the parent/guardian is
requested to contact the school to report the absence reason, contact their healthcare provider,
and monitor their child’s symptoms. The MCOE will educate staff and families about when they
or their student should stay at home and when they can return to school.
Throughout the day, staff will self-monitor and monitor students for signs of illness including but
not limited to: headache or tiredness, unable to participate in routine activities or need more
care than what they typically would, fever with behavior changes, difficulty breathing, shortness
of breath, uncontrolled coughing, unusually tired, persistent crying, open sores, rash, signs of
infection, runny nose with colored mucus, chills or repeated shaking with chills, muscle pain, sore
throat, new loss of taste or smell.
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Should a student exhibit any symptoms during the school day, s/he will be isolated in a
predetermined isolation area. Parents/guardians are required to and must agree to pick up their
child without delay if they are exhibiting symptoms of illness. If a parent is not able to be reached
or is unable to immediately pick their child up, emergency contacts will be contacted to pick up
the child. Each classroom has a specific isolation plan for their classroom which may include the
Terra Linda High School isolation area, a safe area outside of the classroom, or having the
symptomatic student remain in the classroom and all other students taken to another space on
campus. Depending on the individual student and other students in the classroom, the staff will
determine the most appropriate isolation location for the symptomatic student.
Should a student, classroom, or school be required to quarantine, remote learning will take the
place of site-based classroom instruction. Any necessary technology or equipment for students
to access learning will be provided.
MCOE policies ensure that employees and students can stay at home without fear of reprisal,
and ensure employees, students, and students’ families are made aware of these policies.
8. Schools and districts will cooperate with Public Health to support testing strategies to mitigate
transmission of COVID-19, including testing for staff at the beginning of the school year, and then no less
than once every two months. This may include testing of students with appropriate parental permissions
obtained in advance. (Identify testing vendors, if applicable)
Staff testing will be available the week of August 31st. Staff will be notified of future testing
windows and encouraged to obtain a test. Administration will work with staff that may require
release time in order to be tested.

9. Protocols, actions and template communications are in place for the following COVID-19 related scenarios
(link: Marin County Public Health Protocols & Communication Templates for each scenario):
a.
b.
c.
d.

A student or staff member either exhibits COVID-19 symptoms or has a temperature of 100.4 or above.
A family member or someone in close contact with a student or staff member tests positive for COVID-19.
A student or staff member tests positive for COVID-19.
A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.

The following Exposure Protocols for all staff and students will be implemented.
Marin County Public Health Protocols on the onset of symptoms, potential exposure, to and/or
close contact with an individual testing positive for COVID-19 in a school/classroom setting are
broken into 4 scenarios:
1: A student or staff member either exhibits COVID-19 symptoms or has a temperature of
100.4 or above. Action for Scenario One:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• If positive, see Scenario #3; If negative, see Scenario #4
• School/Classroom OPEN
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2: A family member or someone in close contact with a student or staff member tests positive
for COVID-19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3: A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public
Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4: A student or staff member tests negative for COVID-19 after symptoms or confirmed close
contact. Action for Scenario Four:
•
•
•

May return to school 24 hours after symptoms resolve
14 day quarantine required for close contact with COVID-19 positive case
School/Classroom OPEN

10. Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that
are developmentally appropriate and easy for students to understand (e.g. markings on the floor,
yoga mats to define space). Staff training is provided to maintain physical distancing when
practicable and still meet the medical, personal, and support needs of students.
11. For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
The MCOE Regionalized Special Education Program at Terra Linda High School does not serve
elementary age students.
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12. For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding schoolwide mixing of students and staff.
The MCOE Regionalized Special Education Program at Terra Linda High School does not exceed a
small cohort of 12 students. Virtual opportunities for integrating with general education peers
will be coordinated to the extent appropriate by the classroom teacher.
13. Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
Student desks, worktables, and other activities will be arranged so that students face in the same
direction to the extent practicable.

14. School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the
Visually Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists,
Physical Therapists), School Psychologist, School Nurse and administrators may visit and/or
instruct in more than one classroom and will follow Public Health guidance.

15. Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
Students should enter and exit the campus from side door near the classrooms. Parent and bus
drop off will be outside these campus external doors.
Entry and exit of students will be coordinated with the school site principal to prevent mixing of
students.
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16. Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
Arrival and departure of students will be coordinated by the classroom staff, school site
administration, and transportation providers in order to prevent the mixing of students from
different classrooms. Classroom staff will direct students and/or walk with students to the
classroom from the parent drop-off location and bus unloading area to assist with staggering
and prevention of student cohorts mixing. Students will eat snacks and lunches in their
classrooms or weather permitting outside using physical distancing. Recess times for each
classroom on the playground will be staggered. The classroom staff and Program Manager will
collaborate with the Principal and teachers at Terra Linda High School to ensure coordination of
times and access to space on campus.
17. Congregate movement through hallways will be minimized as much as practicable.
Staff will monitor and/or accompany students to the dedicated bathroom in the hallway to
support students from mixing with other students who may also be in the hallway.

18. Large gatherings (i.e., school assemblies) are currently prohibited.
No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special
performance, will be permitted. To the extent possible, meetings such as parent conferences,
Individual Education Program (IEP) meetings, and staff meetings will be conducted virtually.

19. The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and
Program Manager will collaborate with the Principal and teachers at Terra Linda High School to
ensure access to outdoor space on campus. Community-Based Instruction, such as campus and
community walks may be considered.
SRCS has confirmed that the HVAC filters have all been replaced within the last month prior to
the start of school. The classroom has an external windows which can be opened to maximize
fresh airflow.
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20. Use of shared playground equipment will be limited in favor of physical activities that require less contact
with surfaces, and shared equipment will be cleaned between uses.
The Program Manager and Teacher will coordinate with the site administration regarding access
and schedule. Activities that require less contact with surfaces and shared equipment will be
provided. All outdoor equipment/benches are cleaned and disinfected between use by different
groups of students and cleaned in between use individual students to the extent possible.
Physical activity such as community walks may be considered as part of the Community Based
Instruction planning.
21. Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be
considered to support physical distancing with cleaning between uses.
Classroom staff and Program Manager will collaborate with the Principal and teachers at Terra
Linda High School to ensure access to spaces on campus, as appropriate. The regular classroom
space may preferred for some activities, as it provides the supports necessary for the unique
learning and support needs of the students in the MCOE Regionalized Special Education Program
at Terra Linda High School.
22. Meals will be served classrooms or outside or in classrooms instead of cafeterias or dining rooms with
individually plated or bagged meals as much as practicable.
Meals will be served in the classroom or weather permitting in designated outdoor area. Families
are instructed to provide appropriate snacks/lunches for their students, packed in clearly marked
containers. Parents should provide detailed information to classroom teacher regarding any
special dietary needs. Use of paper goods and disposable plastic utensils when possible is
preferred. Children will be instructed not to share food or touch each other’s food. Eligible MCOE
students will be provided free and reduced lunch. All meals are served using disposable food
items, such as utensils and dishes, and is prepackaged for each individual.
23. Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
The MCOE Regionalized Special Education Program at Terra Linda High School is equipped with a
sink. Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance
into the classroom, after blowing nose, coughing, or sneezing, after using the restroom, before
eating or preparing food, before and after touching of face, after playing outside, before and
after providing routing care, before putting on and after removing gloves, after touching
frequently touched areas (e.g., door knobs, handrails).
Staff providing health care services and supports for activities of daily living will perform hand
hygiene before and after contact with each child, contact with potentially infectious material,
and before putting on and after removing EPE, including gloves.
Page. 10

UPDATED 8/21/2020
24. All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
All staff and students will wear a face covering except when medically or behaviorally
contraindicative. Instructional staff have been provided with a ClearMask and a Humanity Shield
(faceshield with cloth drape). Students will be taught how to wear a face cover in an age and
developmentally appropriate manner and encouraged to do so, if they are able.

25. Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
Staff training on proper use of face coverings has been provided. Age and developmentally
appropriate instruction on the use of face coverings will be part of the self-help skills instruction
in classrooms.

26. Sharing of supplies, manipulatives, toys, sports equipment, and other learning and recreational materials
will be limited and each student will have separate individually labeled boxes or cubbies.
Students have been provided boxes with frequently used items to be kept at their desk.
Classrooms are set up with multiple learning manipulatives and activities for students that are
easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each student. The use of a “dirty” bin will be
implemented for items that need to be cleaned and disinfected before being used again.
Materials that are difficult to clean (e.g. soft fidgets) are either removed from the classroom or
carefully monitored for use by individual children only.

27. Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable.
Individually labeled bins and/or cubbies with learning activities, books, materials and belongings
for each student will be used to reduce sharing. All personal items should be labeled and kept in
a separate bag to ensure personal items are separate from others.
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28. Use of privacy boards or clear screens will be considered as much as practicable.
Movable plexiglass shields and desktop barriers are available for use in each classroom when
physical distancing between students and staff may be challenging or at other times when
deemed appropriate by staff.

29. Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area
and parents will not be permitted beyond the designated drop-off area for their student’s
classroom. All campus visitors will be required to sign-in using the site check-in survey or at the
office and respond to the health screening. When possible, essential workers will be scheduled
after student hours. To the extent possible, Individual Education Program (IEP) meetings will be
scheduled virtually. Electronic submission of required documentation (e.g., proof of residency,
registration forms) will utilized. Parents should contact the special education office or classroom
teacher if there is a need to drop off a lunch/snack, medication, specialized equipment, or other
necessary documentation that cannot be completed electronically so that arrangements can be
made for safe drop-off.

30. A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.
Special Education Handbook for Teachers & Staff
Parent/Guardian Handbook
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Terra Linda High School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.

Page. 13

UPDATED 10/21/2020

COVID-19 School Site-Specific Protection Plan
Guidance & Template
Guidance for Developing Your School’s COVID-19 School Site-Specific Protection Plan (SSSPP)
1. Establish a multi-disciplinary Task Force (ie, teachers, custodians, school secretaries, para-educators,
parents, students, and administrators) to develop and support this School Site-Specific Protection Plan
who will meet regularly to monitor Public Health Information and adjust the plan based on input from all
stakeholders as needed.
2. Perform a school site walkthrough with the Task Force of your campus, classrooms, multi-use rooms, and
office spaces and use the protocols, guidance and best practices detailed in the Public Health Guided
Return to Site-Based Classroom Instruction as a guide for conducting your assessment.
3. Develop and finalize your SSSPP and train staff before site-based classroom instruction begins.
4. Use the template below to create your own SSSPP by filling in the required details, based on your
individual school site/school or district office, to mitigate the transmission of COVID-19, under the
guidance of the Public Health Officer.
5. Finalize your SSSPP to distribute to staff and families and post on your school website. You may also post
a copy at your school or office at a visible location, at or near the main entrance where students, staff and
visitors can easily review it without touching the document, or post a Certificate of Completion (included
below) with information on how to review the plan in its entirety online.
6. Post signs at each of the primary staff and student entrances to inform all students, staff and visitors that
they should:
• If you have COVID-19 symptoms, do not enter the facility;
• Maintain a minimum six-foot distance from one another;
• Sneeze and cough into a cloth or tissue or, if not available, into one’s elbow;
• Wear face coverings, as appropriate; and
• Do not shake hands or engage in any unnecessary physical contact.
Templates for signs can be downloaded for use from the Marin Recovers website.

Tools for Developing Your School Site-Specific Protection Plan
1.

COVID-19 School Site-Specific Protection Plan (SSSPP) Template

2.

School Specific Best Practices

The Marin County Office of Education is providing this template that can be used by any school or district in Marin
to create their own School Site-Specific Protection Plan (SSSPP). It contains all of the standard content already
written for you to re-open your school or school office and prompts you to “fill in the blank” where unique
information is required in order to complete your SSSPP. The template has been reviewed and supported by
Marin County’s Public Health Officer.

The MCOE Rethinking Schools Task Force is monitoring updated guidance from the Center for Disease Control, the
California Department of Public Health, the California Department of Education, and Marin County Public Health
to support and promote emerging best practices to share with the school community in Marin. These best
practices are based on alignment with local, state and federal guidelines in coordination with the county’s Public
Health Officer.
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School or District Site Name
MCOE Regionalized Special Education Program at Venetia Valley Elementary School
School Type (select one)
Traditional/Alternative Public School

Charter School

Private, Independent or Parochial

School Task Force Members and Positions (ie teachers, custodians, secretaries, paras, parents, students, administration)
Teacher: Katie Marek
Paraeducator: Tiera Potts; Helen
Driscoll
MCOE program manager: Judy Hull
MCOE SPED Director: Janelle
Campbell
Parent: Julie Kaltwasser
Public Health Liaisons and Contact Information (Primary and Secondary: Name, Email and Phone)
Primary: Judy Hull, Program Manager jhull@marinschools.org 415-499-5807
Secondary: Janelle Campbell, Director jcampbell@marinschools.org 415-491-6612

This COVID-19 School Site-Specific Protection Plan (SSSPP) was most recently updated on:
10/21/2020
11/12/2020
Principal or Administrator
Name: Judy Hull

Title: Program Manager

Email: jhull@marinschools.org

Phone Number: 415-499-5807

I, Judith Hull, certify that all staff and parents have been provided a copy of this SSSPP, which is posted on our
school/district website, and that staff have received training as described in this SSSPP.
Signature:

Date:
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Specific Control Measures and Screenings

Please provide as much detail as possible for how you intend to implement each guideline. If you need additional space, please
provide an attachment.

1) All activities are consistent with and will adjust to changing applicable state and local Public Health Orders.
A multi-disciplinary Task Force has been established to develop and support this School Site-Specific
Protection Plan, who meet regularly to monitor and adjust the plan based on input from all stakeholders.
a) A multidisciplinary Task Force has been established to develop and support the MCOE Regionalized Special
Education Program at Venetia Valley Elementary School SSSPP. The Program Manager has scheduled
regular SSSPP Task Force meetings throughout the year, including weekly meetings through October 9,
2020 and every other week thereafter. Additional meetings to be scheduled as needed. The Program
Manager will include a standing agenda item for all Staff Meetings to discuss the SSSPP with the broader
MCOE Regionalized Special Education Program staff. The Task Force will monitor the and adjust the plan
based on input from all stakeholders. The Program Manager will distribute the SSSPP to all staff and
families and post to the MCOE website when changes are made.
2) Health and safety practices and protocols are in place, including hand washing, appropriate face
coverings, and access to essential protective equipment, and up to date student and staff attendance
tracking.
a) The MCOE Regionalized Special Education Program at Venetia Valley Elementary School classroom
is supplied with standard Health and Safety Stations that include EPE and cleaning/disinfecting
supplies. Health and Safety Stations will be replenished on a regular basis, either weekly and/or as
needed. Health and Safety Stations include extra disposable face coverings for staff or students
who may need them, gloves, face shields, protective eye wear, disposable gowns, hand sanitizer,
thermometers, cleaning and disinfecting supplies, hand soap, disinfectant wipes (or spray bottles
with paper towels), and alcohol swabs. Isolation kits have also been provided which include EPE
necessary to safely monitor a student who may develop potential COVID-19 symptoms during the
school day while waiting to be picked up from school. Staff have been provided guidance on the
use of protective equipment while providing specialized physical healthcare services or supporting
activities of daily living, toileting, lifting and mobility assistance (Staff Handbook).
b) Student attendance will be taken daily using the student information system (Aeries). Staff
attendance will be taken through the daily health screening survey and maintained by the
program administrative secretary.
3) Training is provided to all staff, students and families reinforcing the importance of health and safety
practices and protocols.
a. Training to reinforce the health and safety practices and protocols will be provided to all regular
and substitute staff at the beginning of the school year/prior to the start of in-person instruction
and as part of onboarding training for newly hired staff. Staff will receive training throughout the
year when new/updated guidance from Public Health is released. Handbooks outlining health and
safety practices and protocols are provided and reviewed with staff and families. Training
resources are available on the MCOE Rethinking Schools website.
b. Age and developmentally appropriate training for students, such as teaching children to avoid
contact with one’s eyes, nose and mouth, and use of a tissue to wipe their nose and to
cough/sneeze inside their elbow, will occur as part of classroom self-help skills instruction. Staff
will model and practice handwashing before and after eating, after coughing or sneezing, after
playing outside, and after using the restroom.
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4) A primary and secondary point of contact are established, identified, and trained at each school site
to direct questions or concerns around practices, protocols, or potential exposure. These points of
contact will also serve as a liaison to Public Health and contact information is identified in the School
Site-Specific Protection Plan. (Points of Contact listed above).
a) The Program Manager and Director of Special Education will serve as the primary and secondary points of
contact respectively and serve as the Liaisons to Public Health. Any questions or concerns around practices,
protocols, or potential exposure should be sent to the primary contact: Judy Hull, Program Manager
jhull@marinschools.org 415-499-5807 or secondary contact: Janelle Campbell, Director
jcampbell@marinschools.org 415-491-6612.
5) Plans are implemented for intensified cleaning and disinfecting, including training for staff and access to
cleaning supplies and essential protective equipment, and regular disinfecting of frequently touched
surfaces.
a) Cleaning, sanitizing, and disinfecting schedules and protocols for MCOE Regionalized Special Education
Program at Venetia Valley Elementary School based on CDC guidelines have been designed (Staff
Handbook and Family Handbook). All staff will implement regular cleaning and sanitizing procedures
throughout the day. Cleaning schedules are based on the age and needs of students served at MCOE
Regionalized Special Education Program at Venetia Valley Elementary School and instructional materials
used. Staff will be trained on how to properly clean, sanitize, and disinfect classroom spaces, high touch
areas, and surfaces in accordance with Public Health and CDC recommendations. Custodial staff will
disinfect high touch areas in the hallways, playground equipment, bathrooms and classrooms on a nightly
basis. Playground equipment, tops of desks, countertops and restrooms will all be disinfected.
6) Health screening for students and staff are conducted as advised and updated by Public Health. On July 23,
2020 the Centers for Disease Control and Prevention provided updated guidance on screening K-12
students emphasizing that parents and caregivers must monitor their children for signs of infectious illness
every day at home, and universal symptom screening for K-12 students is not required.
MCOE Staff Health Screening
a) All staff will be required to respond to a daily questionnaire consistent with the current tier assignment
for Marin County.
While Marin County is in Tier 3 - Orange, staff will complete the following questionnaire before entering
the classroom.
i) Do you or your child live with anyone or have you or your child had close contact with anyone
diagnosed with COVID-19 within the last 14 days?
ii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following key symptoms of COVID-19 within the last 24 hours? (Cough, shortness of breath/
difficulty breathing, or loss of smell or taste)
iii) Do you or your child live with anyone, have had close contact with or do you or your child have any of
the following symptoms of COVID-19 within the last 24 hours? (Fever 100.4 F or greater, chills, body
ache, headache, sore throat, nausea or vomiting, diarrhea, fatigue, congestion / runny nose)Staff are
not required to have their temperature taken but are strongly encouraged to take it at home before
leaving for work.
b) Staff are not required to have their temperature taken but are strongly encouraged to take it at home
before leaving for work.
c) While a Daily Health Screening for students is not mandatory, in an abundance of caution and for the
health and safety of all of our students and staff, it is vital that all parents/guardians keep children at
home if they show symptoms of COVID-19 and/or if they have a fever.
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d) It is the parent/guardian’s responsibility to screen their student daily for symptoms of COVID-19 prior to
sending their student to school. This daily screening must include taking the student’s temperature and/or
reviewing a list of COVID-19 symptoms with the student to determine whether the student has any
symptoms of COVID-19. For any student who travels to school by district/school transportation,
parents/guardians must conduct the health screening of their student prior to arriving at the bus pickup
location. The parent/guardian must notify the school immediately if their child exhibits any COVID-19
symptoms.
e) Students may not attend school if they exhibit any COVID-19 symptoms. If a student is identified as having
any COVID-19 symptoms upon arrival at school, or during the school day, the student will be isolated on
campus and parents/guardians are required to pick the student up from school immediately.
f) While Marin County is in Tier 3 - Moderate - Orange, students and staff should NOT come to school:
i) Students and staff should NOT come to school:
(1) If they have any of the key symptoms of COVID-19
(a) Cough
(b) Shortness of breath or difficulty breathing
(c) Loss of taste or smell, or saying that things taste or smell different
(d) They will need to be tested for COVID-19 (Test or 10) unless a healthcare provider provides an
alternate diagnosis [e.g. migraine, strep throat]. If s/he is not tested or evaluated by a
healthcare provider, they must stay at home and isolate for at least 10 days.
(2) If they have two or more of the following symptoms:
(a) (fever [100.4°F/38°C or greater] or chills • sore throat • headache • nausea or vomiting •
diarrhea • fatigue • congestion / runny nose)
A school nurse may require a healthcare provider evaluation if they suspect COVID-19 when a
student presents with only one of the following symptoms: fever (100.4°F/38°C or higher) or chills,
sore throat, headache, nausea or vomiting, diarrhea, fatigue, congestion / runny nose.
(b) They must schedule COVID-19 testing and/or visit with a healthcare provider;
(c) Siblings and other household contacts must stay home until a negative COVID-19 test is
confirmed or a healthcare provider provides an alternate diagnosis (e.g., migraine, strep
throat).
The sick person may return to school:
(d) after they test negative for COVID-19 (with copy of a negative test);
(e) or, after being evaluated by a healthcare provider and given an alternate diagnosis (with
clearance from healthcare provider to return to school);
(f) if their symptoms are improving;
(g) and they are fever-free for 24 hours without the use of fever-reducing medications.
If the sick person is not tested or evaluated by a healthcare provider, they must stay at home and
isolate for at least 10 days (Test or 10). [Effective November 9, 2020]
(3) If a household member (incl. caregiver) has any of the key symptoms of COVID-19 or two or more
of the COVID-19 symptoms listed above.
(a) They should contact their healthcare provider or schedule testing immediately.
(b) Students and staff must stay home until their household member tests negative for COVID-19.
(c) If the household member tests positive for COVID-19, your family must quarantine for 14 days
from their last contact [Effective November 9, 2020].
(4) If students or staff has any one of the following symptoms
(a) (fever [100.4°F/38°C or greater] or chills • sore throat • headache • nausea or vomiting •
diarrhea • fatigue • congestion / runny nose)
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(b) They may return to school after symptoms have improved and they are fever-free for 24
hours without the use of fever-reducing medications.
(c) Siblings and other household contacts do not need to stay home.
COVID-19 testing and/or healthcare provider evaluation are not necessary unless required by a
school nurse who suspects COVID-19 [Effective November 9, 2020].
(5) Students with known underlying health conditions may be at increased risk of severe illness.
These health conditions may include diabetes (Type I and II), immune system deficiencies, or
chronic respiratory conditions. If your child has a chronic health condition, please consult with
your child’s healthcare provider to determine if/when it is safe to attend school.
(a) If a child has a known condition with a chronic symptom (e.g., asthma, migraine), their
healthcare provider may provide documentation and recommendations about how to
evaluate symptoms in the daily checks (e.g., cough, difficulty breathing)
g) Any student or staff member who has tested positive for COVID-19 or who has been exposed to COVID-19
must stay home from school and follow Marin County Public Health’s At Home Quarantine & Isolation
Safety Guidance. Parents / guardians must notify the school immediately if their child or household
member tests positive for COVID-19 or if a household member may have been exposed to COVID19. Contact your classroom teacher or MCOE Special Education Office at 415-491-6612 or 415-472-1969
for Early Intervention. This information will be kept confidential.
h) Should a student, classroom, or school be required to quarantine, remote learning will take the place of
site-based classroom instruction. Any necessary technology or equipment for students to access learning
will be provided.
i) MCOE policies ensure that employees and students can stay at home without fear of reprisal, and ensure
employees, students, and students’ families are made aware of these policies.
7) Staff and students who are sick are expected to stay home and an isolation area is identified for students
who begin to exhibit symptoms during the school day, until they can be picked up. The isolation area is
designated as the garden area, in the office in the classroom, or in the back area of the student center.
a) Throughout the day, staff will self-monitor and monitor students for signs of illness including but not
limited to: headache or tiredness, unable to participate in routine activities or need more care than what
they typically would, fever with behavior changes, difficulty breathing, shortness of breath, uncontrolled
coughing, unusually tired, persistent crying, open sores, rash, signs of infection, runny nose with colored
mucus, chills or repeated shaking with chills, muscle pain, sore throat, new loss of taste or smell.
b) Should a student exhibit any symptoms during the school day, s/he will be isolated in a predetermined
isolation area. Parents/guardians are required to and must agree to pick up their child without delay if
they are exhibiting symptoms of illness. If a parent is not able to be reached or is unable to immediately
pick their child up, emergency contacts will be contacted to pick up the child.
c) The MCOE classroom at Venetia Valley Elementary School has a specific isolation plan for their classroom
which may include the Venetia Valley Elementary School school isolation area or having the symptomatic
student remain in the classroom and all other students taken to another space on campus. Depending on
the individual student and other students in the classroom, the staff will determine the most appropriate
isolation location for the symptomatic student with the preferred location being outside of the classroom
when possible for that individual student.
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8) Schools and districts will cooperate with Public Health to support testing strategies to mitigate transmission
of COVID-19, including testing for staff at the beginning of the school year, and then no less than once every
two months. This may include testing of students with appropriate parental permissions obtained in
advance. (Identify testing vendor - Colors)
a) Staff have been provided information on how to register for testing. Staff testing will be available the week
of August 31st. Staff will be notified of future testing windows and encouraged to obtain a test.
Administration will work with staff that may require release time in order to be tested.
9) The following Exposure Protocols for all staff and students will be implemented. Marin County Public
Health Protocols on the onset of symptoms, potential exposure, to and/or close contact with an individual
testing positive for COVID-19 in a school/classroom setting are broken into 4 scenarios:
1. A student or staff member, or anyone in their household, exhibits cough, shortness of breath/ difficulty
breathing, loss of smell or taste, OR exhibits 2 or more COVID-19 symptoms (including a fever of 1004.
or above). Action for scenario one:
• Report information to administrator, send home
• Contact Healthcare provider/Public Health for testing (recommend testing)
• See Marin HHS COVID-19 Handbook for return to school protocols
• School/Classroom OPEN
2. A family member or someone in close contact with a student or staff member tests positive for COVID19. Action for Scenario Two:
• Report information to administrator, send home, quarantine for 14 days
• Contact Healthcare provider/Public Health for testing (recommend testing)
• School/Classroom OPEN
3. A student or staff member tests positive for COVID-19. Action for Scenario Three:
• Report information to administrator, send home, isolate as per Public Health
• Families of Students and Staff: quarantine and contact Healthcare provider/ Public Health for testing
• Classroom CLOSED for 14 days from last exposure
• School Remains OPEN
4. A student or staff member tests negative for COVID-19 after symptoms or confirmed close contact.
Action for Scenario Four:
• May return to school 24 hours after symptoms resolve
• 14 day quarantine required for close contact with COVID-19 positive case
• School/Classroom OPEN
 Please see Exposure Protocols in a school and classroom setting with corresponding template letters.
10) Where practicable, physical distancing of six feet is maintained between adults and students; four feet
distance is permissible between students within a classroom or instructional area where requirements
herein are in practice.
a) Staff will implement spacing strategies and instruction in both indoor and outdoor spaces that are
developmentally appropriate and easy for students to understand (e.g. markings on the floor, yoga mats
to define space). Staff training is provided to maintain physical distancing when practicable and still meet
the medical, personal, and support needs of students.
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11) For elementary schools, stable classroom cohorts (up to standard class size at each respective grade level)
are maintained throughout each school day, and through each quarter or semester, with an assigned
primary cohort teacher, and systems are in place to prevent the mixing of classroom cohorts.
a) The MCOE Regionalized Special Education Program at Venetia Valley Elementary School does not exceed a
small cohort of 14 students. Virtual opportunities for integrating with general education peers will be
coordinated to the extent appropriate by the classroom teacher.
12) For middle and high schools, larger cohorts made up of students from more than one classroom may be
arranged as long as accurate attendance data for students and adults is maintained on a daily basis while
avoiding school wide mixing of students and staff.
a) The MCOE Regionalized Special Education Program at Venetia Valley Elementary School serves students in
upper elementary/middle school grades but we do not mix cohorts.
13) Where practicable, desks are arranged facing forward to minimize face to face proximity between
students.
a) Student desks, worktables, and other activities will be arranged so that students face in the same direction
to the extent practicable.
14) School staff are permitted to visit and instruct more than one classroom cohort, following physical
distancing and face covering protocols, and must document/record visits to classrooms that are not
identified as their primary classroom cohort.
a) Related services providers (Speech Pathologists, Occupational Therapists, Teachers of the Visually
Impaired, Orientation and Mobility Specialists, Deaf and Hard of Hearing Specialists, Physical Therapists),
School Psychologist, School Nurse and administrators may visit and/or instruct in more than one classroom
and will follow Public Health guidance.
15) Routes for entry and exit to the campus will be designated for each classroom cohort, using as many
entrances/exits as feasible.
a) Students should enter and exit the campus from the west side of the main office. Parent and bus drop off
will also be on the west side of the main office. This will likely change when construction is completed at
the end of the calendar year.
b) Entry and exit of students will be coordinated with the school site principal to prevent mixing of students.
16) Schedules for arrivals, recess and lunch will be strategically coordinated to prevent mixing of classroom
cohorts.
a) Arrival and departure of students will be coordinated by the classroom staff, school site administration,
and transportation providers in order to prevent the mixing of students from different classrooms.
Classroom staff will walk with students to the classroom from the parent dropoff location and bus
unloading area to assist with staggering and prevention of student cohorts mixing. Students will eat
snacks and lunches in their classrooms or weather permitting outside using physical distancing. Recess
times for each classroom on the playground will be staggered. The classroom staff and Program Manager
will collaborate with the Principal and teachers at Venetia Valley Elementary School to ensure
coordination of times and access to space on campus.
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17) Congregate movement through hallways will be minimized as much as practicable.
a) Staff accompany students to the dedicated bathroom around the corner from the classroom to support
students from mixing with other students who may also be in the hallway.
18) Large gatherings (i.e., school assemblies) are currently prohibited.
a) No gatherings of multiple classroom cohorts, such as assemblies, holiday events or special performance,
will be permitted. To the extent possible, meetings such as parent conferences, Individual Education
Program (IEP) meetings, and staff meetings will be conducted virtually.
19) The use of outdoor space for instructional purposes is maximized, shared, and coordinated to ensure
students remain in their cohort. Efforts should also be made to maximize fresh air flow in classrooms
through existing ventilation systems and opening of windows and doors as much as possible.
a) Use of outdoor areas will be utilized to the extent practicable for instruction. Classroom staff and Program
Manager will collaborate with the Principal and teachers at Venetia Valley Elementary to ensure access to
outdoor space on campus. Community-Based Instruction, such as campus and community walks may be
considered.
b) High quality air filters have been installed in existing HVAC systems. The classroom has an external door
and windows which can be opened to maximize fresh airflow.
20) Use of shared leisure equipment will be limited in favor of physical activities that require less contact with
surfaces, and shared equipment will be cleaned between uses.
a) The Program Manager and Teacher will coordinate with the site administration regarding access and
schedule. Activities that require less contact with surfaces and shared equipment will be provided. All
outdoor equipment/benches is cleaned and disinfected between use by different groups of students and
cleaned in between use individual students to the extent possible. Physical activity such as community
walks may be considered as part of the Community Based Instruction planning.
21) Use of non-classroom space for instruction such as gymnasiums and multi-use rooms should be considered
to support physical distancing with cleaning between uses.
a) Classroom staff and Program Manager will collaborate with the Principal and teachers at Venetia Valley
Elementary to ensure access to spaces on campus, as appropriate. The regular classroom space is
preferred, as it provides the supports necessary for the unique learning needs of the students in the MCOE
Regionalized Special Education Program at Venetia Valley Elementary School.
22) Meals will be served outside or in classrooms instead of cafeterias or dining rooms with individually plated
or bagged meals as much as practicable.
a) Meals will be served in the classroom or weather permitting in designated outdoor area. Families are
instructed to provide appropriate snacks/lunches for their students, packed in clearly marked containers.
Parents should provide detailed information to classroom teacher regarding any special dietary needs. Use
of paper goods and disposable plastic utensils when possible is preferred. Children will be instructed not to
share food or touch each other’s food. Eligible MCOE students will be provided free and reduced lunch. All
meals will be served using disposable food items, such as utensils and dishes, and are prepackaged for
each individual.
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23) Routines and schedules will be developed to enable students and staff to regularly wash their hands at
staggered intervals.
a) The MCOE Regionalized Special Education Program at Venetia Valley Elementary School is equipped with a
sink. Students and staff will wash hands or use 60% ethyl hand sanitizer often: upon entrance into the
classroom, after blowing nose, coughing, or sneezing, after using the restroom, before eating or preparing
food, before and after touching of face, after playing outside, before and after providing routing care,
before putting on and after removing gloves, after touching frequently touched areas (e.g., door knobs,
handrails).
b) Staff providing health care services and supports for activities of daily living will perform hand hygiene
before and after contact with each child, contact with potentially infectious material, and before putting
on and after removing EPE, including gloves.
24) All staff as well as all students in grades 3 - 12 are required to wear face coverings while in the classroom
and on campus unless there is a medical or behavioral contraindication. Students from grades TK - 2 are
strongly encouraged to wear face coverings and should be supported and taught how to wear them
properly.
a) All staff and students will wear a face covering except when medically or behaviorally contraindicative.
Instructional staff have been provided with a ClearMask and a Humanity Shield (faceshield with cloth
drape). Students will be taught how to wear a face cover in an age and developmentally appropriate
manner and encouraged to do so, if they are able.
25) Training will be provided for staff and students on proper use of face coverings which will include
instruction to minimize touching of face coverings.
a) Staff training on proper use of face coverings has been provided. Age and developmentally appropriate
instruction on the use of face coverings will be part of the self-help skills instruction in classrooms.
26) Sharing of supplies, manipulatives, sports equipment, and other learning and recreational materials will be
limited and each student will have separate individually labeled boxes or cubbies.
a) Students will be provided with boxes to store frequently used items to be kept at their desk or in a
designated area. Classrooms are set up with multiple learning manipulatives and activities for students
that are easy to clean and disinfect throughout the day and individually labeled bins with, learning
activities, books, manipulatives and belongings for each student. The use of a “dirty” bin will be
implemented for items that need to be cleaned and disinfected before being used again. Materials that are
difficult to clean (e.g. soft fidgets) are either removed from the classroom or carefully monitored for use by
individual children only.
27) Sharing of electronic devices, clothing, books and other games or learning aids will be avoided as much as
practicable
a) Individually labeled bins and/or cubbies with learning activities, books, materials and belongings for each
student will be used to reduce sharing. All personal items should be labeled and kept in a separate bag to
ensure personal items are separate from others.
28) Use of privacy boards or clear screens will be considered as much as practicable.
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a) Movable plexiglass shields and desktop barriers are available for use in each classroom when physical
distancing between students and staff may be challenging or at other times when deemed appropriate by
staff.
29) Non-essential visitors, including parent volunteers will be limited and essential workers will be required to
adhere to all health and safety guidelines.
a) Non-essential visitors will be limited. Student drop-off and pick-up will be at the designated area and
parents will not be permitted beyond the designated drop-off area for their student’s classroom. All
campus visitors will be required to sign-in using the site check-in survey or at the office and respond to the
health screening. When possible, essential workers will be scheduled after student hours. To the extent
possible, Individual Education Program (IEP) meetings will be scheduled virtually. Electronic submission of
required documentation (e.g., proof of residency, registration forms) will utilized. Parents should contact
the special education office or classroom teacher if there is a need to drop off a lunch/snack, medication,
specialized equipment, or other necessary documentation that cannot be completed electronically so that
arrangements can be made for safe drop-off.
30) A School Site-Specific Protection Plan outlining the above measures is completed, posted and shared with
all stakeholders and updated as state and local Public Health guidance dictates.
a) Parents and Staff are provided a copy of this SSSPP and it is available on the MCOE website.

**Attach any supporting documents or additional information for each Guideline to the back of the SSSPP.

MCOE Special Education Staff Handbook
Decision Tree for Schools: When to Stay Home – When to Return (Tier 1 & 2)
Exposure Protocols (Tier 1 & 2)
Handbook for Parents and Guardians / Un manual para padres y tutores
Decision Tree for Schools: When to Stay Home - When to Return (Tier 3)
Exposure Protocols (Tier 3)

Parent/Guardian Handbook
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School Site-Specific
Protection Plan

Certificate of Completion

MCOE Regionalized Special Education Program at Venetia Valley Elementary School

has completed the School Site-Specific Protection Plan with current
information related to COVID-19 Protocols and Procedures. The full
SSSPP is available for viewing or download here:
MCOE Regionalized Special Education Programs - SSSPP

This certificate should be displayed in the site's main office and the full SSSPP should be available
online at the above web address.
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE
MARIN COUNTY OFFICE OF EDUCATION
AND THE
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION AND ITS
MCOE CHAPTER #327
This memorandum is agreed between Marin County Office of Education (“COE”) and the California
School Employees Association and its MCOE Chapter #327 (together “CSEA”), to address the COE’s
response to the coronavirus (COVID-19) pandemic.
The COE and CSEA recognize the importance of maintaining safe facilities and operations, for the
benefit of the students and communities served by the COE and its teachers and staff. The COE and
CSEA further recognize the importance of continuing to provide high-quality educational opportunities
and school meals to children in need.
To these ends, the COE and CSEA agree to the following:
Terms applicable to all Bargaining Unit Members
1) During the school closure, all classified employees are expected to continue working and will
continue to receive pay and benefits relative to their regular schedules for the period of closure, as
defined by the March 16, 2020 Shelter in Place Order.
2) Employees who are infected with or being tested for COVID-19 shall remain quarantined until
determined by a healthcare provider to be safe to return to work. Applicable leaves will be applied
per the Families First Coronavirus Response Act (HR 6201), and as described for MCOE
employees in the MCOE COVID-19 Leave Memo, Chart & FAQ.
3) Employees belonging to populations deemed by the State as uniquely vulnerable, as verified by a
healthcare provider, to the effects of the virus, such as those with vulnerable health conditions or
those who are age 65 or older, shall be allowed to self-quarantine, with the expectation that
members shall work remotely.
4) In the event the COE seeks to add additional school days to this school year or next year, the COE
will seek to staff such additional days first by offering the work to unit members by order of
seniority. Such work shall be compensated at the same rate as during the regular school year.
Before requiring any employee provide additional service on an involuntary basis, the COE will
negotiate further with CSEA.
5) Pursuant to Title 1, Section 3100 of the California Government Code, all government employees
are considered Disaster Service Workers. As such, the COE may direct any member to report to
work during any closure.
6) Both parties shall inform the other as soon as practicable should either learn of a confirmed or
likely COVID-19 infection of COE employees or students.
Initials_________________
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7) The COE shall keep CSEA informed of which bargaining unit members are working on-site.
8) When employees are engaged in work as a Disaster Service Worker, they shall be paid at a rate of 1.5
their regular rate of pay in recognition of the greater hazard incurred by public exposure, retroactive
to March 19, 2020.
9) To protect the safety of employees, the COE will ensure adequate training of Disaster Service
Worker employees in recommended hygiene and public health measures prior to work being
assigned as a Disaster Service Worker.
10) Disaster Service Worker employees shall be furnished all proper PPE (personal protective
equipment) from the COE as per the Center for Disease Control (CDC), guidelines. If necessary,
PPE is unavailable, the COE will defer work in the interest of employee safety; if necessary, PPE
is unavailable and the work cannot be deferred, that work may be performed by an outside
contractor during the term of this agreement.
11) The COE shall establish and maintain a sign in/out log at MCOE sites that are operational, and
take all other reasonable steps to ensure that ingress and egress to these sites is limited to those
persons who have been approved to be on site. For the further protection of those bargaining unit
members who must perform work at MCOE sites, the COE will provide them with access to
adequate supplies, including PPE such as approved masks, gloves and disinfecting wipes.
12) Recognizing that this is a dynamic situation in which a balance must be struck between personal
and public safety vs. performing work at MCOE sites, the parties agree that Maintenance and
Operations, Grounds, and Custodial employees can perform work on sites, and that to minimize the
threat to personal and community safety, management shall support personnel using the buildings,
and repairs, by providing PPE to the extent PPEs are available. If PPEs are unavailable, personnel
will be reassigned. It is further agreed that the MCOE may require these bargaining unit members
to complete on-line training during their work time when sheltering in place, including but not
limited to OSHA-30, custodial maintenance, professional facility manager, electrical courses
including multimeter course, HVAC course, etc., and that the MCOE shall pay for the cost of such
trainings and provide any necessary equipment for them to take the on-line training.
This MOU is valid during the period of the Marin County March 16, 2020 COVID-19 Shelter in Place
Order (Order), through May 1, 2020, except as provided otherwise herein. If the Order is rescinded, the
MOU will terminate as of the date rescinded. If the Order is superseded or amended in a way that
impacts items within this MOU, the parties will meet and negotiate the changes at the request of either
party.

Definitions:
Healthcare provider: A “healthcare provider” means any organization, facility, institution or person licensed,
certified or otherwise authorized or permitted by state law to deliver or furnish health services.

Initials_________________
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Both Parties agree that this MOU may be signed in counterpart.

By:

By:

4/13/2020

4/10/2020

By:
For Marin County Office of Education

4/10/2020

By:
For Marin County Office of Education

For CSEA

For CSEA

4/13/2020

4/10/2020

By:
For CSEA

By:

By:

By:

By:

4/10/2020

For CSEA

4/11/2020

For CSEA

4/12/2020

For CSEA

4/13/2020

For CSEA
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